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MEMORANDUM
To: Santa Fe County Board of County Commissioners
From: Stephanie Schardin Clarke, Finance Director %/
Via: Katherine Miller, County Manager

Date: May &, 2018

Subject: Resolution No. 2018-___, A Resolution Authorizing The Disposition Of Unlocated Fixed
Assets In Accordance With State Statute. (Finance/Stephanie Schardin Clarke)

ISSUE:
On an annual basis, department staff/elected officials are required to collect information related to
inoperable or obsolete property and equipment of Santa Fe County in order to determine its

eligibility for disposition.”

BACKGROUND:

By the Santa Fe County Accounting Manual, Section 8, and the Audit Act (Section 12-6-10, NMSA
1978), Santa Fe County is required to conduct an annual physical inventory of all county-owned
property and equipment costing more than $3,000. In addition, Santa Fe County follows State
statute to dispose of surplus property and equipment pursuant to Section 13-6-1 NMSA 1978.

The County has properly performed annual physical inventories of its capital assets. These annual
physical inventories resulted in the identification of 658 unlocated assets between Fiscal Year 2000
and Fiscal Year 2013. Beginning Fiscal Year 2015, Finance Division staff organized an exhaustive
search, with the participation of all County departmentb for the unlocated assets. The following list
15 the results of the search:

s 23 capital assets were located;

o 44 capital assets were found to be previously approved by the Board of County
Commissioners for disposal in prior years but not properly eliminated in the County’s fixed
asset database; and

o 591 capital assets remain unlocated, Of these unlocated assels:

o 486 capital assets are fully depreciated; and
o 5 are not fully depreciated, carrying a cumulative value of $13,413.81.

102 Grant Avenue - P.O. Box 276 - Santa Fe, New Mexico 87504-0276 - 505-986-6200 - FAX:
505-995-2740 www .santafecountynm.gov



ACTION REQUESTED:

The Finance Division requests consideration and approval of the attached resolution to dispose of
the unlocated personal property. Upon approval of the resolution by the Board of County
Commmissioners, a copy of the resolution will be submitted to the State Auditor’s Office. The items
will be disposed and removed from the fixed asset database 30 days after notification to the State
Auditor.
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505-995-2740 www.santafecountynm.gov




SANTA FE COUNT Y
RESOLUTION NO. 2018-

A RESOLUTION DOCUMENTING ASSETS WHICH CANNOT BE LLOCATED DESPITE,
AN EXHAUSTIVE SEARCH AND AUTHORIZING THE REMOVAL OF THOSE ASSETS
FROM THE FIXED ASSET INVENTORY

WHEREAS, according to the Santa Fe County Accounting Manual, Section 8, and the Audit
Act, Section 12-6-10, NMSA 1978, Santa Fe County is required to conduct an annual physical inventory
of all county-owned property and equipment costing more than $3,000; and

WHEREAS, the County has properly performed annual physical inventories of its capital assets
which resulted in the identification of six hundred and fifty-eight (65 8) assets which could not be located
from Fiscal Year 2000 through Fiscal Year 2013; and -

WHEREAS, beginning in Fiscal Year 2015, Finance Division staff organized an exhaustive
search for the unaccounted for assets, with the participation of all County departments; and

WHEREAS, as a resuit of the search, twenty-three (23) of the assets were located; and

WHEREAS, forty-four (44) of the assets were determined to have been disposed of in
accordance with NMSA 1978, Section 13-6-1; and

WHEREAS, Santa Fe County (County) desires to remove the remaining five hundred and
ninety-cne (591) unaccounted-for assets, each of which is identified on Exhibit A to this Resolution,
from its fixed assct database; and

WHEREAS, Exhibit A details each item of personal property by department or office, tag
number, description of fixed asset, serial number, location of fixed asset, and/or purchase cost; and

WHEREAS, five hundred and eighty-six (586) of the five hundred and ninety-one (591) assets
set forth on Exhibit A are fully depreciated; and

WHEREAS, the five undepreciated assets have a cumulative undepreciated valued of
$13,413.81; end

WHEREAS, the Board of County Commissioners (RCC) has determined that (1) none of the
items of personal property on Exhibit A can be located and (ii) each item on Exhibit A has an estimated
current resale value of five thousand dollars ($5,000) or less. '

NOW, THEREFORE, BE IT RESOLVED that the BCC cannot dispose of the assets listed on
Exhibit A pursuant to NMSA 1978, Section 13-6-1 (2013), because they cannot be located, and (if) the
BCC directs that, to the extent feasible, the assets listed on Exhibit B shall be removed from the fixed
asset database after providing a copy of this resolution to the State Auditor’s Office.



PASSED, APPROVED, AND ADOPTED THIS 8th DAY OF MAY, 2018.

BOARD OF COUNTY COMMISSIONERS
OF SANTA FE COUNTY

Anna C. Hangsen, Chair

ATTEST:

Geraldine Salazar, County Clerk

APPROVED AS TO FORM:

Mﬁw

“R. Bruce Frederick, County Attorney
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