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I.  ADVERTISEMENT 
 
 

A & E for Property Control Operations and Maintenance Facility 
2016-0258-PW/KE 

 
The Santa Fe County Public Works Department is requesting proposals from qualified and 
licensed Architectural/Engineering Services to design a new, approximately 8,200 gross square 
foot, Property Control-Operations and Maintenance (O & M), and Facilities, which will be built 
at the current Public Works facility (located at 425, NM599 Frontage Road, Santa Fe, NM 
87507).   All proposals submitted shall be valid for 90 days subject to action by the County.  Santa 
Fe County reserves the right to reject any and all proposals in part or in whole.  A completed 
proposal shall be submitted in a sealed container indicating the proposal title and number along 
with the Offeror’s name and address clearly marked on the outside of the container.  All proposals 
must be received by 2:00PM (MDT) on Friday, April 29, 2016 at the Santa Fe County 
Purchasing Division, 142 W. Palace Avenue (Second Floor), Santa Fe, NM  87501.  By 
submitting a proposal for the requested services each Offeror is certifying that their proposal 
complies with regulations and requirements stated within the Request for Proposals.  
 
A Mandatory Pre-Proposal Conference will be held on Wednesday, April 6, 2016 at 10:00am 
at the Santa Fe County Public Works and Utilities Building located at 425 NM 599, Santa Fe, New 
Mexico 87507.  The Pre-Proposal Conference is MANDATORY. Failure to attend this 
MANDATORY meeting and site visit will result in the rejection of the Offeror’s Proposal. 
 
 
EQUAL OPPORTUNITY EMPLOYMENT: All qualified Offerors will receive consideration of 
contract(s) without regard to race, color, religion, sex, national origin, ancestry, age, physical and 
mental handicap, serious mental condition, disability, spousal affiliation, sexual orientation or 
gender identity.  
 
Request for proposals will be available by contacting Karen K. Emery, Procurement Specialist, 
Senior, 142 W. Palace Avenue (Second Floor), Santa Fe, New Mexico 87501, by telephone at 
(505) 992-6759 or by email at kkemery@santafecountynm.gov or on our website at 
http://www.santafecountynm.gov/asd/current_bid_solicitations 
  
PROPOSALS RECEIVED AFTER THE DATE AND TIME SPECIFIED ABOVE WILL NOT 
BE CONSIDERED AND WILL BE REJECTED BY SANTA FE COUNTY.   
 
 
Santa Fe County  
Purchasing Division 
Publish: March 27 and 28, 2016 

http://www.santafecountynm.gov/asd/current_bid_solicitations
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II.   CONTRACT OBJECTIVES 

A. PURPOSE OF THIS REQUEST FOR PROPOSAL  
 

The Santa Fe county Public Works Department is requesting Architectural/Engineering 
services to design a new, approximately 8,200 gross square foot property control 
operations and maintenance (O & M), and facilities to be built at the current Public 
Works facility located at 425 NM 599 Frontage Road in Santa Fe, NM.  The primary goal 
of the Public Works Department is to consolidate its multiple operations at one location, 
for the sake of increased efficiency, management and service. 

 
B. SCOPE OF WORK 

 
1. Provide Architectural & Engineering Design Services for the following items which 

will be bid in a single contract for construction:  To provide full design services, from 
programing through project completion, for the Property Control facility, which 
includes the office core, warehouse, and workshop space (approximately 8,200 square 
feet), for the staff currently housed at 2600 Galisteo Road, Santa Fe, New Mexico, 
and will be relocated to the Public Works complex at 424 NM 599, Santa Fe, New 
Mexico. 

2. Refer to the prior 2014 Feasibility Study attached as Appendix F. 
3. Santa Fe County will procure Commissioning services for this project 
4. Identify and complete any and all local, state or federal permitting requirements. 
5. Provide construction documents for bidding 
6. Deliver Construction documents certified by the architect and consulting engineers 

(one hard copy and one electronic copy). 
 
The scope of the contractor’s architectural design services will include, but limited to the 
following: 
1. Programming Phase.  This phase involves the collection of facts, identifying 

concepts, analyzing the site and determining the proper operational needs of the 
agency.  Based on the data provided by the feasibility study in Appendix F, and 
pursuant to consultation with the County, the architect shall prepare a document that 
defines the scope of the project.  The Programming document shall reflect the limits 
of the maximum allowable construction costs (MACC) and provide an estimated 
duration for construction. 

2. Schematic Phase.  Upon completion of the Programming Phase the architect shall 
produce studies consisting of drawings and other documents necessary to illustrate 
the general planning concepts, probable building systems, materials and preliminary 
alternatives, a breakdown of the budget on current area, volume, or other unit costs, 
and the approximate dimensions of the programmed areas.  Upon the County’s 
written approval of the schematic design documents, the architect shall begin the 
Design Development Phase. 

3. Design Development Phase.  Upon completion of the Schematic Phase, the architect 
shall prepare the Design Development Documents consisting of drawings, outline 
specifications, and other documents to fix and describe the size and character of the 
entire project as to civil, structural, mechanical, plumbing, and electrical systems 
materials and such other design essentials as may be appropriate.  Upon the County’s 
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written approval of the Design Development documents and drawings, the architect 
shall begin the Construction Document Phase. 

4. Construction Document Phase.  Upon the completion of the Design Development 
Phase, the architect shall prepare and complete the Construction Documents based 
upon information contained in the Design Development drawings and specifications 
approved by the County.  These Construction Documents shall provide the detailed 
requirements for the construction of the entire project.  The architect shall provide 
construction plans and specifications to the County for a formal procurement fo 
contractor by the County.  The architect shall provide all construction drawings and 
documents in electronic CAD files, PDF files and related electronic documents and 
one (1) full-sized drawing sets to the County. 

5. Bidding and Negotiation Phase.  Upon completion of the Construction Document 
Phase, the architect shall assist the County as needed during the Bidding and 
Negotiation Phase by attending the Pre-Bid Conference to discuss the project with 
interested bidders.  The architect shall also assist the County by clarifying and 
responding to questions regarding the project design and preparation of any addenda 
in the procurement.  The architect will also assist the County as needed to review bids 
to ensure that a qualified and professional contractor is identified by the County. 

6. Construction Phase (Weekly Site Observations).  The Construction Phase will 
commence with the award of the contract for construction and continue until the 
eleven month inspection and report is submitted by the contractor and approved by 
the County.  The architect shall provide weekly site observation of the construction 
during the Construction Phase and shall advise and keep the County informed of the 
progress of construction. 

7. Close Out, Final and Acceptance.  Upon the receipt of written notice that construction 
is ready for final inspection and work is found acceptable for final payment.  The 
architect shall provide “as built” drawings in electronic CAD files, PDF files and 
related electronic documents and one (1) full drawing set to the County. 

8. 11 Month Inspection.  The architect shall, eleven (11) months after substantial 
completion of the project, schedule a meeting with the County to evaluate the 
completed building and its operations, inspect architected systems, and endeavor to 
discover defects in materials, equipment, and workmanship.  The architect shall 
provide a written report of this activity to the County within seven (7) calendar days 
after the inspection meeting with the County.  The County shall notify the 
construction contractor of any corrective action noted in the architect’s report. 
 

C. ALLOWABLE FEES AND SCHEDULE 
 

MACC:  The Maximum Allowable Construction Cost for this project is $1,591,139.00. 
 
 
 
BASIC SERVICES:    TENTATIVE SCHEDULE: 
  Programming Phase     24 Days  
  Schematic Phase     45 Days  
  Design Development Phase    50 Days  
  Construction Documents Phase   76 Days  
  Bidding or Negotiation Phase   58 Days  



2016-0258-PW/KE 

7 
 

  Construction Phase     191 Days 
  Close Out, Final and Acceptance   266 Days  
  11-Month Inspection and Report   240 Days 
 
ADDITIONAL SERVICES IF NEEDED: 
   Master Plan       TBD 
   Geo-Technical      TBD 
 

D.        QUALIFICATIONS 
 

1. The contractor shall be an architect licensed, registered and in good standing in the 
State of New Mexico.  All plans, specifications and reports issued by the contractor 
shall be stamped with its seal. 

 
2. Contractor and its consultants must have a philosophy, design approach, and 

demonstrated practice of “environmentally sensitive architect design”  The firm’s 
project history should demonstrate a commitment to enhancing the environment 
quality and long-term performance of its design. 

 
 

E.        INSURANCE REQUIREMENTS 
 

1. General Conditions.  Contractor shall submit evidence of insurance as is required 
herein. Policies of insurance shall be written by companies authorized to write such 
insurance in New Mexico. 

 
2. General Liability Insurance, Including Automobile.  Contractor shall procure and 

maintain during the life of this Agreement a comprehensive general liability and 
automobile insurance policy with liability limits in amounts not less than $1,000,000 
combined single limits of liability for bodily injury, including death, and property 
damage for any one occurrence.  Said policies of insurance shall include coverage for 
all operations performed for County by Contractor; coverage for the use of all owned, 
non-owned, hired automobiles, vehicles and other equipment, both on and off work; 
and contractual liability coverage under which this Agreement is an insured contract. 
County of Santa Fe shall be a named additional insured on the policy. 

 
3. Workers’ Compensation Insurance.  Contractor shall comply with the provisions of 

the Workers’ Compensation Act. 
 

4. Professional Liability Insurance.  The Architect shall procure and maintain in full 
force and effect at all times during the performance of this Agreement, a professional 
liability (errors and omissions) insurance policy with a policy limit of $1,000,000.00. 
 

5. Increased Limits.  If, during the life of this Agreement, the Legislature of the State of 
New Mexico increases the maximum limits of liability under the Tort Claims Act 
(NMSA 1978, Sections 41-4-1 through 41-4-29, as amended), Contractor shall 
increase the maximum limits of any insurance required herein. 
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F. PROCUREMENT MANAGER 
 
 The County has designated a Procurement Manager who is responsible for the conduct of 

this procurement whose name, address and telephone number is listed below.  All 
deliveries via express carrier should be addressed as follows: 

 
Karen K. Emery, Procurement Specialist, Senior 

Santa Fe County Purchasing Division 
142 W. Palace Avenue (Second Floor) 

Santa Fe, New Mexico  87501 
Phone (505) 992-6759 
Fax (505) 989-3243 

kkemery@santafecountynm.gov 
  
 Any inquiries or requests regarding this procurement should be submitted to the 

Procurement Manager in writing.  Offerors may contact ONLY the Procurement Manager 
regarding the procurement.  Other County employees do not have the authority to respond 
on behalf of the County. 

 
G. DEFINITION OF TERMINOLOGY 
 
 This section contains definitions and abbreviations that are used throughout this 

procurement document.  
 

“BCC” means the elected Board of County Commissioners. 
 

“Close of Business” means 5:00 PM Mountain Standard Time or Mountain Daylight 
Time, whichever is in effect on the date given. 

 
 “Contract” or “Agreement” means a written agreement for the procurement of items of 

tangible personal property or services. 
 
 “Contractor” means a successful offeror who enters into a binding contract. 
 
 “County” means Santa Fe County. 
 
 “Determination” means the written documentation of a decision by the Procurement 

Manager including findings of fact supporting a decision.  A determination becomes part of 
the procurement file. 

 
 “Desirable” The terms “may”, “can”, “should”, “preferably”, or “prefers” identify a 

desirable or discretionary item or factor (as opposed to “mandatory”). 
 
 “Evaluation Committee” means a body appointed by the County management to perform 

the evaluation of offeror proposals. 
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 “Finalist” is defined as an offeror who meets all the mandatory specifications of this 
Request for Proposals and whose score on evaluation factors is sufficiently high to merit 
further consideration by the Evaluation Committee. 

 
 “Mandatory” The terms “must”, “shall”, “will”, “is required”, or “are required”, identify a 

mandatory item or factor (as opposed to “desirable”).  Failure to meet a mandatory item or 
factor will result in the rejection of the offeror’s proposal. 

 
 “Offeror” is any person, corporation, or partnership who chooses to submit a proposal. 
 
 “Procurement Manager” means the person or designee authorized by the County to manage 

or administer a procurement requiring the evaluation of competitive sealed proposals. 
 
 “Purchasing Division” means the Santa Fe County Purchasing Division, Administrative 

Services Department.  
 
 “Request for Proposals” or “RFP” means all documents, including those attached or 

incorporated by reference, used for soliciting proposals. 
 
 “Responsible Offeror” means an offeror who submits a responsive proposal and who has 

furnished, when required, information and data to prove that his financial resources, 
production or service facilities, personnel, service reputation and experience are adequate 
to make satisfactory delivery of the services or items of tangible personal property 
described in the proposal. 

 
 “Responsive Offer” or “Responsive Proposal” means an offer or proposal which conforms 

in all material respects to the requirements set forth in the request for proposals.  Material 
respects of a request for proposals include, but are not limited to, price, quality, quantity or 
delivery requirements.  
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III. CONDITIONS GOVERNING THE PROCUREMENT 
 
This section of the RFP contains the schedule for the procurement, describes the major 
procurement events and the conditions governing the procurement. 
 
A. SEQUENCE OF EVENTS 
 
 The Procurement Manager will make every effort to adhere the following schedule: 
 
 Action Responsibility                 Date  
 
 1. Issue of RFP Purchasing Division March 27, 2016 
 
 2. Mandatory Pre-Proposal Conference Owner/Purchasing April 6, 2016 
 10:00 A.M. Offerors 
 3. Acknowledgement Form Due Offerors April 6, 2016 
 
 4. Deadline to Submit  Offerors April 8, 2016 
 Additional Questions 
 
 5. Response to Written  Purchasing Division April 12, 2016 
   Questions 
 
 6. Submission of Proposal  Offerors April 29, 2016 
 2:00 PM (MDT) 
 
 7. Proposal Evaluation Evaluation Committee May 2, 2016 
    thru 
   May 6, 2016 
 
 8. Selection of Finalists (If Applicable) Evaluation Committee  May 9, 2016 
 
 9.  Best and Final Offers  Offeror  TBD 
 from Finalists (If Applicable) 
 
10. Oral Presentation by Finalists  Offeror TBD 
  (If Applicable) 
 
12. Finalize Contract County, Offeror June 2016 
 
13. Contract Award Purchasing Division June 2016 
 
 

Note: If the Evaluation Committee makes a selection at the Selection of Finalists, events 8-10 will not apply. 
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B. EXPLANATION OF EVENTS 
 
 The following paragraphs describe the activities listed in the sequence of events shown in 

Section III, Paragraph A. 
 

1. Issue RFP  
 

This RFP is being issued by the Public Works Department and the Purchasing 
Division.  

 
2. Mandatory Pre-Proposal Conference 

 
A Pre-Proposal Conference is scheduled for on the date indicated in the “Sequence 
of Events” at Section III.A.  Questions may be submitted at the Pre-Proposal 
Conference and after up until the date indicated in the “Sequence of Events” at 
Section III.A.  .  A public log will be kept of the names of potential offerors that 
attended the pre-proposal conference. The pre-proposal conference is 
MANDATORY.  Failure to attend this MANDATORY meeting and site visit 
will result in the rejection of the Offeror’s Proposal. 
 

3. Acknowledgement of Receipt Form Due 
 

A potential Offeror should hand-deliver, return by facsimile or e-mail the 
"Acknowledgement of Receipt Form" provided as Appendix A to have its name 
and firm placed on the procurement distribution list. The form should be signed 
by an authorized representative of the organization, dated and returned by close of 
business on the date indicated in the "Sequence of Events" at Section III.A.  

 
The procurement distribution list will be used for the distribution of written 
responses to questions and any RFP addendums.  

 
4. Deadline to Submit Additional Written Questions 
 

Potential Offerors may submit written questions regarding this RFP until the close 
of business on the date indicated in the "Sequence of Events" at Section III.A.  All 
written questions must be addressed to the Procurement Manager, listed in 
Section II, Paragraph F and sent via facsimile or e-mail. Any contact with any 
other County staff member other than the Procurement Manager named in 
this solicitation will be grounds for rejection of a proposal. 
 

5. Response to Written Questions 
 

Written responses to written questions and any RFP addenda will be distributed 
on the date indicated in the "Sequence of Events" at Section III.A, to all potential 
Offerors whose names appear on the procurement distribution list.  
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Additional written requests for clarification of distributed answers or addenda 
must be received by the Procurement Manager no later than one (1) day after the 
answers or addenda were issued. 
 

6. Submission of Proposal  
 

ALL OFFEROR PROPOSALS MUST BE RECEIVED FOR REVIEW AND 
EVALUATION BY THE PROCUREMENT MANAGER OR DESIGNEE 
NO LATER THAN 2:00 PM (MOUNTAIN DAYLIGHT TIME) ON April 
29, 2016  Proposals received after this deadline will not be accepted. The date and 
time of receipt will be recorded on each proposal. Proposals must be addressed 
and delivered to the Procurement Manager at the address listed in Section II, E.  
Proposals must be sealed and labeled on the outside of the package to clearly 
indicate that they are in response to the County's Request for Proposals RFP 
2016-0258-PW/KE and refer to the RFP number. Proposals submitted by 
facsimile or other electronic means will not be accepted.  

 
Proposals must be delivered to:  
 

Karen K. Emery, Senior Procurement Specialist 
Santa Fe County Purchasing Division 
142 W. Palace Avenue (Second Floor) 

Santa Fe, New Mexico 87501 
 
A public log will be kept of the names of all offeror organizations that submitted 
proposals. Pursuant to NMSA 1978, Section 13-1-116, the contents of any 
proposal shall not be disclosed to competing offerors prior to contract award.  

