RFP # 2016-0234-PW/KE

SANTA FE COUNTY
Public Works Department

REQUEST FOR PROPOSALS

ARCHITECTURAL & ENGINEERING
SERVICES FOR THE AGRICULTURAL
EXTENSION OFFICE AT THE SANTA FE
COUNTY FAIRGROUNDS

RFP # 2016-0234-PW/KE

January 2016



RFP # 2016-0234-PW/KE

TABLE OF CONTENTS
PAGE NO.
ADVERTISEMENT ...ttt bbb sb bbb 4
CONTRACT OBIECTIVE ..ottt et 5
A. PURPOSE OF THIS REQUEST FOR PROPOSAL .......ccoviiiiieieere e 5
B. SCOPE OF WORK ...ttt ittt sttt bbb 5
C. QUALIFICATIONS. ...ttt sttt sttt st sbeeteeneeneenee e e eens 6
D. INSURANCE ...ttt ettt et et et et e stestesnaeraeneeneeee s 6
E. PROCUREMENT MANAGER ......cccoitiiiiiiee e e 6
F. DEFINITION OF TERMINOLOGY ....ocoviiiiiiiiiiie et 7
CONDITIONS GOVERNING THE PROCUREMENT .......cooiiiiiiieie e, 9
A. SEQUENCE OF EVENTS ..ottt 9
B. EXPLANATION OF EVENTS .....oiiiiiiicieee e 10
1. ISSUE OF RFP ..t 10
2. Pre-Proposal Conference (Mandetory) ........ccoevirerinieienenesieseseseeeeeees 10
3. Acknowledgement of Receipt FOrm DUE .........cccocvveiieieiiie i 10
4. Deadline to Submit Additional Written QUESEIONS .........ccevvreereerieiie e 10
5. Response to Written QUESLIONS .........ccveiueiiieiieiecie e 10
6. SUDMISSION OF PrOPOSAIS .......oviiiiiiiieieiee s 11
7. Proposal EValULION ..........ccccoviiiiiiiccecce et 11
8. Selection of Finalists (If Applicable) ..., 11
9. Best and Final Offers from Finalists (If Applicable) ...........cccccoeviiieiiinnen, 12
10. Oral Presentations by Finalists (If Applicable)..........ccccociiiiininiiniicn, 12
11, FiNAlize CONLIACT......iiiiiiiieieieeieeee et 12
I O] = Tod 0 VLV T o S 12
G T 4T | ) 8 (0T (0] (1) A OSSR 12
C. GENERAL REQUIREMENTS ..ottt 13
1. Acceptance of Conditions Governing the Procurement..............ccocvovvvernenen. 13
2. INCUITING COSE ...ttt bbbt 13
3. Prime Contractor Responsibility..........cccccoveiiiiiiiiicce e 13
T | o1oTo 01 (0 (0] £ S SSSS 13
5. Amended PropoSalS ... 13
6. Offeror’s Rights to Withdraw Proposal ...........ccccoveviiniiieniiesiseieeen 14
7. Proposal Offer FIMM ..o 14
8. Disclosure of Proposed CONENS.........ccceeiiiieiieiieeiie e 14
9. INO OBHIGALION.......uiiiiiiiiiiieeite bbb 14
10. TeIMINALION .. .ccuiiiiieieeie ettt bttt sre e enes 15
11. Sufficient APPropPriation .........ccoeeierereiinese e 15
12, Legal REVIEBW ...ttt re e 15
13, GOVEIMING LAW ..ouviiiiieiiiieesiesiee ettt 15
14, BasSiS TOr PrOPOSAL ........ooviiiiiiiiiiiiiiieiee e 15
15. Contract Terms and CoNditioNS .........cccoveririririnieieese e 15
16. CoNtraCt DEVIALIONS .........ceiuiiiiiiieitieie ettt ettt 15



VI.

VII.

