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I hereby certify that this instrurrfeM'was filed 
for record on the \ day of DeL A.D. 
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and was d~ recorded in book " \~ 
page" \ ~ -- , "Z-~ of the records of 

Santa Fe County. 

COUNTY OF SANTA FE )SS 
STATE OF NEW MEXICO IOQ().J5~ 

Witness my Hand and Seal of Office
 
.Rebecca Bustamante
 

ounty Clerk, Santa Fe Coun N
I 

SANTA FE COUNTY 

Resolution No, 1999- /50 1712713 

A RESOLUTION APPROVING THE SANTA FE COUNTY HOUSING SERVICES 
TENANT PAYMENT AND RENT DETERMINATION POLICY FOR SUBMITTAL 
TO THE DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT. 

WHEREAS, on October 21, 1998, President Clinton signed into law the Quality 
Housing and Work Responsibility Act of 1998 (QHWRA),and 

• 
WHEREAS, Section 523 of the QHWRA amends section 3(a) of the United States 
Housing Act of 1937 (USHA), and provides that each family can elect annually whether 
the rent payment is a flat rent or income based, and 

WHEREAS, the rent and income based calculation will be based on the most current 
Section 8 Rent Reasonableness Survey allowed by the Department ofHousing and Urban 
Development (HUD), and 

WHEREAS, the Santa Fe County Housing Services has prepared and completed the 
Tenant Payment and Rent Determination Policy which is to be submitted to BUD. 

WHEREAS, the provisions to the Tenant Payment and Rent Determination Policy 
(Exhibit "A" attached hereto) will be incorporated as part of the Admissions and 
Continued Occupancy Policy ofthe PHA. 

NOW, THEREFORE BE IT RESOLVED that the Board of County Commissioners 
approves the submittal of the Tenant Payment and Rent Determination Policy by the 
Santa Fe County Housing Services to the Department ofHousing and Urban 
Development. 

•
 



•
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APPROVED, ADOPTED AND PASSED, this 30th day ofNovember 1999. 

Approved as to Form: 

•
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SANT A FE COUNTY HOUSING SERVICES DIVISION 
TENANT PAYMENT AND RENT DETERMINATION POLICY 

FAMILY CHOICE 

In accordance with the Quality Housing and Work Responsibility Act of 1998, 
(QHWRA), section 523, families will be given the opportunity to choose the method of 
rent determination when they are considered for admission or at their annual re
certification. The choices are "flat rent" determination or the "income based" rent 
determination. The Santa Fe County Housing Services will keep records documenting 
the choice of rent the family chooses. 

FLAT RENT METHOD 

• 

The QHWRA requires flat rents to be set at "market rental value" that HOO interprets to 
be reasonable market value. An acceptable method for establishing the flat rents outlined 
by the Department of Housing & Urban Development (HOO) is to use the most recent 
Rent Reasonableness Survey for the Section 8 Program. Flat rents are intended as an 
incentive for residents to remain in public housing after they have attained a level of self
sufficiency. Retaining working families may provide positive role models for other 
residents. Flat rents will be reviewed on an annual basis to assure that they comply with 
the regulatory requirements. Families who choose the flat rent will have their income re
examined every three (3) years instead of annually. Families who choose the flat rent can 
request a re-calculation and return at any time to the income based method for any of the 
following reasons: 

1.	 The family's income has decreased. 
2.	 The family's expenses have increased due to medical care, child care, or 
3.	 Circumstances for the family have changed creating a hardship and the 

formula method would be more financially beneficial. 

THE INCOME BASED METHOD 

The amount the family pays is equal to higher of: 

a.	 10% ofthe family's monthly income 
b.	 30% of the family's adjusted income 
c.	 Minimum rent set by the PHA ($50.00) 

The family will be required to pay the greater of the total tenant rent (a) (b) or the 
minimum rent (c) established by the Santa Fe County Housing Services Division 

• Admissions and Continued Occupancy Policy (Section 4, No 34, Minimum Rent). 



" 

• SANTA FE COUNTY HOUSING SERVICES
 
DIVISION
 

FLAT RENTS 1712 716 
Effective October 1, 1999
 

(calculations from Section 8 Rent Reasonableness Survey, local
 
newspapers and real estate companies)
 

Santa Fe Area for Valle Vista and Camino de Jacobo Sites 

1 BEDROOM 2 BEDROOM 3 BEDROOM 4 BEDROOM 5 BEDROOM 

$490,00 $623.00 $705.00 $800.00 $895.00 

• North of Santa Fe Area for Valle de Esperanza Site (Santa Cruz) 

1 BEDROOM 2 BEDROOM 3 BEDROOM 4 BEDROOM 5 BEDROOM 

$435.00 $518.00 $675.00 $750.00 $845.00 

•
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• SANTA FE COUNTY HOUSING 
AIlTHORITY 
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ADMISSIONS
 
AND
 

CONTINUED OCCUPANCY
 
POLICY
 

• A.C.O.P. 