 
7. Proposal Evaluation  

 
The evaluation of proposals will be performed by an Evaluation Committee 
appointed by the Procurement Manager. This process will take place during the 
timeframe indicated in the "Sequence of Events" at III.A. During this time, the 
Procurement Manager may initiate discussions with Offerors who submit 
responsive or potentially responsive proposals for the purpose of clarifying 
aspects of the proposals, but proposals may be accepted and evaluated without 
such discussion. Discussions SHALL NOT be initiated by the Offerors.  

 
8.  Selection of Finalists (If Applicable)  

 
The Evaluation Committee may select and the Procurement Manager may notify 
the Finalist Offerors on the date indicated in the "Sequence of Events" at Section 
III.A.  Only Finalists will be invited to participate in the subsequent steps of the 
procurement if the Finalist process is used.  
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9.  Best and Final Offers from Finalists (If Applicable)  
 
Finalist Offerors may be asked to submit revisions to their proposals for the 
purpose of obtaining best and final offers by the date indicated in the "Sequence 
of Events" at Section III.A.  
 

10. Oral Presentation by Finalists (If Applicable) 
 
  Finalist Offerors may be required to present their proposals to the Evaluation 

Committee.  The Procurement Manager will schedule the time for each Offeror 
presentation.  All Offeror presentations will be held at the Santa Fe County 
Purchasing Division, 142 W. Palace Avenue (Second Floor), Santa Fe, New 
Mexico.  Each presentation will be limited to one (1) hour in duration. 

 
11.  Finalize Contract  

  
The contract will be finalized with the most advantageous Offeror during the 
timeframe indicated in the "Sequence of Events" at Section III.A.  In the event 
that mutually agreeable terms cannot be reached within the time specified, the 
County reserves the right to finalize a contract with the next most advantageous 
Offeror without undertaking a new procurement process.  
 

12. Contract Award  
 

The County anticipates awarding the contract on the date in the "Sequence of 
Events" at Section III.A. These dates are subject to change at the discretion of the 
Santa Fe County Purchasing Manager.  

 
The contract shall be awarded to the Offeror or Offerors whose proposal is most 
advantageous to the County, taking into consideration the evaluation factors set 
forth in the RFP.  The most advantageous proposal may or may not have received 
the most points.  

 
13. Right to Protest  

 
Any protest by an Offeror must be timely and in conformance with NMSA 1978, 
Section 13-1-172 and applicable procurement regulations. Protests must be 
written and must include the name and address of the protestor and the request for 
proposals number. It must also contain a statement of grounds for protest 
including appropriate supporting exhibits. The protests must be delivered to the 
Santa Fe County Purchasing Division:  
 

Santa Fe County 
Attn:  Procurement Office 

P.O. Box 276 
Santa Fe, New Mexico 87504 
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Protests will not be accepted by facsimile or other electronic means.  Protests 
received after the deadline will not be accepted. 

 
C. GENERAL REQUIREMENTS 
  
 This procurement will be conducted in accordance with Chapter 13, NMSA 1978, NMAC 

1.4.1 and the Santa Fe County Procurement Regulations. 
 
 1. Acceptance of Conditions Governing the Procurement 
 
  Offerors must indicate their acceptance of the Conditions Governing the 

Procurement section in the letter of transmittal.  Submission of a proposal 
constitutes acceptance of the contract template attached hereto as Appendix E. 

 
 2. Incurring Cost 
 
  Any cost incurred by the offeror in preparation, transmittal, presentation of any 

proposal or material submitted in response to this RFP shall be borne solely by the 
offeror. 

 
 3. Prime Contractor Responsibility 
 
  Any contract that may result from this RFP shall specify that the prime contractor is 

solely responsible for fulfillment of the contract with the County. The County will 
make contract payments to only the prime contractor. 

 
 4. Subcontractors 
 
  Use of subcontractors must be clearly explained in the proposal, and major 

subcontractors must be identified by name.  The prime contractor shall be wholly 
responsible for the entire performance whether or not subcontractors are used. 

  
 5. Amended Proposals 
 
  An offeror may submit an amended proposal before the deadline for receipt of 

proposals.  Such amended proposals must be complete replacements for a 
previously submitted proposal and must be clearly identified as such in the 
transmittal letter.  County personnel will not merge, collate, or assemble proposal 
materials. 

 
 6. Offerors' Rights to Withdraw Proposal 
 
  Offerors will be allowed to withdraw their proposals at any time prior to the 

deadline for receipt of proposals.  The offeror must submit a written withdrawal 
request signed by the offeror's duly authorized representative addressed to the 
Procurement Manager.  The approval or denial of withdrawal requests received 
after the deadline for receipt of the proposals is governed by the applicable 
procurement regulations. 
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 7. Proposal Offer Firm 
 
  Responses to this RFP, including proposal prices, will be considered firm for 90 

days after the due date for receipt of proposals or 90 days after receipt of a best and 
final offer if one is submitted. 

 
 8. Disclosure of Proposal Contents 
 
  The proposals will be kept confidential until a contract is awarded.  At that time, all 

proposals and documents pertaining to the proposals will be open to the public, 
except for the material that is proprietary or confidential. The Procurement 
Manager will not disclose or make public any pages of a proposal on which the 
offeror has stamped or imprinted "proprietary" or "confidential" subject to the 
following requirements. 

 
  Proprietary or confidential data shall be readily separable from the proposal in order 

to facilitate eventual public inspection of the non-confidential portion of the 
proposal.  Confidential data is normally restricted to confidential financial informa-
tion concerning the offeror's organization and data that qualifies as a trade secret in 
accordance with the Uniform Trade Secrets Act, 57-3A-1 to 57-3A-7, NMSA 1978.  
The price of products offered or the cost of services proposed shall not be designat-
ed as proprietary or confidential information. 

 
  If a request is received for disclosure of data for which an offeror has made a 

written request for confidentiality, the Santa Fe County Procurement Manger shall 
examine the offeror's request and make a written determination that specifies which 
portions of the proposal should be disclosed.  Unless the offeror takes legal action 
to prevent the disclosure, the proposal will be so disclosed.  The proposal shall be 
open to public inspection subject to any continuing prohibition on the disclosure of 
confidential data. 

 
 9. No Obligation 
 
  This procurement in no manner obligates Santa Fe County or any of its departments 

to the use of any proposed professional services until a valid written contract is 
awarded and approved by the appropriate authorities. 

 
 10. Termination 
 
  This RFP may be canceled at any time and any and all proposals may be rejected in 

whole or in part when the County determines such action to be in the best interest 
of the County.  

 
 
 
 
 



2016-0258-PW/KE 

16 
 

 11. Sufficient Appropriation 
 
  Any contract awarded as a result of this RFP process may be terminated if 

sufficient appropriations or authorizations do not exist.  Such termination will be 
effected by sending written notice to the contractor.  The County's decision as to 
whether sufficient appropriations and authorizations are available will be accepted 
by the contractor as final. 

 
 12. Legal Review 
 
  The County requires that all offerors agree to be bound by the General 

Requirements contained in this RFP.  Any offeror concerns must be promptly 
brought to the attention of the Procurement Manager. 

 
 13. Governing Law 
 
  This procurement and any agreement with offerors that may result shall be 

governed by the laws of the State of New Mexico.  
 
 14. Basis for Proposal 
 
  Only information supplied by the County in writing through the Procurement 

Manager or in this RFP should be used as the basis for the preparation of offeror 
proposals. 

 
 15. Contract Terms and Conditions 
 
  The contract between the County and the Contractor will follow the format 

specified by the County and contain the terms and conditions set forth in Appendix 
E.  However, the County reserves the right to negotiate with a successful offeror 
provisions in addition to those contained in this RFP.   

 
  Should an offeror object to any of the County's terms and conditions, as contained 

in this Section or in Appendix E, that offeror must propose specific alternative 
language. The County may or may not accept the alternative language.  General 
references to the offeror's terms and conditions or attempts at complete substitutions 
are not acceptable to the County and will result in disqualification of the offeror's 
proposal. 

 
  Offerors must provide a brief discussion of the purpose and impact, if any, of each 

proposed change followed by the specific proposed alternate wording. 
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 16. Contract Deviations 
 
  Any additional terms and conditions, which may be the subject of negotiation, will 

be discussed only between the County and the selected offeror and shall not be 
deemed an opportunity to amend the offeror's proposal. 

 
 17. Offeror Qualifications 
 
  The Evaluation Committee may make such investigations as necessary to determine 

the ability of the offeror to adhere to the requirements specified within this RFP.  
The Evaluation Committee will reject the proposal of any offeror who is not a 
responsible offeror or fails to submit a responsive offer as defined in Sections 
13-1-83 and 13-1-85 NMSA, 1978, subject to Procurement Manager approval. 

 
 18. Right to Waive Minor Irregularities 
 
  The Evaluation Committee reserves the right to waive minor irregularities.  The 

Evaluation Committee also reserves the right to waive mandatory requirements pro-
vided that all of the otherwise responsive proposals failed to meet the mandatory 
requirements and/or doing so does not otherwise materially affect the procurement.  
This right is at the sole discretion of the Evaluation Committee, subject to 
Procurement Manager approval. 

 
 19. Change in Contractor Representatives 
 
  The County reserves the right to require a change in contractor representatives if the 

assigned representatives are not, in the opinion of the County, meeting its needs 
adequately.  Any change in contractor representative must receive prior County 
approval. 

 
 20. Notice 
 
  The Procurement Code, Sections 13-1-28 through 13-1-199, NMSA 1978, imposes 

civil and misdemeanor criminal penalties for its violation.  In addition, the New 
Mexico criminal statutes impose felony penalties for bribes, gratuities and 
kick-backs. 

 
 21. County Rights 
 
  The County reserves the right to accept all or a portion of an offeror's proposal. 
 
 22. Right to Publish 
 
  Throughout the duration of this procurement process and contract term, potential 

offerors and contractors must secure from the County written approval prior to the 
release of any information that pertains to the potential work or activities covered 
by this procurement or the subsequent contract. Failure to adhere to this 
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requirement may result in disqualification of the offeror's proposal or termination of 
the contract. 

 
 23. Ownership of Proposals 
 
  All documents submitted in response to this Request for Proposals shall become the 

property of the County. However, any technical or user documentation submitted 
with the proposals of non-selected offerors shall be returned after the expiration of 
the protest period. 

 
24.   Electronic Mail Address Recommended 
 

A large part of the communication regarding this procurement will be conducted by 
electronic mail (e-mail). It is recommended that Offeror should have a valid e-mail 
address to receive this correspondence. 
 

25. Preferences in Procurement by Santa Fe County 
  

A. New Mexico In-state Preference. 
 

New Mexico law, Section 13-1-22 NMSA 1978, provides a preference in 
the award of a public works contract for an “in-state resident business”.  
Application of a resident business preference for any Offeror requires the 
Offeror to provide a copy of a valid and current certificate as a resident 
business. Certificates are issued by the state taxation and revenue 
department. 
 
If an Offeror submits with its proposal a copy of a valid and current in-
state resident business certificate, 5% of the total weight of all evaluation 
factors used in the evaluation of proposals may be awarded or added to the 
Offerors score. 
 
Certification by the department of taxation and revenue for the resident 
business takes into consideration such activities as the business’ payment 
of property taxes or rent in the state and payment of unemployment 
insurance on employees who are residents of the state.  

 
                 OR 

 
B.   New Mexico Resident Veteran Preference. 

 
New Mexico law, Section 13-1-22 NMSA 1978, provides a preference in 
the award of a public works contract for a “resident veteran business”.  
Certification by the department of taxation and revenue for the resident 
veteran business requires the Offeror to provide evidence of annual 
revenue and other evidence of veteran status. 
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An Offeror who wants the veteran business preference to be applied to its 
proposal is required to submit with its proposal the certification from the 
department of taxation and revenue and the sworn affidavit attached hereto 
as Appendix C. 
 
If an Offeror submits with its proposal a copy of a valid and current 
veteran resident business certificate, 10%, 8% or 7% of the total weight of 
all the evaluation factors used in the evaluation of proposals may be 
awarded or added to the Offeror’s score, depending on the business’ 
annual revenue. 
 
The resident business preference is not cumulative with the resident 
veteran business preference.  

 
                        AND 

C. Santa Fe County Preference 
 

Santa Fe County Ordinance 2012-4 provides for a County preference for 
a “Santa Fe County business.”  Application of the County preference in 
procurement requires an Offeror to obtain and provide a Santa Fe County 
Business Certificate issued by the Santa Fe County Procurement Manager. 
Certification by the Procurement Manager takes into consideration the 
business’ corporate standing in the state, business licensure or registration, 
the duration of the business’ primary office location and the payment of 
taxes. 
 
If an Offeror submits with its proposal a copy of its Santa Fe County 
Business Certificate issued by the Purchasing Manager, 5% of the total 
weight of all the evaluation factors used in the evaluation of proposals 
may be awarded to the Offerors score.   
 
The in-state, veteran or County preferences do not apply to procurement of 
services or goods involving federal funds or federal grant funds.   
 
Additional information about obtaining the certificate as a resident 
contractor and resident veteran contractor may be found at: 
http://www.tax.newmexico.gov/Businesses/Pages/In-
StatePreferenceCertification.aspx and information about the Santa Fe 
County business Certificate at www.santafecounty.org (Quicklink 
Ordinances and Resolutions).  
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26. Double-Side Documents 
  

All submitted bid/proposal documents shall be double-sided, pursuant to Santa Fe 
County Resolution 2013-7, Adopting Sustainable Resource Management 
Principles, Section 2.a Waste Reduction and Reuse…”all documents are to be 
double-sided, including those that are generated by outside entities using County 
funds and by consultants and contractors doing business with the County”. 
 

27.       Living Wage 
 
Contractor shall comply with the requirements of Santa Fe County Ordinance 
2014-1 (Establishing a Living Wage). 
 
 
 
 
 
 
 
 
 
 
 
 

THIS SECTION LEFT INTENTIONALLY BLANK 
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IV. RESPONSE FORMAT AND ORGANIZATION 
 
A. NUMBER OF RESPONSES 
 
 Offerors shall submit only one proposal in response to this RFP.   
 
B.        NUMBER OF COPIES 
 
 Offerors shall deliver one original and 4 identical copies of their proposal to the location 

specified in Section II, Paragraph F on or before the closing date and time for receipt of 
proposals. 

 
C. PROPOSAL FORMAT 
 
 All proposals shall be limited to 15 pages, with exception to professional licenses and 

certifications, which shall be added as appendices.  The document shall be typewritten on 
standard 8 1/2 x 11 paper, with a font no smaller than 12 pt. pitch, with nominal 1” 
margins and normal line spacing.  Proposals shall be placed within a binder with tabs 
delineating each section. 

 
 1. Proposal Organization 
 
  The proposal must be organized and indexed in the following format and must 

contain, as a minimum, all listed items in the sequence indicated. 
 
  a) Letter of Transmittal (not included in page limit) 
  b) Table of Contents (not included in page limit) 
  c) Proposal Summary (optional) 
  d) Response to Mandatory Specifications  
  e) Campaign Contribution Disclosure Statement (not included in page limit)  
   
 Within each section of their proposal, offerors should address the items in the order in 

which they appear in this RFP.  All forms provided in the RFP must be thoroughly 
completed and included in the appropriate section of the proposal. 

 
 Any proposal that does not adhere to these requirements may be deemed 

non-responsive and rejected on that basis. 
 
 The proposal summary may be included by offerors to provide the Evaluation Committee 

with an overview of the technical and business features of the proposal; however, this 
material will not be used in the evaluation process unless specifically referenced from other 
portions of the offeror's proposal. 

 
 Offerors may attach other materials that they feel may improve the quality of their 

responses.  However, these materials should be included as items in a separate appendix. 
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 2. Letter of Transmittal 
 
  Each proposal must be accompanied by a letter of transmittal.  The letter of 

transmittal MUST: 
 
  a) Identify the submitting organization; 
 
  b) Identify the name and title of the person authorized by the organization to 

contractually obligate the organization; 
 
  c) Identify the name, title, email address and telephone number of the person 

authorized to negotiate the contract on behalf of the organization; 
 
  d) Identify the names, titles and telephone numbers of persons to be contacted 

for clarification; 
 
  e) Explicitly indicate Acceptance of the Conditions Governing the 

Procurement stated in Section III, Paragraph C.1; 
 
  f) Be signed by the person authorized to contractually obligate the 

organization; 
 
  g) Acknowledge receipt of any and all amendments to this RFP. 
 
 
 
 
 
 
 

 
THIS SECTION LEFT INTENTIONALLY BLANK 
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V. SPECIFICATIONS 
 
Offerors should respond in the form of a thorough narrative to each mandatory specification.  
The narratives along with required supporting materials will be evaluated and awarded points 
accordingly. 
 
A. INFORMATION 
 

Time Frame   
The contract is scheduled to begin on or around June 30, 2016. Santa Fe County intends on 
awarding a contract with a term of one year with a three year renewal period, or upon the 
Contractor’s completion of the Scope of Work, whichever occurs first, not to exceed four years. 

 
B. EVALUATION FACTORS  

 
A brief explanation of each mandatory specification is listed below.   Offerors are 
encouraged to fully address each category completely, as points are assigned for responses 
to each.  
 
1. Evidence of Understanding of the Scope -  
 

 Demonstrate a clear understanding of the outlined scope of work. 
 Provide proposed approach to accomplishing the project including specific 

tasks and a description of milestones to be reached relative to the scope of 
work. 