RFP # 2016-0234-PW/KE

17. Offeror QUAITICALIONS ........ccvieiieiie e 16
18. Right to Waive Minor IrreguIarities...........cccooveveeieiie i 16
19. Change in Contractor REPreSeNtatiVES..........ccocvivreeiieieneresesese e 16
20, INOLICE ...ttt bbbttt bbb bbb 16
21, CoUNLY RIGNES ..o 16
22. Right t0 PUBIISN......eiiiicceee e 16
23. Ownership of Proposals ... 17
24. Electronic Mail Address REQUITEM ..........cccvevveiieiiere e 17
25. Preferences in Procurement by Santa Fe County..................ccooeiiinnen. 17
26. Double Sided DOCUMENTS. .......oouiiriie e 18
27, LAVING WaERS... ettt ettt et et e et e 19
RESPONSE FORMAT AND ORGANIZATION ....cociiiiiiiiiiineieie e 19
A. NUMBER OF RESPONSES .......cceiiititiieeeieiese ettt 19
B. NUMBER OF COPIES .......coiiiiiiieiieitiseneeie ettt 19
C. PROPOSAL FORMAT ..ottt sttt ettt ettt st aneana e 19
1. Proposal Organization...........cccceeieiieeieiiie i 19
2. Letter Of TranSMIttal ........cccooveiieiieiecee e 20
SPECIFICATIONS ...ttt bbbttt bbbttt 21
A, INFORMATION . .....oiiti ittt ettt a et e st e sbe s testeaneenaeneenee e 21
1. THME FrAME ittt ens 21
B. EVALUATION FACTORS......cci ittt 21
1. Specialized Design and Technical Competence .........ccccvevvevvevecieciecie e 21
2. Capacity and Capability ..........ccccviriiiiiic e 21
3. Past Record of Performance..........cooeeiineieiiiisieeiee e 21
4. Evidence of Understanding of the Scope .........ccooviviiiiiiiiiiiiin 22
5. Proximity to or Familiarity with Site Location..............ccccceevveveiieiieiecenn, 22
6. New MexXico Produced WOrK ..........ccooveiiiieiieiecese e 22
7. Volume of WOrk Previously DONE ........cccccveiieiiiieiecie e 22
8. Offeror’s NM State Resident Business Certificate ............................ 22
9. Offeror’s NM State Veteran Business Certificate....................ooeenn.o 22
10. Offeror’s Santa Fe County Preference Certificate.........................eee. 22
EVALUATION OF PROPOSALS. ... .o ittt 23
A. EVALUATION PROCESS ... 23
B. EVALUATION SCORING .....coiiiiiiieiiieieeee ettt st 23
APPENDICES:
A. Acknowledgement of RECEIPEt FOIM ......cooiiiiiiiiicec e 25
B. Campaign Contribution DiSCIOSUIE FOIM .......ccooiiiiiiiiiiiieee e 26
C. Resident Veterans Preference CertifiCation ...........ccoccvvvveveeiiiieeieene e 29
D. Volume of Work — Project LiSting FOIM ........cooiiiiiiiiiiiineiee e 31
E. Sample Architectural Agreement ..........ooiiniiiiii e 32
F. Additional Information (Project Charter) .............cocoeviiiiiiiiiiiiiiiiiiiiie e, 70



RFP # 2016-0234-PW/KE

I. ADVERTISEMENT

Architectural/Engineering Services for the Agricultural Extension
Office at the Santa Fe County Fairgrounds
RFP# 2016-0234-PW/KE

The Santa Fe County Public Works Department is soliciting proposals from qualified and
licensed Architectural & Engineering Offerors for Professional Design Services for the
renovation and addition to the existing Agricultural Extension Office located at the Santa Fe
County Fairgrounds, Santa Fe, NM. All proposals submitted shall be valid for ninety (90) days
subject to action by the County. Santa Fe County reserves the right to reject any and all proposals
in part or in whole. A completed proposal shall be submitted in a sealed container indicating the
proposal title and number along with the Offeror’s name and address clearly marked on the outside
of the container. All proposals must be received by 2:00 PM on Friday, February 19, 2016 at
the Santa Fe County Purchasing Division, 142 W. Palace Avenue (Second Floor), Santa Fe,
NM 87501. By submitting a proposal for the requested services each Offeror is certifying that
their proposal complies with regulations and requirements stated within the Request for Proposals.

A MANDATORY Pre-Proposal Conference and Site Visit will be held on Wednesday,
February 3, 2016 at 10:00 AM at the Santa Fe County Community Services Department located
at 901 West Alameda, Suite 20-C, Santa Fe, New Mexico 87501. Failure to attend this
MANDATORY meeting and site visit will result in the rejection of the Offeror’s Proposal.