Adopted: June 29, 1999 
Amended: November 30.1999 

Note: 
This plan (ACOP) also serves as our "Tenant Selection and Assignment Plan (TSAP)" because it 
meets the requirements for a TSAP and provides the details as to how this Agency processes the 
selection and assignment of applicants for Public Housing. 

The ACOP also includes the regulatory "One-Strike" provisions for admission to Public Housing 
and applicable sections of Title V of H.R. 4194, the Quality Housing and Work Responsibility Act. 

•
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SECTION I. INTRODUCTION: 1
 

•
 

1. 
2. 
3. 
4. 
5. 

SECTION II. 

SECTION III. 

SECTION IV. 
1. 
2. 
3. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 
22. 
23. 
24. 
25. 
26. 
27. 
28. 
29. 
30. 
31. 
32. 
33. 

Mission Statement: 1
 
Purpose of Policy: 1
 
Primary Responsibilities of the HA: 1
 
Objectives: l 
Outreach ~ 

FAIR HOUSING POLICy 1
 

PRIVACY RIGHTS .3
 

DEFINITION OF TERMS .3
 
ADJUSTED FAMILY INCOME .3
 
ADULT ,4 
BREAK-INS 5 CE 
CHILD .5. 
CHILD CARE EXPENSES 5
 
CHILD CUSTODY 5
 
CITIZEN .5.
 
DEPENDENT 5
 
DISABLED PERSON 5
 
DISPLACED FAMILY 5
 
ELDERLY FAMILY 6 EL
 
EVIDENCE OF CITIZENSIDP OR ELIGIBLE IMMIGRATION STATUS .6
 
FAMILIAL STATUS .6
 
FAMILY .6
 
FIFTY PERCENT (50%) OF INCOME FOR RENT (If Applicable) 1
 
FOSTER CHILDREN 1
 
FULL-TIME STUDENT 1
 
HANDICAPPED ASSISTANCE EXPENSE 1
 
HANDICAPPED PERSON AND/OR DISABLED PERSON 1
 
HAZARDOUS DUTY PAY .8
 
HEAD OF HOUSEHOLD .8
 
HOMELESS FAMILY .8
 
INCOME EXCLUSIONS ,2
 
INFANT 12
 
INTERIM REDETERMINATION OF RENT 12
 
INS 12
 
INVOLUNTARY DISPLACEMENT Uf Applicable) 12
 
LIVE-IN AIDE 11
 
LOWER INCOME FAMILY 12
 
MEDICAL EXPENSE 12
 
MILITARY SERVICE 12
 

•
 
34. MINIMUM RENT: 12
 

ACOP -i



'.
 

1712719
 

• 35. 
36. 
37. 
38. 
39. 
40. 
41. 
42. 
43. 
44. 
45. 
46. 
47. 
48. 
49. 
50. 
51. 
52. 
53. 
54. 
55. 
56. 

• 
57. 
58. 
59. 
60. 

SECTIONV. 
1. 
2. 
3. 
4. 

SECTION VI. 

MINOR 11 
MIXED FAMILY 12 
MONTHLY ADJUSTED INCOME 13 
MONTHLY INCOME 13 
NATIONAL U 
NEAR ELDERLY 13 
NET FAMILY ASSETS 13 
NONCITIZEN 13 
PUBLIC HOUSING AGENCY (HA) 13 
RECERTIFICATION U 
RE-EXAMINATION DATE 13 
REMAINING MEMBER OF THE RESIDENT FAMILY 13 
SINGLE PERSON 14 
SPOUSE 14 
STANDARD PERMANENT REPLACEMENT HOUSING 14 
SUBSTANDARD HOUSING 14 
TEMPORARILY ABSENT FAMILY MEMBERS 15 
TENANT RENT 15 
TOTAL ANNUAL FAMILY INCOME 16 
TOTAL TENANT PAYMENT (TTP): 18 
UTILITIES 1.8 
UTILITY ALLOWANCE 18 
UTILITY REIMBURSEMENT PAYMENT 18 
VERY LOW-INCOME FAMILY 18 
WAGE EA.RNER 19 
WELFARE ASSISTANCE 19 

APPLYING FOR ADMISSION 19 
How to Apply: 19 
Closing of Application Taking: 12 
Opening of Application Taking: 2.0 
Application Period (Dates): 20 

MISSED APPOINTMENTS 2.0 

SECTION VII.MISREPRESENTATION BY THE APPLICANT OR TENANT 21 

SECTION VIII. ADMISSION ELIGIBILITY AND CRITERIA: 22 

SECTION IX. VERIFICATION AND DOCUMENTATION 23 

SECTIONX. GROUNDS FOR DENIAL OF ADMISSION 1.6 

SECTION XI. TENANT SELECTION AND ASSIGNMENT PLAN 12 

SECTION XII.GROUNDS FOR DENIAL AND OPPORTUNITY FOR HEARING 3.0 

• ACOP -ii



.. 