 Provide a tentative project schedule. 
 Describe challenges that might be expected based on location, site, or other 

factors 
 
2. Specialized Design and Technical Competence -  
 

 Vision, Mission, and Business philosophy 
 Brief History of the firm in New Mexico 
 Specific examples of best practices utilized by your firm 
 Firm’s approach to project cost estimating and incorporation of Life Cycle 

Cost Analysis 
 

3.      Capacity and Capability  
 

 Provide information that demonstrates how project will be 
managed and administered to meet milestones and 
accommodate cost considerations. 

 Indicate key project members and their specific roles, 
qualifications, experience and background that will be assigned 
to this project and include current workloads. 

 Include any specialized services and any concerns with the 
business’ ability to perform the work within the time limitations. 

 Demonstrate willingness and flexibility to work with 
stakeholders and community members 
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4. Past Record of Performance -  
 

 Provide information on last three (3) completed construction 
projects to include owner’s point of contact and telephone 
number.  Include information on project estimated and final 
schedule, project budget, final construction cost, bid price 
including accepted alternates, total number and cost of Change 
Order(s). 

 
5. Proximity to or Familiarity with Site Location -  
 

 Demonstrate ability to respond quickly to on and off-site requirements for 
administration of the project. 

 Include any issues or problems that may arise that could affect the work 
relative to site location 

 
6. New Mexico Produced Work -  
 

 It is in the County's best interest to support in-state businesses.  Indicate the     
volume of work to be produced in New Mexico by a New Mexico firm or 
firms.  Identify any out-of-state consultant(s) or business relationships that 
will be involved on the project and the extent of services to be provided by 
that firm or firms. 

 
7. Volume of Work Previously Done for Santa Fe County-  
 

 Information on the status of past project awards shall be included in the 
"Project Listing form" as a requirement of this RFP provided in Appendix C.  
The following formula on fees for projects awarded that are less than 75% 
complete shall be utilized in assessing scores: 

 
 $ 25,000 to $ 35,000  10 points deducted 
 $ 35,001 to $ 50,000  20 points deducted 
 $ 50,001 to $100,000  30 points deducted 
 $100,001 to $150,000  40 points deducted 
 $150,001 and over  50 points deducted 
 

8. Offeror’s proposal contains a valid NM State Resident Business Certificate, the 
preference in accordance with §13-4-2 NMSA 1978, will be applied. 

 
9. Offeror’s proposal contains a valid NM State Resident Veteran Business Certificate, 

the preference in accordance with §13-4-2 and §13-1-22 NMSA 1978, will be applied. 
 
10.     Offeror’s proposal contains a valid Santa Fe County Preference 

Certificate, the preference in accordance with Santa Fe County 
Ordinance #2012-4, will be applied .    
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VI. EVALUATION 
 
A. EVALUATION PROCESS 
 

The evaluation process will follow the steps listed below: 
  
 1. All proposals will be reviewed for compliance with the mandatory specifications 

stated within the RFP.  Proposals deemed non-responsive will be eliminated from 
further consideration. 

 
 2. The Procurement Manager may contact the Offeror for clarification of the response 

as specified in Section III, Paragraph B.7. 
 
 3. The Evaluation Committee may use other sources of information to perform the 

evaluation as specified in Section III, Paragraph C.18. 
 

4. Responsive proposals will be evaluated using the factors in Section V.  The top 
ranked proposals with the highest scores will be short-listed for the Oral 
Presentation, if applicable.  The scores from the evaluation will not carry through 
to the evaluation scoring in the Oral Presentation phase, unless there is a tie after 
the Oral Presentation.  The responsible Offeror whose proposal is most advanta-
geous to the County, taking into consideration the evaluation factors in Section 
VI, will be recommended for contract award as specified in Section III, Paragraph 
B.12.  Please note, however, that a serious deficiency in the response to any one 
factor may be grounds for rejection regardless of overall score. 

 
 
B. EVALUATION SCORING 
 

The County will evaluate the content and substance of the offeror’s response to each 
evaluation factor and assign a numerical score not to exceed the maximum allowed score 
for that factor.  The amount of discussion for each factor is an individual choice of the 
Offeror; however, discussion should be detailed enough to inform and educate the 
Evaluation Committee. 
 
Proposals will be scored based upon the Evaluation Committee’s review and 
consideration of the offeror’s response to each Evaluation Factor. 
 

 1.  Evidence of Understanding Scope of Work ............................................ 300 points 
 

2.  Specialized design and technical competence ........................................ 150 points 
 

3.  Capacity and capability ........................................................................... 250 points 
 
4.  Past Record of Performance .................................................................... 150 points 
 
 
5.  Proximity to or Familiarity with Santa Fe County .................................. 100 points 
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6.  New Mexico Produced Work ..................................................................... 25points 
 
7.  Volume of Work Previously Done ............................................................ 25 points 

       
 
Based on the information in the Project Listing form, Offerors who do not list any 
previous or current projects/contracts for the County, or who indicate that all 
projects/contracts for the County are 75% or more complete will be given 50 points for 
this evaluation factor.   

 
The following point deduction formula will be applied for 
projects/contracts that are less than 75% complete:  

 
      Value of contract/ project                                            Deductions 

                   Less than $25,000 .............................................................  0 points       
              $  25,000     to  $  35,000   .............................................    10 points  
            $  35,001     to  $  50,000  ................................................. 20 points  
         $  50,001     to   $100,000 ................................................  30 points  
            $100,001    to   $150,000 ................................................  40 points  
         Greater than $150,001 .....................................................  50 points  

 
                                                      TOTAL:  1000 POINTS 

  
 
If an offeror’s proposal contains a valid NM State Resident Business Certificate or a NM 
Resident Veteran Business Certificate and/or a Santa Fe County Preference Certificate, 
the following points will be applied to an offeror’s total points: 

 
8.    NM State Resident Business Certificate ......................... 50 points 
 
                                                   Or 

                         
                        9.   Resident Veteran Business Certificate .............................70, 80 or 100 points 
 

And 
 

                      10.  Santa Fe County Preference Certificate ............................ 50 points   
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APPENDIX A 
 
 ACKNOWLEDGEMENT OF RECEIPT FORM 

 
ARCHITECTURAL ENGINEERING SERVICES FOR PROPERTY CONTROL 

OPERATIONS AND MAINTANENCE FACILITY 
RFP #2016-0258-PW/KE 

 
In acknowledgement of receipt of this Request for Proposal the undersigned agrees that he/she has 
received a complete copy, beginning with the title page and table of contents, and ending with 
Appendix E. 
 
The acknowledgement of receipt should be signed and returned to the Procurement Manager no 
later than close of business on April 6, 2016.  Only potential offerors who elect to return this form 
completed with the indicated intention of submitting a proposal will receive copies of all offeror 
written questions and the County's written responses to those questions as well as RFP amendments, 
if any are issued. 
 
FIRM: _________________________________________________________________ 
 
REPRESENTED BY: _____________________________________________________ 
 
TITLE: ________________________________ PHONE NO.: ____________________ 
 
E-MAIL:  ___________________________       FAX NO.: ________________________ 
 
ADDRESS: _____________________________________________________________ 
 
CITY: __________________________ STATE: ________ ZIP CODE: _____________ 
 
SIGNATURE: ___________________________________ DATE: _________________ 
 
This name and address will be used for all correspondence related to the Request for Proposal. 
 
Firm does/does not (circle one) intend to respond to this Request for Proposals. 
 

Karen K. Emery, Procurement Specialist, Senior 
Santa Fe County Purchasing Division 
142 W. Palace Avenue (Second Floor) 

Santa Fe, New Mexico  87501 
(505) 992-6759 
(505) 989-3243 

kkemery@santafecountynm.gov 
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APPENDIX B 
 

CAMPAIGN CONTRIBUTION DISCLOSURE FORM 
 
 Pursuant to  the Procurement  Code, Sections  13-1-28,  et seq., NMSA 1978  and  NMSA 1978, 
 § 13-1-191.1 (2006), as amended by Laws of 2007, Chapter 234, any prospective contractor 
seeking to enter into a contract with any state agency or local public body for professional 
services, a design and build project delivery system, or the design and installation of 
measures the primary purpose of which is to conserve natural resources must file this form 
with that state agency or local public body.  This form must be filed even if the contract qualifies 
as a small purchase or a sole source contract.  The prospective contractor must disclose whether 
they, a family member or a representative of the prospective contractor has made a campaign 
contribution to an applicable public official of the state or a local public body during the two 
years prior to the date on which the contractor submits a proposal or, in the case of a sole source 
or small purchase contract, the two years prior to the date the contractor signs the contract, if the 
aggregate total of contributions given by the prospective contractor, a family member or a 
representative of the prospective contractor to the public official exceeds two hundred and fifty 
dollars ($250) over the two year period. 
 
Furthermore, the state agency or local public body may cancel a solicitation or proposed award 
for a proposed contract pursuant to Section 13-1-181 NMSA 1978 or a contract that is executed 
may be ratified or terminated pursuant to Section 13-1-182 NMSA 1978 of the Procurement 
Code if: 1) a prospective contractor, a family member of the prospective contractor, or a 
representative of the prospective contractor gives a campaign contribution or other thing of value 
to an applicable public official or the applicable public official’s employees during the pendency 
of the procurement process or 2) a prospective contractor fails to submit a fully completed  
disclosure statement pursuant to the law.  
 
The state agency or local public body that procures the services or items of tangible personal 
property shall indicate on the form the name or names of every applicable public official, if any, 
for which disclosure is required by a prospective contractor. 
 
THIS FORM MUST BE INCLUDED IN THE REQUEST FOR PROPOSALS AND MUST BE 
FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR 
FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS 
SUBJECT TO DISCLOSURE.  
 
The following definitions apply:  
 
“Applicable public official” means a person elected to an office or a person appointed to 
 complete a term of an elected office, who has the authority to award or influence the 
 award of the contract for which the prospective contractor is submitting a competitive 
 sealed proposal or who has the authority to negotiate a sole source or small purchase 
 contract that may be awarded without submission of a sealed competitive proposal. 

 
“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or 
 other thing of value, including the estimated value of an in-kind contribution, that is made 
 to or received by an applicable public official or any person authorized to raise, collect or 



2016-0258-PW/KE 

29 
 

 expend contributions on that official’s behalf for the purpose of electing the official to 
 statewide or local office.  “Campaign Contribution” includes the payment of a debt 
 incurred in an election campaign, but does not include the value of services provided 
 without compensation or unreimbursed travel or other personal expenses of individuals 
 who volunteer a portion or all of their time on behalf of a candidate or political 
 committee, nor does it include the administrative or solicitation expenses of a political 
 committee that are paid by an organization that sponsors the committee.     

 
“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-
 in-law or son-in-law of (a) a prospective contractor, if the prospective contractor is a 
 natural person; or (b) an owner of a prospective contractor. 

 
“Pendency of the procurement process” means the time period commencing with the public 
 notice of the request for proposals and ending with the award of the contract or the 
 cancellation of the request for proposals.  

 
“Prospective contractor” means a person or business that is subject to the competitive sealed 
 proposal process set forth in the Procurement Code or is not required to submit a 
 competitive sealed proposal because that person or business qualifies for a sole source or 
 a small purchase contract. 

 
“Representative of a prospective contractor” means an officer or director of a corporation, a 
 member or manager of a limited liability corporation, a partner of a partnership or a 
 trustee of a trust of the prospective contractor. 
 
Name(s) of Applicable Public Official(s) if any: _________________________ 
(Completed by State Agency or Local Public Body) 
 
 DISCLOSURE OF CONTRIBUTIONS BY PROSPECTIVE CONTRACTOR: 
 
Contribution Made By:  __________________________________________ 
 
Relation to Prospective Contractor: __________________________________________ 
 
Date Contribution(s) Made:  __________________________________________ 
     __________________________________________ 
           
Amount(s) of Contribution(s)  __________________________________________ 
     __________________________________________ 
           
Nature of Contribution(s)  __________________________________________ 
     __________________________________________ 
           
Purpose of Contribution(s)  __________________________________________ 
     __________________________________________ 
           
(Attach extra pages if necessary) 
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___________________________ _______________________ 
Signature    Date 
 
___________________________ 
Title (position) 
 
 
--OR— 
 
NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY 
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or 
representative. 
 
 
______________________________  _______________________ 
Signature       Date  
 
______________________________ 
Title (Position) 
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APPENDIX C 
 

RESIDENT VETERANS PREFERENCE CERTIFICATION 
 

____________________________ (NAME OF CONTRACTOR) hereby certifies the following 
in regard to application of the resident veterans’ preference to this procurement. 
 
Please check one box only: 
 
  I declare under penalty of perjury that my business prior year revenue starting January 1 
ending December 31 is less than $1M allowing me the 10% preference discount on this 
solicitation.  I understand that knowingly giving false or misleading information about this fact 
constitutes a crime. 
 
  I declare under penalty of perjury that my business prior year revenue starting January 1 
ending December 31 is more than $1M but less than $5M allowing me the 8% preference 
discount on this solicitation.  I understand that knowingly giving false or misleading information 
about this fact constitutes a crime. 
 
  I declare under penalty of perjury that my business prior year revenue starting January 1 
ending December 31 is more than $5M allowing me the 7% preference discount on this 
solicitation.  I understand that knowingly giving false or misleading information about this fact 
constitutes a crime. 
 
 “I agree to submit a report or reports to the State Purchasing Division of the General 
Services Department declaring under penalty of perjury that during the last calendar year starting 
January 1 and ending on December 31, the following to be true and accurate: 
 
 “In conjunction with this procurement and the requirements of this business application 
for a Resident Veteran Business Preference/Resident Veteran Contractor Preference under 
Sections 13-1-21 or 13-1-22 NMSA 1978, which awarded a contract which was on the basis of 
having such veterans preference, I agree to report to the State Purchasing Division of the General 
Services Department the awarded amount involved.  I will indicate in the report the award 
amount as a purchase from a public body or as a public works contract from a public body as the 
case may be.” 
 
 “I understand that knowingly giving false or misleading information on this report 
constitutes a crime”. 
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I declare under penalty of perjury that this statement is true to the best of my knowledge.  I 
understand that giving false or misleading statements about material fact regarding this matter 
constitutes a crime. 
 
 
 
_________________________________________      ___________________ 
(Signature of Business Representative)*       (Date) 
 
 
*Must be an authorized signatory of the Business. 
 
 
The representations made in checking the boxes constitutes a material representation by the 
business that is subject to protest and may result in denial of an award or un-award of the 
procurement involved if the statements are proven to be incorrect. 
 
 
SIGNED AND SEALED THIS__________DAY OF ________________, 2013. 
 
 
________________________________________ 
NOTARY PUBLIC 
 
 
 
My Commission Expires: 
 
___________________________________ 
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APPENDIX D 
 

VOLUME OF WORK 
PREVIOUSLY DONE FOR SANTA FE COUNTY 

PROJECT LISTING FORM 
  
 

FIRM: _______________________________ DATE: _____________ 
 

PROJECT 
DIRECTLY 

AWARDED TO 
FIRM  

AWARD 
DATE  

CONTRACT  
DATE  

AMOUNT  %  
COMPLETE  

1.  
2.  
3.  
4.  
5.  
T O T A L F E E S  
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APPENDIX E 
 
 
 

SAMPLE AGREEMENT BETWEEN SANTA FE COUNTY AND  
ARCHITECT FOR PROFESSIONAL ARCHITECTURAL SERVICES 

TO FOLLOW 
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APPENDIX F 
 

This is the Needs Assessment Study by Lorn Tryk (July 14, 2014), for the entire scope of 
expansion at Public Works.  The functional space requirements for this project are 
highlighted in yellow. 

 



 

 

  

 

S A N T A  F E  C O U N T Y   
P U B L I C  W O R K S  
C O M P L E X         
N E E D S  A S S E S S M E N T  

Lorn Tryk Architects, PC 
July 14, 2014 
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A. EXECUTIVE SUMMARY 

 

 The Santa Fe County Public Works Department wants to locate all of its divisions at the new 

Public Works Complex for the sake of enhanced efficiency and service. 

 The new Public Works Complex was not originally designed to accommodate the Utilities, 

Facilities or Open Space divisions. With the planned closing and redevelopment of the 

existing Galisteo Complex, these divisions are to be relocated to the new Public Works 

Compex, as well as the County Clerk’s Office Bureau of Elections. 

 The new Public Works Complex has sufficient land for the additional building and parking 

needed to accommodate these divisions. 

 The remaining land can be more efficiently used if new office space is configured in 2 story 

buildings, which will approximate the height of existing high bay service and vehicle wash 

buildings. 

 The new Public Works Complex has problems with heating, ventilating and air conditioning 

systems that need to be addressed.  

 Several existing centrally located parking areas will be better suited for future buildings, with 

parking relocated to the periphery of the campus. This will facilitate sharing of common 

spaces and convenience of meetings. 

 A summary of projected space needs and anticipated costs is as follows. The space needs 

include a future growth of 10%. The costs include 3 years of cost escalation (anticipating that 

it may take an average of 3 years before construction can be contracted) as well as a 

contingency of 10%. 
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B. BACKGROUND 

In 2001 a reorganization of Santa Fe County, including its facilities, was proposed in order to improve 

operational efficiency and service. The reorganization proposed three campuses, namely Public 

Works, Public Safety and Judicial/Administration. 

 

The Public Works Complex was conceived of to provide space for Roads, Fleet Maintenance, Solid 

Waste and Roads Projects divisions. It did not, however, provide any space for Utilities, Property 

Control or Open Space/Parks divisions, since Property Control and Open Space (then part of P&FMD) 

were being housed at the Galisteo Complex and Utilities staff were being accommodated at various 

utility installations throughout the County.  