EQUAL OPPORTUNITY EMPLOYMENT: All qualified Offerors will receive consideration of
contract(s) without regard to race, color, religion, sex, national origin, ancestry, age, physical and
mental handicap, serious mental condition, disability, spousal affiliation, sexual orientation or
gender identity.

Request for proposals will be available by contacting Karen Emery, Procurement Specialist,
Senior, 142 W. Palace Avenue (Second Floor), Santa Fe, New Mexico 87501, by telephone at
(505) 992-6759 or by email at kkemery@santafecountynm.gov or on our website at
http://www.santafecountynm.gov/asd/current_bid_solicitations

PROPOSALS RECEIVED AFTER THE DATE AND TIME SPECIFIED ABOVE WILL NOT
BE CONSIDERED AND WILL BE REJECTED BY SANTA FE COUNTY.

Santa Fe County
Purchasing Division
Publish: January 24 & 25, 2016


http://www.santafecountynm.gov/asd/current_bid_solicitations
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II. CONTRACT OBJECTIVES

A. PURPOSE AND BACKGROUND OF THIS REQUEST FOR PROPOSAL

The Santa Fe County Public Works Department (County) is requesting proposals from
qualified Architectural and Engineering Teams, (hereinafter the “Offerors”) for Architectural
and Engineering design services for renovation and addition of the existing 2800 square foot
Agricultural Extension Office. The addition of approximately 1620 square feet, to be verified
during production phase, will be built at the current Santa Fe County Fairgrounds. This project
will improve the operations of the Extension Office in order to meet current building and ADA
codes as well as to accommodate current and future agency needs.

This project will improve the operations of the Extension Office in order to meet current
building and ADA codes as well as to accommodate current and future agency needs.

The Community Services Dept. and NMSU Extension Office requests a high functioning
facility that meets the needs of the program space requirements, (IT and all other infrastructure),
as well as creating a workspace that is compatible with the mission of the Agriculture Extension
Office. Modern IT and other infrastructure is also required. The current 2800 square foot
facility has been assessed to be in poor condition as well as undersized to meet the functional
needs of the program. Also, the current facility does not meet ADA code requirements.

Approximately 4,420 gross square feet was previously identified as the size of a facility
that can accommodate a functioning lobby, offices for staff and volunteer staff, meeting room
with demonstration kitchen, media display room, conference room, ADA compliant rest rooms,
copy/print/ and storage room and adequate parking lot lighting. Current area requirements
reflect an updated review of the program and space requirements by Santa Fe County (SFC)
Public Works, the SFC Community Services Department, and the CES NMSU Ag Extension
Office.

Santa Fe County Public Works is entering into an agreement with the City of Santa Fe to

facilitate the connection of water and waste utility lines from the Fairgrounds to the City utility
infrastructure.

The Maximum Allowable Construction Cost (MACC), excluding GRT, for this project is
$810,200.00. The AE Design fee for basic design services is set at 7.0%.

B. SCOPE OF WORK

1. Provide Architectural & Engineering Design Services for the following items which will
be bid in a single contract for construction.

2. Evaluate the existing building in terms of most cost effective modification and renovation
potential.

3. Coordinate all consulting engineering services with the County Public Works Department
in order to accommaodate the utility infrastructure improvements and connections to water
and waste services, which will be procured and installed by “other”.
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C. QUALIFICATIONS

Offerors must clearly demonstrate that their Architectural and Engineering Team and all
consultants have all the necessary architectural and engineering expertise for specific projects.
All work must be done by or under the direct supervision of architects licensed to practice in
New Mexico. Architects must demonstrate local context and environmental sensitivity in design,
knowledge of the County, State, and Federal requirements and the ability to work with the public
throughout project development and completion.

Architects and engineers shall complete design requirements in accordance with all
applicable municipal, state and federal codes, laws and standards.