•
 

•
 

•
 

1712720
 
SECTION XIII. INCOME VERIFICATION AND DOCUMENTATION 3.1
 

SECTION XIV. ORIENTATION OF FAMILIES 32
 

SECTION XV.ANNUAL INSPECTIONS OF PUBLIC HOUSING UNITS 33
 

SECTION XVI. INSPECTION AND ENTRY OF UNIT PROCEDURES 34
 

SECTION XVII. TYPES OF INSPECTIONS: 34
 

SECTION XVIII. DETERMINATION OF RENT, RE-EXAMINATION OF INCOME AND
 
FAMILY CIRCUMSTANCES 35
 

1. Determination of Rent: 3..5
 
2. Annual Re-examination: 36
 
3. Interim Redetermination of Rent: 37
 
4. Notice of Temporary Rent: 37
 
5. The effective dates of Interim Redetermination of rent: 3.8 
6. Special Re-examinations: 3,8 
7. Minimum Rent Hardship Exemptions: 39
 
8. Reduction of Welfare Benefits 39
 
9. Exception to rent reductions 40
 
10. Rent Determination Policy (flat rents) EXHIBIT "A" 40
 

SECTION XIX. TRANSFER 40
 
1. Objectives of the Transfer Policy: ~ 

2. Types of Transfers: ~ 

3. Transfer Procedures: 41
 

SECTION XX.LEASE TERMINATION AND EVICTIONS 42
 

SECTION XXI. COMPLAINTS AND GRIEVANCE PROCEDURES 42
 

SECTION XXII. SECURITY DEPOSITS 42
 

SECTION XXIII. OCCUPANCY GUIDELINES 42
 

SECTION XXIV. COMPLIANCE WITH EQUAL OPPORTUNITY REQUIREMENTS FOR
 
POSTING REQUIRED INFORMATION 43
 

SECTION XXV. PET RULE 44
 

SECTION XXVI. DECONCENTRATION RULE 44
 
1. Objective: 44
 
2. Actions: 44
 

SECTION XXVII. CLOSING OF FILES AND/ PURGING INACTIVE FILES .45
 

ACOP -iii
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•
 SECTION XXVIII. PROGRAM MANAGEMENT PLAN - Organization Plan ..45
 

SECTION XXIX. ADDITIONAL HA POLICIES & CHARGES 45
 

EXIllBIT "A" TENANT PAYMENT AND RENT DETERMINATION POLICY 

•
 

• ACOP -iv
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IMPORTANT NOTICE TO RESIDENTS 
EFFECTIVE OCTOBER 1, 1999 

Changes to the Low Rent Public Housing Program Occupancy Policy 

Tenant Payment and Rent Determination Policy 
(This policy is available in the Housing Office Lobby for your review) 

Family Choice of Rental Payment 
In accordance with the Quality Housing and Work Responsibility Act of 
1998 (QHWRA). This act requires Public Housing Agencies to implement a 
policy that gives families the opportunity to choose the method of rent 
determination when they apply for admission or when they prepare for their 
annual recertification. 

There are two options that apply: 

• 
1) FLAT RENTS: 

Flat rents for this PHA have been based on the most current Section 8 Rent 
Reasonableness Survey allowed by the Department of Housing and Urban 
Development (BUD). Flat rents are intended as an incentive for residents to 
remain in public housing after they have attained a level of self-sufficiency. This 
choice does not require rent adjustments for income increases annually, but 
provides for a review after three years. Families who choose the flat rent can ask 
to have a re-examination and can return at any time to the income based method 
for any of the following reasons: 

1.	 The family's income has been reduced, 
2.	 The family's expenses have increased due to medical care, or 

child care, 
3.	 Circumstances for the family have changed creating a 

hardship and the formula method would be more financially beneficial 

2)	 INCOME BASED RENTS 
Income Based Rents must not exceed the higher of30% of the families monthly 
adjusted income, 10% of the monthly income, or the minimum rent set by the 

Housing Authority. 

• If you have any questions regarding this Policy please feel free to call the Housing 
Authority Office at 424-2060 



-------

-----

------
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SANTA FE COUNTY HOUSING AUTHORITY 
LOW RENT PUBLIC HOUSING PROGRAM 

Certification on Family Choice of Rental Payment 

• 

This is to certify that I, , have been given the 
opportunity of choice of rent determination as defined by the 
Tenant Payment and Rent Determination Policy Adopted by 
Resolution # 1999 - on November 30, 1999, by the Board of 
County Commissioners. 

This is to certify that I, , have been informed that my 
rent is $ based upon my income. 

The flat rent for this apartment is $

I elect the flat rent. 

_____ I elect rent based on my income. 

My monthly rent amount is $ 

Head of Household PHA Representative 

•� 