 

Currently, portions of the Public Works Department have, and continue to be, housed at other 

locations, including the Alameda offices, the Galisteo complex, the Quill Sewage Treatment Plant and 

the Youth Detention Facility. The need for this consolidation is hastened by the fact that the Galisteo 

complex is slated for redevelopment. 

 

A primary goal of the Public Works Department is to consolidate its multiple operations at one 

location, for the sake of increased efficiency, management and service. 

 

With the anticipated redevelopment of the Galisteo site into an affordable housing project, the 

County Clerk’s Office Bureau of Elections will also lose its warehouse, maintenance and training 

space. It can also be accommodated with newly constructed space at the Public Works Complex. 

 

This needs assessment is intended to quantify space and parking needs that would allow for the 

consolidation of the various divisions of Public Works into a more efficient single location. The 

intention is also to provide space for the County Clerk’s Office Bureau of Elections. 

 

This Needs Assessment is also intended to provide budget projections for each component so that 

the various parts can be implemented at once or in phases. Each of the Divisions proposed to be 

accommodated in the PW Complex expansion is addressed in the following sections, analyzing 

purpose, staffing, space and equipment needs. 

 

The budget figures include contingency amounts to help protect against unforeseen conditions, and 

include escalation factors to help protect against future escalation of construction costs. 

 

In addition, the existing building has experienced and continues to experience problems with 

existing building mechanical and plumbing systems. While some of the more critical ones have been 

addressed, there remain many problems that need to be addressed. These remaining problems, as 

well as projected costs for repair, are included in this study. 

 

Plans of the existing buildings as well as a tabulation of existing areas is included in the appendix for 

reference.   
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C. COUNTY CLERK’S OFFICE 
a. BUREAU OF ELECTIONS DIVISION 

 
The mission of the Bureau of Elections Division is to provide accurate voter registration files and 

election canvasses and to conduct fair, unbiased and secure elections. The Bureau of Elections 

conducts elections for the City, the Public School System and Santa Fe County, according to rules set 

by the New Mexico Secretary of State, as part of Administrative Code (rule) 1.10.34, which requires: 

 

 Alarm System 

 Video Surveillance system 

 Exterior lighting 

 Doors constructed of materials that would render forcible entry extremely difficult 

 Unlimited Access to facility for Bureau staff 

 Locked or restricted access for removable media devices 

 Temperature control 

 Sufficient electrical power (enough to power 180 voting machines simultaneously) 

 

 

The Bureau currently is located at the Galisteo complex, and will need to be relocated soon, since the 

Galisteo property is slated for demolition and redevelopment as affordable housing.  

Space Needs: 

1. Voting machine work area‐ 3500 sq. ft. 

This area is used to store and work on 180 voting machines. The dimensions of a voting 

machine cart is about 2' x 5'. When a voting machine is opened up for programming and 

certifying, the dimensions are 4' x 7'. Once voting machines are deployed, this room is used 

for the absentee board. The absentee board is in charge of qualifying or disqualifying 

absentee ballots and tabulating these ballots. Observers and watchers are usually in 

attendance during this process. 

Work area needs loading dock to accommodate two unarticulated moving trucks with dock 

at tail gate height. The room must be well sealed from dust intrusion, and must be climate 

controlled. Floor must be hard surface for rolling machines. Fire suppression system should 

be considered given the value of the contents. Work area needs high quality lighting since 

many machines are being worked on simultaneously. 

 

Note that the area of 3500 sf allows for 50% of the machines to be serviced at a given time. In 

order to be able to service all 180 machines at once, the room would require an additional 

1600 sf. 

 

2. Storage and supply area‐ 2000 sq. ft. 

This area is used to store election records as per retention schedule. Also used to store signs, 

ballot boxes, voting booths, tools, supplies, cases, tables, ramps, cabinets, generators, etc .. 

 

3. Small Training/conference room‐ 400 sq. ft. 
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This is a multi‐purpose room, used for trainings, schools, ballot box pick up, and completing 

supplies for each precincts. Large training sessions are proposed to occur off‐site. 

 

4. Office work area‐ 220 sq. ft. 

This area is used to do normal office duties. Normal office duties consist of, but not limited 

to: printing, copying, telephone, computer work, respond to emails, etc. Should include 3 

offices, including one private lockable office for lead technician and two unassigned 

workstations for use by 5‐7 employees preparing for elections at any given time. Also, the 

administrative code requires a secure or locked area for removable storage devices.  

 

5. Kitchen/Break Area/Locker Room‐650 sq. ft. 

Should contain an area for hanging jackets and locking up valuables, an area for 3‐4 people to 

eat and space for a refrigerator. Space is used by 5 to 20 people during elections. Staggering 

lunch hours is not an option for the Absentee Board, since they are accountable for the 

County's absentee and early ballots. 
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D. PUBLIC WORKS DEPARTMENT 

 
a. CAPITAL PROJECTS DEVELOPMENT DIVISION 

 

This division is responsible for long range capital project planning, capital funding and grants 

management, capital projects implementation and lease management. 

 

Some of the existing staff is currently being housed at the County Youth Detention Facility on Airport 

Rd., with the balance of staff members being housed at the PW Campus. 

 

Current staff housed at the YDF includes the following: 

 

Joseph Gutierrez, Director 

Agnes Leyba‐Cruz, Project Specialist 

Rudy Garcia, Projects and Legislative Liaison 

Karen Torres, Hydrologist 

 

Current staff housed at the PW Complex includes the following: 

 

Craig O’Hare, Energy Specialist 

Gabby Trujillo, Budget and Administration 

Ashley Lopez, HR Liaison and Administration 

 

Office needs include desk, chair, space for book/binder storage, space for some files. Access is 

needed to a break room, copy/work center and conference space. 

 

One County vehicle is currently being shared by this unit. 

 

Space Needs: 

 

See space needs summary at end of Capital Projects Delivery Division section. 

 

b. CAPITAL PROJECTS DELIVERY DIVISION 

 

This unit is responsible for Implementing the design and construction of County infrastructure 

including roads, buildings, and water and wastewater facilities. 

 

Staff is currently being housed primarily in the West Alameda offices, however the long‐term plan is 

for Women’s Health Services to expand into this space. Current staff includes the following: 

 

Mark Hogan, Director 

Dennis Romero, Project Manager 3, utility projects 

Paul Olafson, Project Manager 3, liaison between units 

Chuck Vigil, Project Manager 3, road projects 
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Colleen Baker, Project Manager 2 Open Space projects 

Scott Rivers, Project Manager 2, road, utility and building projects 

Ron Sandoval, Project Manager 2, building projects 

Paul Kavanaugh, Project Manager 2, road projects 

Scott Kaseman,  Project Manager 2, SF River projects 

 

 

David Padilla, Project Manager 1 

Joseph Martinez, Project Manager 1 

 

Lisa Griego, Administration 

 

Space Needs: 

 

The Old Judicial Complex Feasibility Study studied and summarized the Capital Projects Divisions’ 

space needs as 3402 net assignable square feet for a total staff of 22 (approximately 150 sf per 

person average) as follows: 

 

Capital Projects Development / Project Delivery 

 

Director Offices    180 sf x 3 

Staff Offices      100 sf x 18 

Clerical Workstation    80 sf  

 

Common Space 

 

Waiting Area      60 sf 

Small Conference Room  150 sf 

Medium Conference Room  250 sf 

Workroom      150 sf 

Supply Room      80 sf 

Coffee Bar      30 sf 

Plan Review Area    150 sf 

Support Storage    60 sf 

Secure Storage     60 sf 

 

In addition, the study identified the need for 20 parking spaces for these divisions. 

         

   



 

8SANTA FE COUNTY PUBLIC WORKS COMPLEX Space Needs Assessment 

c. FACILITIES, OPERATIONS AND MAINTENANCE DIVISION 

This division is responsible for the maintenance and repair of all County facilities, vehicles and 

machinery, as well as solid waste collection and disposal. It is composed of five sections: Facilities 

and Open Space, Fleet Maintenance, Road Maintenance, Solid Waste and Traffic. 

This Division is currently located at the Galisteo complex, and will need to be relocated soon, since 

the Galisteo property is slated for demolition and redevelopment as affordable housing.  

i. FACILITIES AND OPEN SPACE SECTION 
 

This section is responsible for the maintenance, repair and cleaning of County buildings, 

parks and trails. It is composed of three units:  the Property Control Unit, the Building 

Services Unit, and the Open Space, Trails and Parks Unit, plus a Production Controller that is a 

part of the Purchasing Division, but is housed in the Facilities and Open Space Section. The 

Facilities Division is managed by Terry Lease. 

 

1. Property Control Unit 

The Property Control Unit is responsible for maintaining and repairing all County 

buildings.  

This section should be located adjacent to Open Space and Building Services so that 

the three sections can share workshop space, locker room, showers, toilets and 

break area. 

Space needs: 

a. Workshop area – 1500 sf. 

b. This area is for woodworking, incidental welding, construction assembly. 

This needs to have a high enough ceiling to be able to bring in a full size 

backhoe. Space should include small rolling hoist. Floor should slope 

towards large overhead doors. This space is shared with the other sections. 

c. Tool room – 500 sf.  

d. Space is for small and medium tools (generators, pipe snakes, weed‐eaters, 

etc.) 

e. Warehouse ‐  1000 sf. 

f. Space  for repair parts, spare finishes (carpet, ceiling tiles, floor tile, etc.) 

and building materials. 

g. Break/meeting room – 500 sf. 

h. Includes space for 2 open work stations and copy area, approximately 500 

sf 

i. Section Supervisor office – 150 sf. 

j. 2 Maintenance Supervisor offices – 100 sf each. 

k. Production Controller Office – 120 sf. 

l. Plan room – 150 sf 

bisaacson
Highlight

bisaacson
Highlight



 

9SANTA FE COUNTY PUBLIC WORKS COMPLEX Space Needs Assessment 

m. Includes space for flat files, hanging files, table and fireproof documents 

safe. 

n. Safety center – 50sf. 

o. Space for with for hard hats, glasses, gloves, etc. 

p. Hazardous storage locker – 50 sf  

q. Space for for storage of hazardous paints and solvents. 

r. Eyewash and emergency shower station. 

s. Outdoor covered storage area – 2000 sf. 

t. Roofed area for large equipment (backhoe, 2 skid steers, toolcat, carry‐on, 

mower, cement mixer, snow plow, bulb crusher) as well as small amounts 

of building materials. Roof should be set up to be able to retrofit 

photovoltaic solar panels. 

u. Outdoor yard area – 3000 sf 

v. Locker room, showers, toilets (shared with other sections) – 1000 sf 

w. County vehicle parking area for 16 pickup trucks, boom truck, dump truck, 6 

trailers. 

 

 

2. Building Services Unit 

 

The Building Services Section is responsible for cleaning some 300,000 square feet of 

County facilities. Three staff report to a central location (currently the Galisteo 

complex). The balance of the staff report to the various County facility locations. 

 

Space needs: 

 

a. Private office for section supervisor – 150 sf 

b.  Shared workstations for 2 staff – 50 sf each 

c. Inventory space – 600 sf 

Includes space  for cleaning supplies, paper products, trash bags, etc. Tall 

warehouse shelving accessible with a rolling ladder is acceptable.  

d. Small appliance service area. This can be shared space from the Property 

Control shop, assuming the two sections are located close to each other. 

 

 

This section should be located adjacent to Open Space and Facilities so that the three 

sections can share workshop space, locker room, showers, toilets and break area. 

See Property Control section for summary. 

 

3. Open Space, Parks and Trails Unit 

The Open Space, Trails and Parks Section manages and maintains County open space, 

parks and trails.  In total the program manages 6,610 acres of open lands, 155 acres of 

parks and 34 miles of trails. 
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This section should be located adjacent to Facilities and Building Services so that the 

three sections can share workshop space, locker room, showers, toilets and break 

area. See Property Control section for summary. 

Space needs: 

a. Warehouse space – 500 sf 

b. Division Manager Office – 180 sf 

c. Maintenance Supervisor office – 100 sf 

d. Break/meeting room with 2 open work stations and copy area ‐ 400 sf 

e. Safety center – 50 sf 

Includes storage for hard hats, glasses, gloves, etc. 

f. Outdoor covered storage area – 1000 sf 

Includes space for large equipment including trucks loaded with salt, as well 

as for fencing materials, spare trash cans and tables. Also space for parking 

large equipment, including 3 trailers, ATV, tractor, skid steer, chipper. 

g. Outdoor yard area – 3000 sf 

 Includes skid‐steer accessible bins for storage of small amounts of gravel, 

soil, sand. Yard needs to be controlled with fencing and security cameras. 

h. Bulk salt storage – 500 sf 

Should havesalt containment as required by NMED. 

i. Parking for County vehicles – 5 pickup trucks 

 

Since work will occur at all hours, facility needs control with card‐key keyless entry 

for all exterior doors. 
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ii. FLEET MAINTENANCE SECTION 

 

Fleet maintenance is responsible for maintaining County vehicles and equipment, 

including large equipment. 

 

Fleet maintenance is housed in an existing repair garage building that includes 

service bays, offices, parts storage, locker rooms, break room and specialized shop 

space for painting, body work and brake repair. 

 

Large equipment is serviced in two large high bay service bays. 

 

Space Needs: 

 

High Bay Extensions – 1320 sf 

The high service bays are too short for some of the County’s large equipment. The 

high bay section of the building should be extended approximately 30 feet in length. 

This can be accommodated without excessively compromising exterior vehicle 

maneuvering room by extending both ends of the high bay (10 feet at the front, 20 

feet at the rear.) The existing compressor room will need to be vented through the 

roof. The existing exterior concrete aprons can serve as the floor for the bay 

extensions if trench drains are added at the ends of the bay extensions. New 

overhead doors will be needed that are more reliable for high frequency use than 

the existing doors. Overhead crane rails will need to be extended, and an additional 

lube rack and welding electrical circuit will be needed. 

 

Parts Storage – 700 sf 

Existing parts storage room is too small. Needs to be enclosed, sealed from dust, 

and heated. 

 

Tire Storage – 700 sf 

Existing tire storage room is too small. Space needs to be ventilated. Can be added 

to existing tire storage area. 

 

   



 

12SANTA FE COUNTY PUBLIC WORKS COMPLEX Space Needs Assessment 

iii. ROAD MAINTENANCE SECTION 

The Road Maintenance Section is comprised of 39 staff positions. The staffing consists of five 

crews assigned to respective areas with an additional support crew who responds to any 

district as needed. The staff in each district provides for all aspects of maintenance including 

grading, roadside mowing, drainage structures, pothole repair and snow removal. 

Field crews report to various satellite locations within each respective area. 

The road maintenance office staff are located in the Public Works Campus administrative 

office building. Space is cramped and inadequate. A vehicle and equipment parking area for 

the Road Maintenance Section may be created adjacent to the Hondo Fire Station at the 

Intersection of Old Las Vegas Highway and US285. This would reduce vehicle and equipment 

parking needs at the Public Works Campus. 

Space Needs: 

Office Space – 420 sf 

It has been suggested that this division expand into the space currently accommodating solid 

waste staff, with new space for solid waste staff being created. 
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iv. SOLID WASTE AND RECYCLING SECTION 

 

Santa Fe County operates seven drop‐off Solid Waste Transfer Stations for the disposal of 

household refuse and the collection of recyclable materials.  Disposal of refuse at Transfer 

Stations requires the purchase of a Solid Waste Permit.  Drop‐off of recyclables at all Transfer 

Stations is free.   In addition to the seven full service Transfer Stations, the County also 

operates a recycling drop‐off center at Rancho Viejo. 

 

The Solid Waste Section’s office staff is housed in the PW office building. There are 4 office 

spaces.  

Field staff report to the existing solid waste modular building located in the solid waste 

equipment yard on the west side of the campus. 

 

Existing office staff include Olivar Barela, Mia Gallegos, Joe Martinez and Les Francisco. 

 

Space Needs: 

 

1. Division Manager Office – 180 sf 

2. Staff Offices – 100 sf each x 3 staff 
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v. TRAFFIC SECTION 

 

This section is responsible for the installation and maintenance of all traffic control devices 

including but not limited to signs and markings, street lights, traffic signals, guardrail 

installation, road striping and the set‐up of traffic control devices in work zones for County 

built projects. Additionally, this section provides utility cut permits, driveway access permits, 

administers the Speed Hump Ordinance, places Driver Feedback sign trailers on county 

roads for voluntary speed reduction, conducts traffic counts and has implemented and 

maintains a Geographic Information System (GIS) associated with the use of the Global 

Positioning System (GPS) development.  

 

Space Needs: 

 

This section is housed in the PW Campus administration building. Existing office and shop 

space is adequate for present needs. 
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d. UTILITIES DIVISION 

The Utilities Division provides maintenance and management of water supply and sewer service 

for the County. This includes water and sewer lines, sewage lift stations and treatment plants, 

community water systems (including wells and pipelines). 

Staffing includes office staff, housed in the Public Works Campus office building, and field 

personnel, including a field supervisor and water foreman that are temporarily being 

accommodated at the Quill Wastewater Treatment Plant on South SR 14.  