D. INSURANCE REQUIREMENTS

See Contract template (Appendix E)

E. PROCUREMENT MANAGER

The County has designated a Procurement Manager who is responsible for the conduct of
this procurement whose name, address and telephone number is listed below. All
deliveries via express carrier should be addressed as follows:

Karen K. Emery
Santa Fe County Purchasing Division
142 W. Palace Avenue (Second Floor)
Santa Fe, New Mexico 87501
Phone (505) 992-6759
Fax (505) 989-3243
kkemery@santafecountynm.gov

Any inquiries or requests regarding this procurement should be submitted to the
Procurement Manager in writing. Offerors may contact ONLY the Procurement Manager
regarding the procurement. Other County employees do not have the authority to respond
on behalf of the County.
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DEFINITION OF TERMINOLOGY

This section contains definitions and abbreviations that are used throughout this
procurement document.
“BCC” means the elected Board of County Commissioners.

“Close of Business” means 5:00 PM Mountain Standard Time or Mountain Daylight
Time, whichever is in effect on the date given.

“Contract” or “Agreement” means a written agreement for the procurement of items of
tangible personal property or services.

“Contractor” means a successful offeror who enters into a binding contract.

“County” means Santa Fe County.

“Determination” means the written documentation of a decision by the Procurement
Manager including findings of fact supporting a decision. A determination becomes part of

the procurement file.

“Desirable” The terms “may”, “can”, “should”, “preferably”, or “prefers” identify a
desirable or discretionary item or factor (as opposed to “mandatory”).

“Evaluation Committee” means a body appointed by the County management to perform
the evaluation of offeror proposals.

“Finalist” is defined as an offeror who meets all the mandatory specifications of this
Request for Proposals and whose score on evaluation factors is sufficiently high to merit
further consideration by the Evaluation Committee.

“Mandatory” The terms “must”, “shall”, “will”, “is required”, or “are required”, identify a
mandatory item or factor (as opposed to “desirable”). Failure to meet a mandatory item or
factor will result in the rejection of the offeror’s proposal.

“Offeror” is any person, corporation, or partnership who chooses to submit a proposal.

“Procurement Manager” means the person or designee authorized by the County to manage
or administer a procurement requiring the evaluation of competitive sealed proposals.

“Purchasing Division” means the Santa Fe County Purchasing Division, Administrative
Services Department.

“Request for Proposals” or “RFP” means all documents, including those attached or
incorporated by reference, used for soliciting proposals.
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“Responsible Offeror” means an offeror who submits a responsive proposal and who has
furnished, when required, information and data to prove that his financial resources,
production or service facilities, personnel, service reputation and experience are adequate
to make satisfactory delivery of the services or items of tangible personal property
described in the proposal.

“Responsive Offer” or “Responsive Proposal” means an offer or proposal which conforms
in all material respects to the requirements set forth in the request for proposals. Material
respects of a request for proposals include, but are not limited to, price, quality, quantity or
delivery requirements.

THIS SECTION LEFT INTENTIONALLY BLANK
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1. CONDITIONS GOVERNING THE PROCUREMENT

This section of the RFP contains the schedule for the procurement, describes the major
procurement events and the conditions governing the procurement.

A.

10.

12.

13.

Note:

SEQUENCE OF EVENTS

The Procurement Manager will make every effort to adhere the following schedule:

Action

Issue of RFP

Mandatory Pre-Proposal Conference
And Site Visit

10:00 A.M.

Acknowledgement Form Due

Deadline to Submit
Additional Questions

Response to Written
Questions

Submission of Proposal
2:00 P.M.

Proposal Evaluation

Selection of Finalists (If Applicable)

Best and Final Offers
from Finalists (If Applicable)

Oral Presentation by Finalists
(If Applicable)

Finalize Contract

Contract Award

Responsibility

Purchasing Division
Owner/Purchasing

Offerors

Offerors

Offerors

Purchasing Division

Offerors

Evaluation Committee

Evaluation Committee

Offeror

Offeror

County, Offeror

Purchasing Division

Date
01/24/2016

02/03/2016

02/04/2016

02/05/2016

02/09/2016

02/19/2016

02/22/2016
thru
02/26/2016
TBD

TBD

TBD

March/2016

March/2016

If the Committee makes a selection at the Selection of Finalists, events 8-10 will not apply.
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EXPLANATION OF EVENTS

The following paragraphs describe the activities listed in the sequence of events shown in
Section II, Paragraph A.

1.

Issue RFP

This RFP is being issued by the Public Works Department and the Purchasing
Division.