Staff being housed at the PW Campus include: 

Claudia Borchert, Director 

Senior Accountant 

Engineer 

Accounting Tech Senior 

Engineering Associate 

Secretary Senior 

Secretary Senior 

Infrastructure Manager (Water/Wastewater IV) 

 

 

Staff being temporarily accommodated at the Quill WWTP that need to be permanently 

accommodated at the Public Works Complex include: 

Field Supervisor (Water/Wastewater III) 

Water Sampler/Compliance (Water/Wastewater III) 

Lead Operator 1 (Water/Wastewater II) 

Lead Operator 2 (Water/Wastewater II) 

Lead Operator 3 (Water/Wastewater II) 

Operator 1 (Water/Wastewater I) 

Operator 1 (Water/Wastewater I) 

Operator 1 (Water/Wastewater I) 

Operator 1 (Water/Wastewater I) 

Operator 1 (Water/Wastewater I) 

UMW (Non‐certified) 

UMW (Non‐certified) 

UMW (Non‐certified) 

 

The majority of the above field staff are still reporting to the Public Works Campus.  

 

The intention is to meet personnel office space needs in the proposed expansion of the PW 

Campus. The new space will become the dispatch point for field personnel, who may regroup 

here at the middle of the day or at the offices at Valle Vista on South SR 14. 
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Field personnel need simple workstation space (desk, chair, and computer) in order to work on 

reports, work orders, email, timesheets and so forth. The workstations do not need privacy. They 

can be open to a common muster area. 

 

Additional space needs include space for plan storage. 

Meetings may take place in the Director’s office, the PW conference room or the PW break room. 

A space with a large table is needed at times when utility billing is being worked on, as well as for 

rolling out large plan sets for review. 

 

The senior secretary position needs to interface with the public. There currently is no space 

available at the PW front desk area. It may be possible to create additional space from a portion 

of the under‐utilized public waiting side of the room. 

 

Maintenance equipment needs to be available 24/7/365. Sewer maintenance vehicles need to be 

stored in enclosed and heated space. This space ideally would be located at the PW campus 

rather than at the Quill WWTP. On South SR 14. Additional storage needs include space for 

inventory and spare pipe, again ideally located at the PW campus. 

 

Space Needs: 

 

In addition to existing space in the Public Works office building, the following space is needed: 

 

1. Field Supervisor office – 150 sf 

2. Water Sampler/Compliance office – 120 sf 

3. Muster area – 500 sf 

Room should include table and chairs for 12, kitchenette 

4. 4 open workstations,  

5. Plan storage room – 150 sf 

Should be contiguous to muster area so that table and chairs can be used to review plans. 

6. Senior Secretary workstation – 100 sf 

This should be located in the main reception area of the existing office building to interface 

with the public. 

7. Enclosed vehicle storage – 1500 sf 

Heated high bay for sewage maintenance vehicle. 

8. Inventory and Parts Storage – 500 sf 
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e. INFORMATION TECHNOLOGIES 
 

This area provides space for routers, modems and file servers for the Public Works Campus, as well 

as space for the security camera system, the fuel pump island and the VOIP telephone system. Main 

County file servers are housed off‐site at the downtown campus. 

 

The existing space is adequate in size but inadequate in terms of cooling, power and fire 

suppression, as follows: 

 

Cooling is supplied by a single dedicated unit of inadequate size and without redundancy. A second 

computer room cooling unit is needed. 

 

Electricity is not supplied from a dedicated and power conditioned panel and lacks any type of 

backup power. If the PW Campus is to become an emergency center, UPS backup will not be 

sufficient to keep systems running, and an emergency generator would be needed. Currently, if 

power is lost, fuel must be purchased elsewhere at retail locations. 

 

There is no fire suppression system. For an IT room such as this, an aerosol type (non‐water) 

suppression system is recommended based on the value of the equipment. 

   



 

18SANTA FE COUNTY PUBLIC WORKS COMPLEX Space Needs Assessment 

E. SPACE NEEDS SUMMARY 

 

 
The following series of charts summarizes the space needs for each of the departments that is being 

considered for relocation in the Public Works Complex, together with estimated cost of construction 

for each component. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   



SANTA FE COUNTY PUBLIC WORKS COMPLEX EXPANSION
SUMMARY OF SPACE NEEDS

GSF PARKING  COST 

BUREAU OF ELECTIONS 9,951                25                       3,102,051                      
CAPITAL PROJECTS 5,359                30                       2,001,795                      
FACILITIES 14,876             63                       4,114,571                      
FLEET MAINTENANCE 2,992                862,451                           
ROAD MAINTENANCE 660                    4 247,167                           
SOLID WASTE 754                    0 281,331                           
UTILITIES 4,321                7 1,354,099                      
INFORMATION TECHNOLOGIES ‐                      0 85,693                              
MECHANICAL/ELECTRICAL REPAIRS ‐                      0 329,588                           

TOTAL 38,913             129 12,378,744                   

DIVISION
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BUREAU OF ELECTIONS SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA EFFIC. %*
 GROSS 
AREA 

FUTURE 
GROWTH

 TOTAL 
GROSS 
AREA  PARKING

Lead Technician Office Off 1 120 120 70% 171               10% 189               1
Workstations Off 2 50 100 70% 143               10% 157               2
Voting Machine Work Area Shop 1 3500 3500 80% 4,375          10% 4,813          2
Storage and Supply Area Whse 1 2000 2000 70% 2,857          10% 3,143         
Training/Conference Room Off 1 400 400 70% 571               10% 629               20
Break Room Off 1 150 150 70% 214               10% 236              
Locker Rooms/ Toilets/Showers Off 1 500 500 70% 714               10% 786              

TOTAL 6770 9,046          9,951          25

Total Office 1,996    
Total Shop 4,813    
Total Warehouse 3,143    
Total Parking 25            

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, vestibules, 
restrooms, mechanical and electrical space.
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BUREAU OF ELECTIONS COSTS

OFFICE SHOP WAREHOUSE PARKING TOTAL
QUANTITY 1,996                          4,813                         3,143                        25                            
COST PER UNIT 271                               230                              202                             1,500                    
SUBTOTAL 540,839                    1,106,875               634,857                  37,500                  2,320,071                
SITEWORK % 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * 54,084                       110,688                   63,486                     3,750                     232,007                     
SUBTOTAL 594,922                    1,217,563               698,343                  41,250                 
CONTINGENCY % 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT 59,492                       121,756                   69,834                     4,125                     255,208                     
TOTAL COST 654,415                    1,339,319               768,177                  45,375                  2,807,286                

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT 68,714                       140,628                   80,659                     4,764                     294,765                     
TOTAL COST W/ ESCALATION 723,128                    1,479,947               848,836                  50,139                  3,102,051                

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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CAPITAL PROJECTS DIVISIONS  SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA EFFIC. %*
 GROSS 
AREA 

FUTURE 
GROWTH

 TOTAL 
GROSS 
AREA  PARKING

Capital Projects ‐ Project Development/Project Delivery
Director Office Off 3 180 540 70% 771                10% 849             3
Prof Workstations/Offices Off 18 100 1800 70% 2,571           10% 2,829        18
Clerical Workstations Off 1 80 80 70% 114                10% 126             1

Waiting Area Off 1 60 60 70% 86                   10% 94               
Small Conference Off 1 150 150 70% 214                10% 236            
Medium Conference Off 1 250 250 70% 357                10% 393            
Large Conference Off (Shared with others)
Training Room Off (Shared with others)
Workroom Off 1 150 150 70% 214                10% 236            
Supply Storage Off 1 80 80 70% 114                10% 126            
Coffee Bar Off 1 30 30 70% 43                   10% 47               
Plan Review Area Off 1 150 150 70% 214                10% 236            
Support Storage Off 1 60 60 70% 86                   10% 94               
Secure Storage Off 1 60 60 70% 86                   10% 94               

County Vehicle Parking 8

TOTAL 5,359        30

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, 
vestibules, restrooms, mechanical and electrical 
space.
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CAPITAL PROJECTS DIVISION COSTS

OFFICE SHOP WAREHOUSE PARKING TOTAL
QUANTITY 5,359                          ‐                               ‐                              30                            
COST PER UNIT 271                               230                              202                             1,500                    
SUBTOTAL 1,452,173                ‐                               ‐                              45,000                  1,497,173                
SITEWORK % 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * 145,217                    ‐                               ‐                              4,500                     149,717                     
SUBTOTAL 1,597,390                ‐                               ‐                              49,500                 
CONTINGENCY % 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT 159,739                    ‐                               ‐                              4,950                     164,689                     
TOTAL COST 1,757,129                ‐                               ‐                              54,450                  1,811,579                

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT 184,499                    ‐                               ‐                              5,717                     190,216                     
TOTAL COST W/ ESCALATION 1,941,628                ‐                               ‐                              60,167                  2,001,795                

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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FACILITIES & OPEN SPACE SECTION  SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA EFFIC. %*
 GROSS 
AREA 

FUTURE 
GROWTH

TOTAL 
GROSS 
AREA PARKING

Property Control Section
Section Supervisor Off 1 150 150 70% 214                10% 236                1
Project Controller Off 1 120 120 70% 171                10% 189                1
Maintenance Supervisors Off 2 100 200 70% 286                10% 314                2
Field Workstations Off 2 50 100 70% 143                10% 157                4
Tool Room Whse 1 500 500 70% 714                10% 786               
Warehouse Storage Whse 1 1000 1000 70% 1,429           10% 1,571          
Break/Meeting Off 1 500 500 70% 714                10% 786               
Outdoor Covered Storage Roof 1 2000 2000 90% 2,222           10% 2,444          

Building Services Section
Section Supervisor Off 1 150 150 70% 214                10% 236                1
Field Workstations Off 2 50 100 70% 143                10% 157                4
Inventory Storage Whse 1 600 600 70% 857                10% 943               

Open Space, Trails and Parks
Division Manager Off 1 180 180 70% 257                10% 283                1
Maintenance Supervisor Off 1 100 100 70% 143                10% 157                1
Field Workstations Off 2 50 100 70% 143                10% 157                4
Break/Meeting Off 1 400 400 70% 571                10% 629               
Warehouse Storage Whse 1 500 500 70% 714                10% 786               
Outdoor Covered Storage Roof 1 1000 1000 90% 1,111           10% 1,222          

Facilities ‐ Common Area
Workshop Shop 1 1500 1500 90% 1,667           10% 1,833          
Safety Center Shop 1 50 50 90% 56                   10% 61                  
Plan Room Off 1 150 150 70% 214                10% 236               
Hazardous Storage Shop 1 50 50 90% 56                   10% 61                  
Locker room/ showers/toilets Off 1 1000 1000 70% 1,429           10% 1,571          
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Safety Center Shop 1 50 50 90% 56                   10% 61                  
Parking 19
County Vehicle Parking 44

TOTAL 14,876        63

Total Office 5,107          
Total Shop 2,017          
Total Warehouse 4,086          
Total Roofed Storage 3,667          
Total Parking 63

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, 
vestibules, restrooms, mechanical and electrical 
space.
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FACILITIES & OPEN SPACE SECTION COSTS

OFFICE SHOP WAREHOUSE ROOFED STOR PARKING TOTAL
QUANTITY 5,107                          2,017                         4,086                        3,667                        25                            
COST PER UNIT 271                               230                              202                             100                             1,500                    
SUBTOTAL 1,384,036                463,833                   825,314                  366,667                  37,500                  3,077,350                
SITEWORK % 10.0% 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * 138,404                    46,383                      82,531                     36,667                     3,750                     307,735                     
SUBTOTAL 1,522,439                510,217                   907,846                  403,333                  41,250                 
CONTINGENCY % 10.0% 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT 152,244                    51,022                      90,785                     40,333                     4,125                     338,509                     
TOTAL COST 1,674,683                561,238                   998,630                  443,667                  45,375                  3,723,594                

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT 175,842                    58,930                      104,856                  46,585                     4,764                     390,977                     
TOTAL COST W/ ESCALATION 1,850,525                620,168                   1,103,486              490,252                  50,139                  4,114,571                

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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FLEET MAINTENANCE SECTION  SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA
EFFIC. 
%*

GROSS 
AREA

FUTURE 
GROWTH

TOTAL 
GROSS 
AREA PARKING

High Service Bay Extension Shop 1 1,320                1320 100% 1320 10% 1,452          
Parts Storage Whse 1 700                    700 100% 700               10% 770               
Tire Storage Whse 1 700                    700 100% 700 10% 770               

TOTAL 2,992          

Total Shop 1,452          
Total Warehouse 1,540          
Total Parking 0

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, 
vestibules, restrooms, mechanical and electrical 
space.
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SANTA FE COUNTY PUBLIC WORKS COMPLEX EXPANSION
SUMMARY OF SPACE NEEDS

GSF PARKING  COST 

BUREAU OF ELECTIONS 9,951                25                       3,102,051                      
CAPITAL PROJECTS 5,359                30                       2,001,795                      
FACILITIES 14,876             63                       4,114,571                      
FLEET MAINTENANCE 2,992                862,451                           
ROAD MAINTENANCE 660                    4 247,167                           
SOLID WASTE 754                    0 281,331                           
UTILITIES 4,321                7 1,354,099                      
INFORMATION TECHNOLOGIES ‐                      0 85,693                              
MECHANICAL/ELECTRICAL REPAIRS ‐                      0 329,588                           

TOTAL 38,913             129 12,378,744                   

DIVISION
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BUREAU OF ELECTIONS SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA EFFIC. %*
 GROSS 
AREA 

FUTURE 
GROWTH

 TOTAL 
GROSS 
AREA  PARKING

Lead Technician Office Off 1 120 120 70% 171               10% 189               1
Workstations Off 2 50 100 70% 143               10% 157               2
Voting Machine Work Area Shop 1 3500 3500 80% 4,375          10% 4,813          2
Storage and Supply Area Whse 1 2000 2000 70% 2,857          10% 3,143         
Training/Conference Room Off 1 400 400 70% 571               10% 629               20
Break Room Off 1 150 150 70% 214               10% 236              
Locker Rooms/ Toilets/Showers Off 1 500 500 70% 714               10% 786              

TOTAL 6770 9,046          9,951          25

Total Office 1,996    
Total Shop 4,813    
Total Warehouse 3,143    
Total Parking 25            

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, vestibules, 
restrooms, mechanical and electrical space.
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BUREAU OF ELECTIONS COSTS

OFFICE SHOP WAREHOUSE PARKING TOTAL
QUANTITY 1,996                          4,813                         3,143                        25                            
COST PER UNIT 271                               230                              202                             1,500                    
SUBTOTAL 540,839                    1,106,875               634,857                  37,500                  2,320,071                
SITEWORK % 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * 54,084                       110,688                   63,486                     3,750                     232,007                     
SUBTOTAL 594,922                    1,217,563               698,343                  41,250                 
CONTINGENCY % 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT 59,492                       121,756                   69,834                     4,125                     255,208                     
TOTAL COST 654,415                    1,339,319               768,177                  45,375                  2,807,286                

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT 68,714                       140,628                   80,659                     4,764                     294,765                     
TOTAL COST W/ ESCALATION 723,128                    1,479,947               848,836                  50,139                  3,102,051                

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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CAPITAL PROJECTS DIVISIONS  SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA EFFIC. %*
 GROSS 
AREA 

FUTURE 
GROWTH

 TOTAL 
GROSS 
AREA  PARKING

Capital Projects ‐ Project Development/Project Delivery
Director Office Off 3 180 540 70% 771                10% 849             3
Prof Workstations/Offices Off 18 100 1800 70% 2,571           10% 2,829        18
Clerical Workstations Off 1 80 80 70% 114                10% 126             1

Waiting Area Off 1 60 60 70% 86                   10% 94               
Small Conference Off 1 150 150 70% 214                10% 236            
Medium Conference Off 1 250 250 70% 357                10% 393            
Large Conference Off (Shared with others)
Training Room Off (Shared with others)
Workroom Off 1 150 150 70% 214                10% 236            
Supply Storage Off 1 80 80 70% 114                10% 126            
Coffee Bar Off 1 30 30 70% 43                   10% 47               
Plan Review Area Off 1 150 150 70% 214                10% 236            
Support Storage Off 1 60 60 70% 86                   10% 94               
Secure Storage Off 1 60 60 70% 86                   10% 94               

County Vehicle Parking 8

TOTAL 5,359        30

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, 
vestibules, restrooms, mechanical and electrical 
space.
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CAPITAL PROJECTS DIVISION COSTS

OFFICE SHOP WAREHOUSE PARKING TOTAL
QUANTITY 5,359                          ‐                               ‐                              30                            
COST PER UNIT 271                               230                              202                             1,500                    
SUBTOTAL 1,452,173                ‐                               ‐                              45,000                  1,497,173                
SITEWORK % 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * 145,217                    ‐                               ‐                              4,500                     149,717                     
SUBTOTAL 1,597,390                ‐                               ‐                              49,500                 
CONTINGENCY % 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT 159,739                    ‐                               ‐                              4,950                     164,689                     
TOTAL COST 1,757,129                ‐                               ‐                              54,450                  1,811,579                

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT 184,499                    ‐                               ‐                              5,717                     190,216                     
TOTAL COST W/ ESCALATION 1,941,628                ‐                               ‐                              60,167                  2,001,795                

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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FACILITIES & OPEN SPACE SECTION  SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA EFFIC. %*
 GROSS 
AREA 

FUTURE 
GROWTH

TOTAL 
GROSS 
AREA PARKING

Property Control Section
Section Supervisor Off 1 150 150 70% 214                10% 236                1
Project Controller Off 1 120 120 70% 171                10% 189                1
Maintenance Supervisors Off 2 100 200 70% 286                10% 314                2
Field Workstations Off 2 50 100 70% 143                10% 157                4
Tool Room Whse 1 500 500 70% 714                10% 786               
Warehouse Storage Whse 1 1000 1000 70% 1,429           10% 1,571          
Break/Meeting Off 1 500 500 70% 714                10% 786               
Outdoor Covered Storage Roof 1 2000 2000 90% 2,222           10% 2,444          