Pre-Proposal Conference and Site Visit, (MANDATORY)

A Pre-Proposal Conference is scheduled for 10:00 A.M. on Wednesday, February
3, 2016. Questions may be submitted at the Pre-Proposal Conference and after up
until Friday, February 5, 2016. A public log will be kept of the names of potential
offerors that attended the pre-proposal conference. The pre-proposal conference is
MANDATORY. Failure to attend this MANDATORY meeting and site visit
will result in_the rejection of the Offeror’s Proposal.

Acknowledgement of Receipt Form Due

A potential Offeror should hand-deliver, return by facsimile or e-mail the
"Acknowledgement of Receipt Form" provided as Appendix A to have its name
and firm placed on the procurement distribution list. The form should be signed
by an authorized representative of the organization, dated and returned by close of
business on the date indicated in the "Sequence of Events" at Section Il1I.A.

The procurement distribution list will be used for the distribution of written
responses to questions and any RFP addendums.

Deadline to Submit Additional Written Questions

Potential Offerors may submit written questions regarding this RFP until the close
of business on the date indicated in the "Sequence of Events" at Section I11.A. All
written questions must be addressed to the Procurement Manager, listed in
Section Il, Paragraph E and sent via facsimile or e-mail. Any contact with any
other County staff member other than the Procurement Manager named in
this solicitation will be grounds for rejection of a proposal.

Response to Written Questions

Written responses to written questions and any RFP addenda will be distributed
on the date indicated in the "Sequence of Events™ at Section I11.A, to all potential
Offerors whose names appear on the procurement distribution list.

10
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Additional written requests for clarification of distributed answers or addenda
must be received by the Procurement Manager no later than one (1) day after the
answers or addenda were issued.

Submission of Proposal

ALL OFFEROR PROPOSALS MUST BE RECEIVED FOR REVIEW AND
EVALUATION BY THE PROCUREMENT MANAGER OR DESIGNEE
NO LATER THAN 2:00 P.M. (MOUNTAIN STANDARD TIME ON
FEBRUARY 19, 2016. Proposals received after this deadline will not be
accepted. The date and time of receipt will be recorded on each proposal.
Proposals must be addressed and delivered to the Procurement Manager at the
address listed in Section I, E. Proposals must be sealed and labeled on the
outside of the package to clearly indicate that they are in response to the County's
Request for Proposals 2016-0234-PW/KE. Proposals submitted by facsimile or
other electronic means will not be accepted.

Proposals must be delivered to:

Karen Emery, Senior Procurement Specialist
Santa Fe County Purchasing Division

142 W. Palace Avenue (Second Floor)

Santa Fe, New Mexico 87501

A public log will be kept of the names of all offeror organizations that submitted
proposals. Pursuant to NMSA 1978, Section 13-1-116, the contents of any
proposal shall not be disclosed to competing offerors prior to contract award.

Proposal Evaluation

The evaluation of proposals will be performed by an Evaluation Committee
appointed by the Procurement Manager. This process will take place during the
timeframe indicated in the "Sequence of Events" at Il1l.A. During this time, the
Procurement Manager may initiate discussions with Offerors who submit
responsive or potentially responsive proposals for the purpose of clarifying
aspects of the proposals, but proposals may be accepted and evaluated without
such discussion. Discussions SHALL NOT be initiated by the Offerors.

Selection of Finalists (If Applicable)

The Evaluation Committee may select and the Procurement Manager may notify
the Finalist Offerors on the date indicated in the "Sequence of Events™ at Section
I1ILA. Only Finalists will be invited to participate in the subsequent steps of the
procurement if the Finalist process is used.

11
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Best and Final Offers from Finalists (If Applicable)

Finalist Offerors may be asked to submit revisions to their proposals for the
purpose of obtaining best and final offers by the date indicated in the “"Sequence
of Events" at Section 1. A.

Oral Presentation by Finalists (If Applicable)

Finalist Offerors may be required to present their proposals to the Evaluation
Committee. The Procurement Manager will schedule the time for each Offeror
presentation. All Offeror presentations will be held at the Santa Fe County
Purchasing Division, 142 W. Palace Avenue (Second Floor), Santa Fe, New
Mexico. Each presentation will be limited to one (1) hour in duration.