Building Services Section
Section Supervisor Off 1 150 150 70% 214                10% 236                1
Field Workstations Off 2 50 100 70% 143                10% 157                4
Inventory Storage Whse 1 600 600 70% 857                10% 943               

Open Space, Trails and Parks
Division Manager Off 1 180 180 70% 257                10% 283                1
Maintenance Supervisor Off 1 100 100 70% 143                10% 157                1
Field Workstations Off 2 50 100 70% 143                10% 157                4
Break/Meeting Off 1 400 400 70% 571                10% 629               
Warehouse Storage Whse 1 500 500 70% 714                10% 786               
Outdoor Covered Storage Roof 1 1000 1000 90% 1,111           10% 1,222          

Facilities ‐ Common Area
Workshop Shop 1 1500 1500 90% 1,667           10% 1,833          
Safety Center Shop 1 50 50 90% 56                   10% 61                  
Plan Room Off 1 150 150 70% 214                10% 236               
Hazardous Storage Shop 1 50 50 90% 56                   10% 61                  
Locker room/ showers/toilets Off 1 1000 1000 70% 1,429           10% 1,571          
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Safety Center Shop 1 50 50 90% 56                   10% 61                  
Parking 19
County Vehicle Parking 44

TOTAL 14,876        63

Total Office 5,107          
Total Shop 2,017          
Total Warehouse 4,086          
Total Roofed Storage 3,667          
Total Parking 63

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, 
vestibules, restrooms, mechanical and electrical 
space.
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FACILITIES & OPEN SPACE SECTION COSTS

OFFICE SHOP WAREHOUSE ROOFED STOR PARKING TOTAL
QUANTITY 5,107                          2,017                         4,086                        3,667                        25                            
COST PER UNIT 271                               230                              202                             100                             1,500                    
SUBTOTAL 1,384,036                463,833                   825,314                  366,667                  37,500                  3,077,350                
SITEWORK % 10.0% 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * 138,404                    46,383                      82,531                     36,667                     3,750                     307,735                     
SUBTOTAL 1,522,439                510,217                   907,846                  403,333                  41,250                 
CONTINGENCY % 10.0% 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT 152,244                    51,022                      90,785                     40,333                     4,125                     338,509                     
TOTAL COST 1,674,683                561,238                   998,630                  443,667                  45,375                  3,723,594                

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT 175,842                    58,930                      104,856                  46,585                     4,764                     390,977                     
TOTAL COST W/ ESCALATION 1,850,525                620,168                   1,103,486              490,252                  50,139                  4,114,571                

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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FLEET MAINTENANCE SECTION  SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA
EFFIC. 
%*

GROSS 
AREA

FUTURE 
GROWTH

TOTAL 
GROSS 
AREA PARKING

High Service Bay Extension Shop 1 1,320                1320 100% 1320 10% 1,452          
Parts Storage Whse 1 700                    700 100% 700               10% 770               
Tire Storage Whse 1 700                    700 100% 700 10% 770               

TOTAL 2,992          

Total Shop 1,452          
Total Warehouse 1,540          
Total Parking 0

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, 
vestibules, restrooms, mechanical and electrical 
space.
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FLEET MAINTENANCE SECTION COSTS

OFFICE SHOP WAREHOUSE PARKING TOTAL
QUANTITY ‐                                1,452                         1,540                        ‐                          
COST PER UNIT 271                               230                              202                             1,500                    
SUBTOTAL ‐                                333,960                   311,080                  ‐                           645,040                     
SITEWORK % 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * ‐                                33,396                      31,108                     ‐                           64,504                        
SUBTOTAL ‐                                367,356                   342,188                  ‐                          
CONTINGENCY % 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT ‐                                36,736                      34,219                     ‐                           70,954                        
TOTAL COST ‐                                404,092                   376,407                  ‐                           780,498                     

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT ‐                                42,430                      39,523                     ‐                           81,952                        
TOTAL COST W/ ESCALATION ‐                                446,521                   415,930                  ‐                           862,451                     

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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FLEET MAINTENANCE SECTION COSTS

OFFICE SHOP WAREHOUSE PARKING TOTAL
QUANTITY ‐                                1,452                         1,540                        ‐                          
COST PER UNIT 271                               230                              202                             1,500                    
SUBTOTAL ‐                                333,960                   311,080                  ‐                           645,040                     
SITEWORK % 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * ‐                                33,396                      31,108                     ‐                           64,504                        
SUBTOTAL ‐                                367,356                   342,188                  ‐                          
CONTINGENCY % 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT ‐                                36,736                      34,219                     ‐                           70,954                        
TOTAL COST ‐                                404,092                   376,407                  ‐                           780,498                     

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT ‐                                42,430                      39,523                     ‐                           81,952                        
TOTAL COST W/ ESCALATION ‐                                446,521                   415,930                  ‐                           862,451                     

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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ROAD MAINTENANCE SECTION  SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA
EFFIC. 
%*

GROSS 
AREA

FUTURE 
GROWTH

TOTAL 
GROSS 
AREA PARKING

Supervisor Office Off 1 120 120 70% 171               10% 189               1
Offices Off 3 100 300 70% 429               10% 471               3

TOTAL 660               4

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, 
vestibules, restrooms, mechanical and electrical 
space.

SANTA FE COUNTY PUBLIC WORKS COMPLEX Space Needs Assessment  29



ROAD MAINTENANCE SECTION COSTS

OFFICE SHOP WAREHOUSE PARKING TOTAL
QUANTITY 660                               ‐                               ‐                              4                               
COST PER UNIT 271                               230                              202                             1,500                    
SUBTOTAL 178,860                    ‐                               ‐                              6,000                     184,860                     
SITEWORK % 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * 17,886                       ‐                               ‐                              600                          18,486                        
SUBTOTAL 196,746                    ‐                               ‐                              6,600                    
CONTINGENCY % 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT 19,675                       ‐                               ‐                              660                          20,335                        
TOTAL COST 216,421                    ‐                               ‐                              7,260                     223,681                     

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT 22,724                       ‐                               ‐                              762                          23,486                        
TOTAL COST W/ ESCALATION 239,145                    ‐                               ‐                              8,022                     247,167                     

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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SOLID WASTE SECTION  SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA
EFFIC. 
%*

GROSS 
AREA

FUTURE 
GROWTH

TOTAL 
GROSS 
AREA PARKING

Division Manager Off 1 180 180 70% 257               10% 283               1
Staff Offices Off 3 100 300 70% 429               10% 471               3

TOTAL 754               4

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, 
vestibules, restrooms, mechanical and electrical 
space.
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SOLID WASTE SECTION COSTS

OFFICE SHOP WAREHOUSE PARKING TOTAL
QUANTITY 754                               ‐                               ‐                              4                               
COST PER UNIT 271                               230                              202                             1,500                    
SUBTOTAL 204,411                    ‐                               ‐                              6,000                     210,411                     
SITEWORK % 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * 20,441                       ‐                               ‐                              600                          21,041                        
SUBTOTAL 224,853                    ‐                               ‐                              6,600                    
CONTINGENCY % 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT 22,485                       ‐                               ‐                              660                          23,145                        
TOTAL COST 247,338                    ‐                               ‐                              7,260                     254,598                     

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT 25,970                       ‐                               ‐                              762                          26,733                        
TOTAL COST W/ ESCALATION 273,308                    ‐                               ‐                              8,022                     281,331                     

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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UTILITIES DIVISION  SPACE NEEDS

ROOM DESCRIPTION TYPE
# OF 

SPACES NET AREA
TOTAL NET 

AREA
EFFIC. 
%*

 GROSS 
AREA 

FUTURE 
GROWTH

TOTAL 
GROSS 
AREA PARKING

Field Supervisor Office Off 1 180 180 70% 257                10% 283                1
Water Sampler Office Off 1 120 120 70% 171                10% 189                1
Secretary‐Public Interface Off 1 100 100 70% 143                10% 157                1
Workstations Off 4 36 144 70% 206                10% 226                4
Muster Area Off 1 500 500 70% 714                10% 786               
Plan Storage/Plan Review Off 1 150 150 70% 214                10% 236               
Maintenance Equipment Storage Whse 1 1500 1500 90% 1,667           10% 1,833          
Inventory/parts storage Whse 1 500 500 90% 556                10% 611               

TOTAL 4,321           7

Total Office 1,876          
Total Shop ‐                
Total Warehouse 2,444          
Total Parking 7                     

*Efficiency % is the ratio of net useable space to gross 
area. Gross area includes walls, circulation, vestibules, 
restrooms, mechanical and electrical space.
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UTILITIES DIVISION COSTS

OFFICE SHOP WAREHOUSE PARKING TOTAL
QUANTITY 1,876                          ‐                               2,444                        7                               
COST PER UNIT 271                               230                              202                             1,500                    
SUBTOTAL 508,473                    ‐                               493,778                  10,500                  1,012,751                
SITEWORK % 10.0% 10.0% 10.0% 10.0%
SITEWORK AMOUNT * 50,847                       ‐                               49,378                     1,050                     101,275                     
SUBTOTAL 559,321                    ‐                               543,156                  11,550                 
CONTINGENCY % 10.0% 10.0% 10.0% 10.0%
CONTINGENCY AMOUNT 55,932                       ‐                               54,316                     1,155                     111,403                     
TOTAL COST 615,253                    ‐                               597,471                  12,705                  1,225,429                

ESCALATION 3 YRS @ 3.5% 3.5% 3.5% 3.5%
ESCALATION AMOUNT 64,602                       ‐                               62,734                     1,334                     128,670                     
TOTAL COST W/ ESCALATION 679,854                    ‐                               660,206                  14,039                  1,354,099                

*Sitework includes utilities extensions and connections, sidewalks,  
grading and drainage, expansion or construction of stormwater 
management areas, landscape, exterior lighting.
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INFORMATION TECHNOLOGIES  SPACE NEEDS

Information Technologies does not require additional building area.
Needs are limited to mechanical and electrical systems upgrades.
See cost estimate following this section.
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INFORMATION TECHNOLOGIES COSTS

Item Cost

2nd Computer Room A/C Unit 15,000                      
Large UPS 2,500                         
Aerosol Fire Suppression System 38,000                      
Electrical Sub‐panel with power conditioning 15,000                      

SUBTOTAL 70,500                      
CONTINGENCY % 10.0%
CONTINGENCY AMOUNT 7,050                         
TOTAL COST 77,550                      

ESCALATION 3 YRS @ 3.5%
ESCALATION AMOUNT 8,143                         
TOTAL COST W/ ESCALATION 85,693                      
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MECHANICAL AND ELECTRICAL SYSTEM REPAIR COSTS

Item

Convert rooftop air handlers from evap. Cooling to mechanical cooling (reprogram) 20,000              
Install new air cooled chiller to supply chilled water to rooftop units 210,000           
Replace faulty freezestats 10,000              
Remove GFCI protection in rooftop air handlers 15,000              

Subtotal 255,000           
Contingency Factor 10%
Contingency Amount 25,500              
Subtotal 280,500           
Escalation Factor 3.50%
Escalation 5 years 49,088              
Total with Escalation 329,588           
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F. POSSIBLE LOCATIONS FOR EXPANSION 

 

The following aerial photos show the buildings and improvements as they exist today, with areas 

identified for possible building and parking expansion, together with each expansion area’s size or 

capacity. 
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G. EXISTING FACILITY AND SYSTEMS 

 
The existing Public Works complex was constructed in 2008. Immediately upon occupancy, the HVAC 

system did not function properly. The building was cold in the winter and hot in the summer. In 2012, 

Engineering Economics, Inc. performed a retro‐commissioning and assessment of the building 

systems. The report found a number of deficiencies needing to be addressed, including improperly 

installed and programmed HVAC controls, faulty freeze‐stats, unnecessary and problematic 

installation of ground‐fault circuit interrupters in the rooftop air handlers, and an undersized boiler 

with no back‐up. Faulty controls were causing relief dampers to be closed in the summer (causing 

extremely high humidity in the buildings) and open in the winter (causing frozen coils.) The selection 

of evaporative cooling as a “green” feature has resulted in marginal performance when it is 

extremely hot outside, and very high water consumption. 

 

Many of the problems addressed by the report have been addressed, including installation of a 

second, larger boiler and reprogramming and repair of controls. In addition, plumbing installation 

errors that were discovered have been repaired, such as the separation of wash bay and fleet 

maintenance septic systems. Water quality has been a constant problem, prompting installation of 

ionizing filters to keep calcium in suspension. However, the following items remain as issues: 

 

 The marginal performance of the evaporative cooling system. The retro‐commissioning 

report recommends as a solution the installation of a central chiller, and conversion of the 

heating coils in the rooftop air handlers to a 2 pipe heating/cooling system. While such a 

system would lack the ability to simultaneously supply heat and cooling to different parts of 

the building, the cooling would be more effective that it currently is.  

 Trombe walls do not have air convection or exhaust/relief openings. They are radiant heat 

only. Consequently they operate at less than ideal efficiency and tend to overheat the 

occupied spaces. They also lack overhangs, so continue to heat the interior space during the 

summer, as do the clerestory windows. 

 Clerestories have evaporative cooling relief dampers that blow open and bang in windy 

conditions, make for poor infiltration resistance in the winter. Conversion to refrigerated 

cooling could solve this problem. 

 The wash bay has a reclamation system, as well as a thermal solar pre‐heat system. The water 

heating system cannot utilize warm supply water from the pre‐heat system, so it has been 

disconnected. 

 The trench drains are too small for commercial use, particularly for salt trucks, and need to 

be expanded or replaced. 

 

The property is served by an on‐site water well. Water is stored in two approximately 40k storage 

tanks adjacent to the building.  

 

The existing building has septic tank and leach field for toilets. Eventually the County would like to 

eliminate the septic system that serves building toilets and hook onto the municipal system. The 

adjacent property is being developed into a business park and plans to extend municipal system and 

tie on. Eliminating the septic system would free up valuable land for this or future expansion. 
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H. PLANNING CONCEPTS 

 
During the course of assembling space needs, several possible planning concepts have been 

suggested that bear consideration: 

 

Multi‐story construction: 

While the existing complex is single story, several of the buildings are quite tall. In the interest of 

utilizing the remaining land efficiently, additional office space could be provided in two story 

construction, particularly if it is of sufficient footprint to efficiently utilize vertical circulation. 

 

Sharing of common facilities: 

Depending upon configuration, break rooms, locker rooms and showers could be shared by multiple 

divisions, reducing square footage requirements. 

 

Relocation of parking: 

Several of the centrally located existing parking lots may be better utilized as future building 

locations (because of advantageous terrain, utilities and proximity to existing facilities), with parking 

relocated to the periphery.  

 

Division consolidation: 

In order to keep office space for divisions consolidated, it may be better to relocate a given division 

to new space, allowing another division to remain in place and expand. For example, solid waste 

division could be relocated to new space, allowing road maintenance to expand in place. 
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I. PRIORITIZATION OF NEEDS 

The Public Works Department has determined that the order of priority for the needs identified in 

this report should be as follows: 

PRIORITY 1: 

Facilities and Open Space

PRIORITY 2: 

Mechanical and Electrical Repairs to Existing Buildings 

Information Technologies Improvements 

PRIORITY 3: 

Utilities Division 

Solid Waste Section 

Road maintenance Section 

Fleet Maintenance Section 

PRIORITY 4: 

Capital Projects 
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Appendix 1: SPACE STANDARDS 

The following standardized sizes are consistently used for the various types of spaces listed. These 

are consistent with other public office facilities, and are the same sizes used for the programming 

projections for the Old Judicial Complex. 

 

Type of Space              Size 

Division Director          180 sf 

Manager            150 sf 

Private Office            120 sf 

Small private Office          100 sf 

Workstations‐ Field Workers        36 sf 

Workstations‐ Clerk/clerical        48‐60 sf 

Conference Small (6 or less)        100‐150 sf 

Conference Medium (12 or less)      200250 sf 

Conference Large (24 or less)        400 sf 

 

 

 

 

 



APPENDIX 2

SANTA FE COUNTY PUBLIC WORKS DEPARTMENT
PUBLIC WORKS COMPLEX
SUMMARY OF SPACES 

ADMINISTRATIVE OFFICES

TRAFFIC 435

IT 192

ROAD MAINT 309

SOLID WASTE 421

ADMIN 1578

UTILITIES 825

COMMON AREAS 2237

NON PROGRAMMED 4983

TOTAL 10980

FLEET MAINTENANCE 13464

WASH BAY 2212

WORKSHOP 1102

BOILER BDG 427

TIRE STORAGE 560

SOLID WASTE MODULAR 475

GEOTECHNICAL MODULAR 250

TOTAL ENCLOSED SPACE 29470

VEHICLE STORAGE A 4750

VEHICLE STORAGE B 14350

FUEL ISLAND 1412

TOTAL EXTERIOR ROOFED SPACE 20512
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APPENDIX 2

SANTA FE COUNTY PUBLIC WORKS DEPARTMENT
PUBLIC WORKS COMPLEX
SUMMARY OF  PARKING

EXISTING PARKING

VISITOR PARKING 22

STAFF PARKING 72

FLEET VEHICLE PARKING 15

OVERFLOW 15

TOTAL PARKING 109

EXISTING PARKING USERS

FLEET VEHICLES STAFF VEHICLES

TRAFFIC 5 5

ROAD MAINT 20 27

SOLID WASTE 1 11

ADMIN 1 9

UTILITIES 14 17

FLEET 5 9

OPEN SPACE 5 5

BUILDING SERVICES 3 4

54 87

TOTAL  PARKING USERS 141

Note:

Not all fleet and staff vehicles are at Public Works Complex at any given time, due to absenteeism, 

carpooling, work‐related trips away from complex and other factors. However, at certain times, 

staff and fleet parking is filled to capacity.
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SPACE USEAGE SUMMARY

TRAFFIC ENGINEERING 435 SF

INFORMATION TECH 192 SF

ROAD MAINTENANCE 309 SF

SOLID WASTE 421 SF

ADMINISTRATION 1578 SF

UTILITIES 825 SF

COMMON 2237 SF
(EXERCISE, BREAK, CONFERENCE,
RESTROOMS, RECEPTION)

NON-PROGRAMMED AREA 4983 SF
(CIRCULATION, WALLS, MECH, JAN)

GROSS HEATED AREA 10980 SF

EFFICIENCY 55%
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APPENDIX 3

SANTA FE COUNTY PUBLIC WORKS DEPARTMENT
GALISTEO COMPLEX
SUMMARY OF SPACES 

ELECTIONS BUREAU 5573

PUBLIC WORKS FACILITIES 8862

TOTAL HEATED SPACE 14435

QUONSET HUT STORAGE 2400

TOTAL ENCLOSED SPACE 16835
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APPENDIX 3

SANTA FE COUNTY PUBLIC WORKS DEPARTMENT
GALISTEO COMPLEX
SUMMARY OF  PARKING

EXISTING PARKING

VISITOR PARKING 5

STAFF PARKING 12

FLEET VEHICLE PARKING 25

TOTAL PARKING 42

EXISTING PARKING USERS

FLEET VEHICLES STAFF VEHICLES

FACILITIES 19 10

BUREAU OF ELECTIONS 4 2

TOTAL  PARKING USERS 23 12

35
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Appendix 4: Derivation of Unit Costs 
 

The following theoretical estimated were performed in order to arrive at costs per square foot for 

office, shop and warehouse space. These unit costs are then used in the cost estimates for each 

division of Public Works. 