Finalize Contract

The contract will be finalized with the most advantageous Offeror during the
timeframe indicated in the "Sequence of Events™ at Section II1.A. In the event
that mutually agreeable terms cannot be reached within the time specified, the
County reserves the right to finalize a contract with the next most advantageous
Offeror without undertaking a new procurement process.

Contract Award

The County anticipates awarding the contract on the date in the "Sequence of
Events" at Section I11.A. These dates are subject to change at the discretion of the
Santa Fe County Purchasing Manager.

The contract shall be awarded to the Offeror or Offerors whose proposal is most
advantageous to the County, taking into consideration the evaluation factors set
forth in the RFP. The most advantageous proposal may or may not have received
the most points.

Right to Protest

Any protest by an Offeror must be timely and in conformance with NMSA 1978,
Section 13-1-172 and applicable procurement regulations. Protests must be
written and must include the name and address of the protestor and the request for
proposals number. It must also contain a statement of grounds for protest
including appropriate supporting exhibits. The protests must be delivered to the
Santa Fe County Purchasing Division:

Santa Fe County

Attn: Procurement Office
P.O. Box 276

Santa Fe, New Mexico 87504

12
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Protests will not be accepted by facsimile or other electronic means. Protests
received after the deadline will not be accepted.

GENERAL REQUIREMENTS

This procurement will be conducted in accordance with Chapter 13, NMSA 1978, NMAC
1.4.1 and the Santa Fe County Procurement Regulations.

1.

Acceptance of Conditions Governing the Procurement

Offerors must indicate their acceptance of the Conditions Governing the
Procurement section in the letter of transmittal. Submission of a proposal
constitutes acceptance of the contract template attached hereto as Appendix E.

Incurring Cost

Any cost incurred by the offeror in preparation, transmittal, presentation of any
proposal or material submitted in response to this RFP shall be borne solely by the
offeror.

Prime Contractor Responsibility

Any contract that may result from this RFP shall specify that the prime contractor is
solely responsible for fulfillment of the contract with the County. The County will
make contract payments to only the prime contractor.

Subcontractors
Use of subcontractors must be clearly explained in the proposal, and major
subcontractors must be identified by name. The prime contractor shall be wholly

responsible for the entire performance whether or not subcontractors are used.

Amended Proposals

An offeror may submit an amended proposal before the deadline for receipt of
proposals. Such amended proposals must be complete replacements for a
previously submitted proposal and must be clearly identified as such in the
transmittal letter. County personnel will not merge, collate, or assemble proposal
materials.

13
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Offerors' Rights to Withdraw Proposal

Offerors will be allowed to withdraw their proposals at any time prior to the
deadline for receipt of proposals. The offeror must submit a written withdrawal
request signed by the offeror's duly authorized representative addressed to the
Procurement Manager. The approval or denial of withdrawal requests received
after the deadline for receipt of the proposals is governed by the applicable
procurement regulations.

Proposal Offer Firm

Responses to this RFP, including proposal prices, will be considered firm for sixty
(60) days after the due date for receipt of proposals or ninety (90) days after receipt
of a best and final offer if one is submitted.

Disclosure of Proposal Contents

The proposals will be kept confidential until a contract is awarded. At that time, all
proposals and documents pertaining to the proposals will be open to the public,
except for the material that is proprietary or confidential. The Procurement
Manager will not disclose or make public any pages of a proposal on which the
offeror has stamped or imprinted "proprietary” or "confidential” subject to the
following requirements.

Proprietary or confidential data shall be readily separable from the proposal in order
to facilitate eventual public inspection of the non-confidential portion of the
proposal. Confidential data is normally restricted to confidential financial informa-
tion concerning the offeror's organization and data that qualifies as a trade secret in
accordance with the Uniform Trade Secrets Act, 57-3A-1 to 57-3A-7, NMSA 1978.
The price of products offered or the cost of services proposed shall not be designat-
ed as proprietary or confidential information.

If a request is received for disclosure of data for which an offeror has made a
written request for confidentiality, the Santa Fe County Procurement Manger shall
examine the offeror's request and make a written determination that specifies which
portions of the proposal should be disclosed. Unless the offeror takes legal action
to prevent the disclosure, the proposal will be so disclosed. The proposal shall be
open to public inspection subject to any continuing prohibition on the disclosure of
confidential data.