Square Foot Cost Estimate 

County PW Expansion

SF County

424 NM 599 Frontage Rd, Santa Fe, NM , 87505

Building Type:

Office, 1 Story (Green) with EIFS on Metal Studs 

/ Steel Roof Deck

Location: NATIONAL AVERAGE

Story Count: 1

Story Height (L.F.): 12

Floor Area (S.F.): 2000

Labor Type: STD

Basement Included: No 

Data Release: Year 2014 Quarter 1

Cost Per Square Foot: $271.25 

Building Cost: $542,500.00 

% of Total Cost Per S.F. Cost

11.98% 22.5 45000

A1010 Standard Foundations 5.75 11500

A1030 Slab on Grade 5.25 10500

A2010 Basement Excavation 0.25 500

Spread footings, 3000 PSI concrete, load 50K, soil bearing capacity 6 KSF, 3' - 

0" square x 12" deep

Estimate Name:

A Substructure

Strip footing, concrete, reinforced, load 11.1 KLF, soil bearing capacity 6 

KSF, 12" deep x 24" wide

Spread footings, 3000 PSI concrete, load 75K, soil bearing capacity 6 KSF, 4' - 

0" square x 12" deep

Slab on grade, 4" thick, non industrial, reinforced, recycled plastic vapor 

barrier

Excavate and fill, 10,000 SF, 4' deep, sand gravel, or common earth, on site 

storage



A2020 Basement Walls 11.25 22500

30.49% 57.25 114500

B1020 Roof Construction 10.25 20500

B2010 Exterior Walls 20.75 41500

B2020 Exterior Windows 9.5 19000

B2030 Exterior Doors 3 6000

B3010 Roof Coverings 13 26000

Roof, steel joists, beams, 1.5" 22 ga metal deck, on columns, 25'x30' bay, 

25" deep, 40 PSF superimposed load, 60 PSF total load

Roof, steel joists, beams, 1.5" 22 ga metal deck, on columns, 25'x30' bay, 

25" deep, 40 PSF superimposed load, 60 PSF total load, add for column

Foundation wall, CIP, 4' wall height, direct chute, .099 CY/LF, 4.8 PLF, 8" 

thick, 3" XPS

B Shell

Door, steel 18 gauge, hollow metal, 1 door with frame, no label, 3'-0" x 7'-

0" opening, low VOC paint

Roofing, single ply membrane, TPO, 45mils, heat welded seams, loosely 

laid, stone ballast

Insulation, rigid, roof deck, extruded polystyrene, 40 PSI compressive 

strength, 4" thick, R20

Roof edges, aluminum, duranodic, .050" thick, 6" face

Foundation wall, CIP, 4' wall height, direct chute, .148 CY/LF, 7.2 PLF, 12" 

thick, 3" XPS R15

E.I.F.S., cement board sheathing, 1x8 fascia, R8 insulation, 6" metal studs, 

16" O.C., 2" EPS

Windows, aluminum, awning, insulated glass, 4'-5" x 5'-3"

Door, aluminum & glass, with transom, narrow stile, double door, 

hardware, 6'-0" x 10'-0" opening

Door, aluminum & glass, with transom, bronze finish, hardware, 3'-0" x 10'-

0" opening



B3020 Roof Openings 0.75 1500

14.91% 28 56000

C1010 Partitions 8.25 16500

C1020 Interior Doors 5.75 11500

C1030 Fittings 0.75 1500

C3010 Wall Finishes 1.5 3000

C3020 Floor Finishes 4.75 9500

C3030 Ceiling Finishes 7 14000

42.21% 79.25 158500

D2010 Plumbing Fixtures 7.5 15000

Gravel stop, aluminum, extruded, 8", duranodic, .050" thick

Flashing, aluminum, no backing sides, .019"

Acoustic ceilings, 3/4"mineral fiber, 12" x 12" tile, concealed 2" bar & 

channel grid, suspended support

Roof hatch, with curb, 1" fiberglass insulation, 2'-6" x 4'-6", aluminum curb 

and cover, 150lbs

C Interiors

Metal partition, 5/8" water resistant gypsum board face, no base layer, 3-

5/8" @ 24" OC framing ,same opposite face, sound attenuation insulation

1/2" fire rated gypsum board, taped & finished, painted on metal furring, 

low VOC paint

Door, single leaf, kd steel frame, hollow metal, commercial quality, flush, 3'-

0" x 7'-0" x 1-3/8", low VOC paint

Toilet partitions, cubicles, ceiling hung, stainless steel

Vinyl wall covering, fabric back, medium weight

Painting, interior on plaster and drywall, walls & ceilings, roller work, 

primer & 2 coats, low VOC

Carpet tile, nylon, fusion bonded, 18" x 18" or 24" x 24", 24 oz

Tile, ceramic natural clay

Vinyl, composition tile, 12" x 12" x 1/8" thick, recycled content

D Services

Water closet, vitreous china, bowl only w/ auto flush sensor flush valve, 

wall hung, 1.28 gpf

Urinal, vitreous china, wall hung, waterless, ADA



D2020 Domestic Water Distribution 1 2000

D2040 Rain Water Drainage 0.75 1500

D3040 Distribution Systems 2.5 5000

D3050 Terminal & Package Units 19.75 39500

D4010 Sprinklers 3.5 7000

D4020 Standpipes 1.5 3000

D5010 Electrical Service/Distribution 7 14000

D5020 Lighting and Branch Wiring 17.5 35000

Wet pipe sprinkler systems, steel, light hazard, 1 floor, 10,000 SF

Lavatory w/trim, vanity top, PE on CI, 20" x 18", faucet w/ hydroelectric 

powered motion sensor

Service sink w/trim, PE on CI,wall hung w/rim guard, 24" x 20"Water cooler, electric, wall hung, wheelchair type, 7.5 GPH, GreenSpec 

certified, ADA

Water heaters, tankless, on-demand, natural gas/propane, 9.5 GPM

Roof drain, DWV PVC, 4" diam, diam, 10' high

Roof drain, DWV PVC, 4" diam, for each additional foot add

Heat recovery pkgs, air to air, enthalpy recovery wheel, 10000 max CFM

Rooftop, multizone, air conditioner, medical centers, 10,000 SF, 23.33 ton 

SEER 14

Wet standpipe risers, class III, steel, black, sch 40, 4" diam pipe, 1 floor

Overhead service installation, includes breakers, metering, 20' conduit & 

wire, 3 phase, 4 wire, 120/208 V, 200 A

Feeder installation 600 V, including RGS conduit and XHHW wire, 200 A

Switchgear installation, incl switchboard, panels & circuit breaker, 120/208 

V, 1 phase, 400 A

Receptacles incl plate, box, conduit, wire, 16.5 per 1000 SF, 2.0 W per SF, 

with transformer

Miscellaneous power, 1.2 watts

Central air conditioning power, 3 watts

Motor installation, three phase, 460 V, 15 HP motor size

LED fixtures, type C, 10 fixtures per 1000 SF

Daylight dimming control system, 10 fixtures per 1000 SF



D5030 Communications and Security 7.25 14500

D5090 Other Electrical Systems 11 22000

0.03% 0.05 100

E1090 Other Equipment 0 0

E2020 Moveable Furnishings 0 0

0% 0 0

0% 0 0

100% $187.75 $375,500.00 

25.0 %% $47.00 $94,000.00 

7.0 %% $16.50 $33,000.00 

8.0 %% $20.00 $40,000.00 

$271.25 $542,500.00 

Lighting on/off control system, 10 fixtures per 1000 SF

User Fees

Total Building Cost

G Building Sitework

Communication and alarm systems, fire detection, addressable, 25 

detectors, includes outlets, boxes, conduit and wire

Fire alarm command center, addressable without voice, excl. wire & 

conduit

Internet wiring, 8 data/voice outlets per 1000 S.F.

Generator sets, w/battery, charger, muffler and transfer switch, 

gas/gasoline operated, 3 phase, 4 wire, 277/480 V, 7.5 kW

Energy monitoring systems, electrical, three phase, 1 meter

Energy monitoring systems, mechanical, BTU, 1 meter w/1 duct & 5 space 

sensors

Energy monitoring systems, Front end display

Energy monitoring systems, Computer workstation

E Equipment & Furnishings

Signage, exterior, surface mounted, 24 ga aluminum, 10" x 7", no smoking

F Special Construction

SubTotal

Contractor Fees (General Conditions,Overhead,Profit)

Architectural Fees

Telephone wiring for offices & laboratories, 8 jacks/MSF (cost per MSF)



Square Foot Cost Estimate 

County PW Expansion Shop Space

424 NM 599 Frontage Rd, Santa Fe , NM , 87505

Building Type: Garage, Repair with Concrete Block / Steel Joists

Location: NATIONAL AVERAGE

Story Count: 1

Story Height (L.F.): 20

Floor Area (S.F.): 2000

Labor Type: OPN

Basement Included: No 

Data Release: Year 2014 Quarter 1

Cost Per Square Foot: $230.50 

Building Cost: $461,000.00 

% of Total Cost Per S.F. Cost

13.43% 21.25 42500

A1010 Standard Foundations 5 10000

A1030 Slab on Grade 7.25 14500

A2010 Basement Excavation 0.25 500

A2020 Basement Walls 8.75 17500

30.02% 47.5 95000

B1020 Roof Construction 5.25 10500

Excavate and fill, 10,000 SF, 4' deep, sand gravel, or common earth, on site 

storage

Foundation wall, CIP, 4' wall height, direct chute, .148 CY/LF, 7.2 PLF, 12" 

thick

B Shell

Roof, steel joists, 1.5" 22 ga metal deck, on bearing walls, 40' bay, 25.5" 

deep, 40 PSF superimposed load, 61 PSF total load

Slab on grade, 6" thick, light industrial, reinforced

Estimate Name:

A Substructure

Strip footing, concrete, reinforced, load 11.1 KLF, soil bearing capacity 6 

KSF, 12" deep x 24" wide



B2010 Exterior Walls 23.25 46500

B2020 Exterior Windows 4.25 8500

B2030 Exterior Doors 6 12000

B3010 Roof Coverings 8.75 17500

B3020 Roof Openings 0 0

7.11% 11.25 22500

C1010 Partitions 1.5 3000

C1020 Interior Doors 0.5 1000

C1030 Fittings 0.75 1500

C3010 Wall Finishes 7 14000

C3020 Floor Finishes 1.25 2500

Skylight, plastic domes, insulated curbs, 10 SF to 20 SF, single glazing

C Interiors

Lightweight block 4" thick

Door, single leaf, kd steel frame, hollow metal, commercial quality, flush, 3'-

0" x 7'-0" x 1-3/8"

Toilet partitions, cubicles, ceiling hung, stainless steel

2 coats paint on masonry with block filler

Painting, masonry or concrete, latex, brushwork, primer & 2 coats

Painting, masonry or concrete, latex, brushwork, addition for block filler

Concrete topping, hardeners, metallic additive, minimum

Gravel stop, aluminum, extruded, 4", mill finish, .050" thick

Concrete block (CMU) wall, regular weight, 75% solid, 8 x 8 x 16, 4500 PSI, 

reinforced, vertical #5@32", grouted

Windows, aluminum, sliding, standard glass, 5' x 3'

Door, steel 18 gauge, hollow metal, 1 door with frame, no label, 3'-0" x 7'-

0" opening

Door, steel 24 gauge, overhead, sectional, manual operation, 12'-0" x 12'-0" 

opening

Roofing, asphalt flood coat, gravel, base sheet, 3 plies 15# asphalt felt, 

mopped

Insulation, rigid, roof deck, composite with 2" EPS, 1" perlite

Roof edges, aluminum, duranodic, .050" thick, 6" face



C3030 Ceiling Finishes 0.25 500

24.33% 38.5 77000

D2010 Plumbing Fixtures 3 6000

D2020 Domestic Water Distribution 0.5 1000

D2040 Rain Water Drainage 5.25 10500

D3050 Terminal & Package Units 8 16000

D3090 Other HVAC Systems/Equip 4.25 8500

D4010 Sprinklers 4 8000

D4020 Standpipes 0.75 1500

D5010 Electrical Service/Distribution 2.25 4500

Wet pipe sprinkler systems, steel, ordinary hazard, 1 floor, 10,000 SF

Wet standpipe risers, class III, steel, black, sch 40, 4" diam pipe, 1 floor

Wet standpipe risers, class III, steel, black, sch 40, 4" diam pipe, additional 

floors

Overhead service installation, includes breakers, metering, 20' conduit & 

wire, 3 phase, 4 wire, 120/208 V, 200 A

Garage, single exhaust, 3" outlet, additional bays up to seven bays

Water closet, vitreous china, bowl only with flush valve, wall hung

Urinal, vitreous china, wall hung

Lavatory w/trim, wall hung, PE on CI, 19" x 17"

Service sink w/trim, PE on CI,wall hung w/rim guard, 24" x 20"

Shower, stall, baked enamel, molded stone receptor, 30" square

Water cooler, electric, wall hung, wheelchair type, 7.5 GPH

Gas fired water heater, residential, 100< F rise, 30 gal tank, 32 GPH

Roof drain, steel galv sch 40 threaded, 4" diam piping, 10' high

Roof drain, steel galv sch 40 threaded, 4" diam piping, for each additional 

foot add

Rooftop, single zone, air conditioner, factories, 10,000 SF, 33.33 ton

Garage, single exhaust, 3" outlet, cars & light trucks, 1 bay

D Services

Vinyl, composition tile, minimum

Acoustic ceilings, 5/8" fiberglass board, 24" x 48" tile, tee grid, suspended 

support



D5020 Lighting and Branch Wiring 7.25 14500

D5030 Communications and Security 3.25 6500

D5090 Other Electrical Systems 0 0

25.12% 39.75 79500

E1030 Vehicular Equipment 12.25 24500

E1090 Other Equipment 27.5 55000

0% 0 0

0% 0 0G Building Sitework

Internet wiring, 4 data/voice outlets per 1000 S.F.

Generator sets, w/battery, charger, muffler and transfer switch, 

gas/gasoline operated, 3 phase, 4 wire, 277/480 V, 15 kW

E Equipment & Furnishings

Architectural equipment, auto equipment hoists, single post, 4 ton 

capacity, swivel arms

1.00-Automotive equipment, lube equipment with pumps, 3 reel type, excl. 

piping

10.00-Locker, bench, laminated maple, top only

20.00-Lockers, steel, baked enamel, single tier, 60" or 72", minimum

1.00-Automotive equipment, hydraulic lifts, above ground, clear floor, 

double post, 24,000 lb capacity

1.00-Automotive equipment, product dispenser with vapor recovery, for 6 

nozzles, including piping to storage tanks

1.00-Air compressor, automotive, electric, dual controls, 1 1/2 HP

F Special Construction

Fire alarm command center, addressable with voice, excl. wire & conduit

Feeder installation 600 V, including RGS conduit and XHHW wire, 200 ASwitchgear installation, incl switchboard, panels & circuit breaker, 120/208 

V, 1 phase, 400 A

Receptacles incl plate, box, conduit, wire, 4 per 1000 SF, .5 watts per SF

Miscellaneous power, 1 watt

Central air conditioning power, 3 wattsFluorescent fixtures recess mounted in ceiling, 1.6 watt per SF, 40 FC, 10 

fixtures @32watt per 1000 SF

Communication and alarm systems, fire detection, addressable, 25 

detectors, includes outlets, boxes, conduit and wire



100% $158.25 $316,500.00 

25.0 %% $39.50 $79,000.00 

8.0 %% $15.75 $31,500.00 

8.0 %% $17.00 $34,000.00 

$230.50 $461,000.00 

SubTotal

Contractor Fees (General Conditions,Overhead,Profit)

Architectural Fees

User Fees

Total Building Cost



Square Foot Cost Estimate Report

PW Warehouse

SF County

599 , Santa Fe , NM , 87505

Building Type:

Warehouse (Green) with Galvanized Steel Siding 

/ Steel Frame

Location: NATIONAL AVERAGE

Story Count: 1

Story Height (L.F.): 24

Floor Area (S.F.): 8500

Labor Type: STD

Basement Included: No 

Data Release: Year 2014 Quarter 1

Cost Per Square Foot: $202.24 

Building Cost: $1,719,000.00 

% of Total Cost Per S.F. Cost

15.92% 22.29 189500

A1010 Standard Foundations 3.53 30000

A1030 Slab on Grade 13.06 111000

A2010 Basement Excavation 0.18 1500

A2020 Basement Walls 5.53 47000

Spread footings, 3000 PSI concrete, load 100K, soil bearing capacity 6 KSF, 

4' - 6" square x 15" deep

Estimate Name:

Scope differences and market conditions can cause costs to vary significantly.

A Substructure

Strip footing, concrete, reinforced, load 5.1 KLF, soil bearing capacity 3 

KSF, 12" deep x 24" wide

Slab on grade, 5" thick, heavy industrial, reinforced, recycled plastic vapor 

barrier

Excavate and fill, 30,000 SF, 4' deep, sand, gravel, or common earth, on 

site storage

Foundation wall, CIP, 4' wall height, direct chute, .099 CY/LF, 4.8 PLF, 8" 

thick



31.13% 43.59 370500

B1010 Floor Construction 2.12 18000

B1020 Roof Construction 10.35 88000

B2010 Exterior Walls 24.71 210000

B2030 Exterior Doors 1.12 9500

B3010 Roof Coverings 4.12 35000

B3020 Roof Openings 1.18 10000

Door, steel 24 gauge, overhead, sectional, electric operator, 12'-0" x 12'-0" 

opening

B Shell

Floor, concrete, slab form, open web bar joist @ 2' OC, on W beam and 

column, 25'x25' bay, 32" deep, 125 PSF superimposed load, 170 PSF total 

Roof, steel joists, beams, 1.5" 22 ga metal deck, on columns, 25'x25' bay, 

20" deep, 40 PSF superimposed load, 60 PSF total load

Roof, steel joists, beams, 1.5" 22 ga metal deck, on columns, 25'x25' bay, 

20" deep, 40 PSF superimposed load, 60 PSF total load, add for column

Metal siding, steel, corrugated or ribbed, 26 ga, .0179" thick, galvanized

Metal siding support, 18' building height, 20 PSF wind load, 25' column 

spacing

Metal siding support, 18' building height, 20 PSF wind load, 25' column 

spacing, wind columns

Door, aluminum & glass, with transom, narrow stile, double door, 

hardware, 6'-0" x 10'-0" opening

Door, steel 18 gauge, hollow metal, 1 door with frame, no label, 3'-0" x 7'-

0" opening, low VOC paint

Roofing, single ply membrane, TPO, 60 mil membrane, heat welded seams, 

loosely laid and ballasted

Insulation, rigid, roof deck, extruded polystyrene, 40 PSI compressive 

strength, 4" thick, R20

Roof edges, aluminum, duranodic, .050" thick, 6" face

Gravel stop, aluminum, extruded, 4", mill finish, .050" thick

Roof hatch, with curb, 1" fiberglass insulation, 2'-6" x 3'-0", galvanized 

steel, 165 lbs



13.07% 18.29 155500

C1010 Partitions 0.88 7500

C1020 Interior Doors 0.24 2000

C2010 Stair Construction 3.35 28500

C3010 Wall Finishes 4.94 42000

C3020 Floor Finishes 2 17000

C3030 Ceiling Finishes 6.88 58500

30.80% 43.12 366500

D2010 Plumbing Fixtures 1.82 15500

2 coats paint on masonry with block filler

Smoke hatch, unlabeled, galvanized, 2'-6" x 3', not incl hand winch 

operator

C Interiors

Concrete block (CMU) partition, light weight, hollow, 6" thick, no finish, 

foamed in insulation

Door, single leaf, kd steel frame, hollow metal, commercial quality, flush, 

3'-0" x 7'-0" x 1-3/8", low VOC paint

Stairs, steel, grate type w/nosing & rails, 20 risers, with landing

Painting, masonry or concrete, latex, brushwork, addition for block filler

Painting, masonry or concrete, latex, brushwork, primer & 2 coats, low 

VOC

Concrete topping, hardeners, metallic additive, minimum

Concrete topping, hardeners, metallic additive, maximum

Vinyl, composition tile, 12" x 12" x 1/8" thick, recycled content

Acoustic ceilings, 3/4"mineral fiber, 12" x 12" tile, concealed 2" bar & 

channel grid, suspended support

D Services

Water closet, vitreous china, bowl only w/ auto flush sensor flush valve, 

wall hung, 1.28 gpf

Urinal, vitreous china, wall hung, waterless, ADA

Lavatory w/trim, wall hung, PE on CI, 18" x 15", faucet w/ hydroelectric 

powered motion sensor

Service sink w/trim, PE on CI,wall hung w/rim guard, 24" x 20"



D2020 Domestic Water Distribution 0.53 4500

D2040 Rain Water Drainage 1.71 14500

D3020 Heat Generating Systems 5.24 44500

D3050 Terminal & Package Units 0.76 6500

D4010 Sprinklers 3.94 33500

D4020 Standpipes 2.18 18500

D5010 Electrical Service/Distribution 1 8500

D5020 Lighting and Branch Wiring 18.18 154500

Drinking fountain, dual bubbler, wall mounted, non recessed, fiberglass, 

12" back

Receptacles incl plate, box, conduit, wire, 5 per 1000 SF, .6 watts per SF

Water heaters, tankless, on-demand, natural gas/propane, 9.5 GPM

Roof drain, steel galv sch 40 grooved, 5" diam piping, 10' high

Roof drain, steel galv sch 40 threaded, 5" diam piping, for each additional 

foot add

Warehouse ventilization with heat system 24,000 CFM Supply and Exhaust

Rooftop, single zone, air conditioner, medical centers, 3,000 SF, 7.00 ton 

SEER 14

Wet pipe sprinkler systems, grooved steel, black, sch 40 pipe, ordinary 

hazard, 1 floor, 10,000 SF

Wet standpipe risers, class III, steel, black, sch 40, 6" diam pipe, 1 floor

Wet standpipe risers, class III, steel, black, sch 40, 6" diam pipe, additional 

floors

Overhead service installation, includes breakers, metering, 20' conduit & 

wire, 3 phase, 4 wire, 120/208 V, 100 A

Feeder installation 600 V, including RGS conduit and XHHW wire, 100 A

Switchgear installation, incl switchboard, panels & circuit breaker, 120/208 

V, 1 phase, 400 A

Wall switches, 1.0 per 1000 SF

Miscellaneous power, to .5 watts



D5030 Communications and Security 2.71 23000

D5090 Other Electrical Systems 5.06 43000

5.21% 7.29 62000

E1030 Vehicular Equipment 2.65 22500

E1090 Other Equipment 4.65 39500

E2020 Moveable Furnishings 0 0

3.74% 5.24 44500

Energy monitoring systems, Computer workstation

Central air conditioning power, 2 watts

LED fixtures, type C, 5 fixtures per 1000 SF

Daylight dimming control system, 25 fixtures per 1000 SF

Lighting on/off control system, 50 fixtures per 1000 SF

Communication and alarm systems, fire detection, addressable, 100 

detectors, includes outlets, boxes, conduit and wire

Fire alarm command center, addressable without voice, excl. wire & 

conduit

Energy monitoring systems, electrical, three phase, 5 meters

Energy monitoring systems, mechanical, BTU, 3 meters w/3 duct & 3 space 

sensors

Energy monitoring systems, Front end display

E Equipment & Furnishings

Architectural equipment, dock boards, heavy duty, 5' x 5', aluminum, 5000 

lb capacity

Architectural equipment, dock levelers, hydraulic, 7' x 8', 10 ton capacity

650.00-Base course drainage layers, aggregate base course for roadways 

and large paved areas, stone base, compacted, 3/4" stone base, to 6" deep

2.00-Fence, chain link industrial, gate, galvanized steel, 6' high fence, 1-

5/8" frame, 3' wide, 6' high, includes excavation, in concrete

600.00-Fence, chain link industrial, galvanized steel, 6 ga. wire, 2" posts @ 

10' OC, 6' high, includes excavation, & concrete

2.00-Dock levelers, hinged for trucks, 10 ton capacity, 7' x 8'

Signage, exterior, surface mounted, 24 ga aluminum, 10" x 7", no smoking

F Special Construction



F1020 Integrated Construction 5.24 44500

0% 0 0

100% $140.00 $1,190,000.00 

25.0 %% $35.00 $297,500.00 

7.0 %% $12.24 $104,000.00 

8.0 %% $15.00 $127,500.00 

$202.24 $1,719,000.00 

10.00-Site lighting, high pressure sodium, 400 watt, aluminum pole, 20' 

high

Special construction, air curtain, shipping & receiving, 12' high x 12' wide

G Building Sitework

SubTotal

Contractor Fees (General Conditions,Overhead,Profit)

Architectural Fees

User Fees

Total Building Cost



Square Foot Cost Estimate Report

PW Simple Warehouse

SF County

599 , Santa Fe , NM , 87505

Building Type:

Warehouse with Galvanized Steel Siding / Steel 

Frame

Location: NATIONAL AVERAGE

Story Count: 1

Story Height (L.F.): 24

Floor Area (S.F.): 8500

Labor Type: STD

Basement Included: No 

Data Release: Year 2014 Quarter 1

Cost Per Square Foot: $164.89 

Building Cost: $1,401,500.00 

% of Total Cost Per S.F. Cost

19.54% 22.29 189500

A1010 Standard Foundations 3.53 30000

A1030 Slab on Grade 13.06 111000

A2010 Basement Excavation 0.18 1500

A2020 Basement Walls 5.53 47000

34.54% 39.41 335000

Estimate Name:

A Substructure

Strip footing, concrete, reinforced, load 5.1 KLF, soil bearing capacity 3 

KSF, 12" deep x 24" wide

Spread footings, 3000 PSI concrete, load 100K, soil bearing capacity 6 KSF, 

4' - 6" square x 15" deep

Slab on grade, 5" thick, heavy industrial, reinforced

Excavate and fill, 30,000 SF, 4' deep, sand, gravel, or common earth, on 

site storage

Foundation wall, CIP, 4' wall height, direct chute, .099 CY/LF, 4.8 PLF, 8" 

thick

B Shell



B1010 Floor Construction 2.12 18000

B1020 Roof Construction 10.35 88000

B2010 Exterior Walls 19.29 164000

B2030 Exterior Doors 1.12 9500

B3010 Roof Coverings 5.35 45500

B3020 Roof Openings 1.18 10000

15.98% 18.24 155000

Roof, steel joists, beams, 1.5" 22 ga metal deck, on columns, 25'x25' bay, 

20" deep, 40 PSF superimposed load, 60 PSF total load

Floor, concrete, slab form, open web bar joist @ 2' OC, on W beam and 

column, 25'x25' bay, 32" deep, 125 PSF superimposed load, 170 PSF total 

Roof hatch, with curb, 1" fiberglass insulation, 2'-6" x 3'-0", galvanized 

steel, 165 lbs

Roof, steel joists, beams, 1.5" 22 ga metal deck, on columns, 25'x25' bay, 

20" deep, 40 PSF superimposed load, 60 PSF total load, add for column

Metal siding, steel, corrugated or ribbed, 26 ga, .0179" thick, galvanized

Metal siding support, 18' building height, 20 PSF wind load, 25' column 

spacing

Metal siding support, 18' building height, 20 PSF wind load, 25' column 

spacing, wind columns

Door, aluminum & glass, with transom, narrow stile, double door, 

hardware, 6'-0" x 10'-0" opening

Door, steel 18 gauge, hollow metal, 1 door with frame, no label, 3'-0" x 7'-

0" opening

Door, steel 24 gauge, overhead, sectional, electric operator, 12'-0" x 12'-0" 

opening

Roofing, asphalt flood coat, gravel, base sheet, 3 plies 15# asphalt felt, 

mopped

Insulation, rigid, roof deck, composite with 2" EPS, 1" perlite

Roof edges, aluminum, duranodic, .050" thick, 6" face

Gravel stop, aluminum, extruded, 4", mill finish, .050" thick

Smoke hatch, unlabeled, galvanized, 2'-6" x 3', not incl hand winch 

operator

C Interiors



C1010 Partitions 0.76 6500

C1020 Interior Doors 0.24 2000

C2010 Stair Construction 3.35 28500

C3010 Wall Finishes 4.94 42000

C3020 Floor Finishes 2.06 17500

C3030 Ceiling Finishes 6.88 58500

23.20% 26.47 225000

D2010 Plumbing Fixtures 1.47 12500

D2020 Domestic Water Distribution 0.41 3500

D2040 Rain Water Drainage 1.71 14500

Acoustic ceilings, 3/4"mineral fiber, 12" x 12" tile, concealed 2" bar & 

channel grid, suspended support

Concrete block (CMU) partition, light weight, hollow, 6" thick, no finish

Door, single leaf, kd steel frame, hollow metal, commercial quality, flush, 

3'-0" x 7'-0" x 1-3/8"

Stairs, steel, grate type w/nosing & rails, 20 risers, with landing

2 coats paint on masonry with block filler

Painting, masonry or concrete, latex, brushwork, primer & 2 coats

Painting, masonry or concrete, latex, brushwork, addition for block filler

Concrete topping, hardeners, metallic additive, minimum

Concrete topping, hardeners, metallic additive, maximum

Vinyl, composition tile, maximum

D Services

Water closet, vitreous china, bowl only with flush valve, wall hung

Urinal, vitreous china, wall hung

Lavatory w/trim, wall hung, PE on CI, 18" x 15"

Service sink w/trim, PE on CI,wall hung w/rim guard, 24" x 20"

Water cooler, electric, wall hung, wheelchair type, 7.5 GPH

Gas fired water heater, commercial, 100< F rise, 75.5 MBH input, 63 GPH

Roof drain, steel galv sch 40 grooved, 5" diam piping, 10' high



D3020 Heat Generating Systems 5.24 44500

D3050 Terminal & Package Units 0.94 8000

D4010 Sprinklers 3.94 33500

D4020 Standpipes 2.18 18500

D5010 Electrical Service/Distribution 1.94 16500

D5020 Lighting and Branch Wiring 5.94 50500

D5030 Communications and Security 2.71 23000

Wet pipe sprinkler systems, grooved steel, black, sch 40 pipe, ordinary 

hazard, 1 floor, 10,000 SF

Roof drain, steel galv sch 40 threaded, 5" diam piping, for each additional 

foot add

Warehouse ventilization with heat system 24,000 CFM Supply and Exhaust

Rooftop, single zone, air conditioner, offices, 3,000 SF, 9.50 ton

Communication and alarm systems, fire detection, addressable, 100 

detectors, includes outlets, boxes, conduit and wire

Wet standpipe risers, class III, steel, black, sch 40, 6" diam pipe, 1 floor

Wet standpipe risers, class III, steel, black, sch 40, 6" diam pipe, additional 

floors

Overhead service installation, includes breakers, metering, 20' conduit & 

wire, 3 phase, 4 wire, 120/208 V, 200 A

Feeder installation 600 V, including RGS conduit and XHHW wire, 200 A

Switchgear installation, incl switchboard, panels & circuit breaker, 120/208 

V, 1 phase, 400 A

Receptacles incl plate, box, conduit, wire, 5 per 1000 SF, .6 watts per SF

Wall switches, 1.0 per 1000 SF

Miscellaneous power, to .5 watts

Central air conditioning power, 3 wattsFluorescent fixtures recess mounted in ceiling, 0.8 watt per SF, 20 FC, 5 

fixtures @32 watt per 1000 SFFluorescent fixtures recess mounted in ceiling, 2.4 watt per SF, 60 FC, 15 

fixtures @ 32 watt per 1000 SF



6.75% 7.71 65500

E1030 Vehicular Equipment 2.65 22500

E1090 Other Equipment 5.06 43000

0% 0 0

0% 0 0

100% $114.12 $970,000.00 

25.0 %% $28.53 $242,500.00 

7.0 %% $10.00 $85,000.00 

8.0 %% $12.24 $104,000.00 

$164.89 $1,401,500.00 

10.00-Site lighting, high pressure sodium, 400 watt, aluminum pole, 20' 

high

Fire alarm command center, addressable without voice, excl. wire & 

conduit

E Equipment & Furnishings

Architectural equipment, dock boards, heavy duty, 5' x 5', aluminum, 5000 

lb capacity

Architectural equipment, dock levelers, hydraulic, 7' x 8', 10 ton capacity

650.00-Base course drainage layers, aggregate base course for roadways 

and large paved areas, stone base, compacted, 3/4" stone base, to 6" deep

2.00-Fence, chain link industrial, gate, galvanized steel, 6' high fence, 1-

5/8" frame, 3' wide, 6' high, includes excavation, in concrete

600.00-Fence, chain link industrial, galvanized steel, 6 ga. wire, 2" posts @ 

10' OC, 6' high, includes excavation, & concrete

4.00-Emergency lighting units, nickel cadmium battery operated, twin 

sealed beam light, 25 W, 6 V each

2.00-Dock levelers, hinged for trucks, 10 ton capacity, 7' x 8'

F Special Construction

G Building Sitework

SubTotal

Contractor Fees (General Conditions,Overhead,Profit)

Architectural Fees

User Fees

Total Building Cost
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