No Obligation
This procurement in no manner obligates Santa Fe County or any of its departments

to the use of any proposed professional services until a valid written contract is
awarded and approved by the appropriate authorities.

14
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Termination

This RFP may be canceled at any time and any and all proposals may be rejected in
whole or in part when the County determines such action to be in the best interest
of the County.

Sufficient Appropriation

Any contract awarded as a result of this RFP process may be terminated if
sufficient appropriations or authorizations do not exist. Such termination will be
effected by sending written notice to the contractor. The County's decision as to
whether sufficient appropriations and authorizations are available will be accepted
by the contractor as final.

Legal Review

The County requires that all offerors agree to be bound by the General
Requirements contained in this RFP. Any offeror concerns must be promptly
brought to the attention of the Procurement Manager.

Governing Law

This procurement and any agreement with offerors that may result shall be
governed by the laws of the State of New Mexico.

Basis for Proposal

Only information supplied by the County in writing through the Procurement
Manager or in this RFP should be used as the basis for the preparation of offeror
proposals.

Contract Terms and Conditions

The contract between the County and the Contractor will follow the format
specified by the County and contain the terms and conditions set forth in the sample
contract found in Appendix E.

Contract Deviations

Any additional terms and conditions, which may be the subject of negotiation, will
be discussed only between the County and the selected offeror and shall not be
deemed an opportunity to amend the Offeror’s proposal.

15
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Offeror Qualifications

The Evaluation Committee may make such investigations as necessary to determine
the ability of the offeror to adhere to the requirements specified within this RFP.
The Evaluation Committee will reject the proposal of any offeror who is not a
responsible offeror or fails to submit a responsive offer as defined in Sections
13-1-83 and 13-1-85 NMSA, 1978, subject to Procurement Manager approval.

Right to Waive Minor Irreqularities

The Evaluation Committee reserves the right to waive minor irregularities. The
Evaluation Committee also reserves the right to waive mandatory requirements pro-
vided that all of the otherwise responsive proposals failed to meet the mandatory
requirements and/or doing so does not otherwise materially affect the procurement.
This right is at the sole discretion of the Evaluation Committee, subject to
Procurement Manager approval.

Change in Contractor Representatives

The County reserves the right to require a change in contractor representatives if the
assigned representatives are not, in the opinion of the County, meeting its needs
adequately. Any change in contractor representative must receive prior County
approval.

Notice
The Procurement Code, Sections 13-1-28 through 13-1-199, NMSA 1978, imposes
civil and misdemeanor criminal penalties for its violation. In addition, the New

Mexico criminal statutes impose felony penalties for bribes, gratuities and
kick-backs.

County Rights

The County reserves the right to accept all or a portion of an offeror's proposal.

Right to Publish

Throughout the duration of this procurement process and contract term, potential
offerors and contractors must secure from the County written approval prior to the
release of any information that pertains to the potential work or activities covered
by this procurement or the subsequent contract. Failure to adhere to this
requirement may result in disqualification of the offeror's proposal or termination of
the contract.

16
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23. Ownership of Proposals

All documents submitted in response to this Request for Proposals shall become the
property of the County. However, any technical or user documentation submitted
with the proposals of non-selected offerors shall be returned after the expiration of
the protest period.

24. Electronic Mail Address Recommended

A large part of the communication regarding this procurement will be conducted by
electronic mail (e-mail). It is recommended that Offeror should have a valid e-mail
address to receive this correspondence.

25.  Preferences in Procurement by Santa Fe County

A

New Mexico In-state Preference.

New Mexico law, Section 13-1-22 NMSA 1978, provides a preference in
the award of a public works contract for an “in-state resident business”.
Application of a resident business preference for any Offeror requires the
Offeror to provide a copy of a valid and current certificate as a resident
business. Certificates are issued by the state taxation and revenue
department.

If an Offeror submits with its proposal a copy of a valid and current in-
state resident business certificate, 5% of the total weight of all evaluation
factors used in the evaluation of proposals may be awarded or added to the
Offerors score.

Certification by the department of taxation and revenue for the resident
business takes into consideration such activities as the business’ payment
of property taxes or rent in the state and payment of unemployment
insurance on employees who are residents of the state.

OR
New Mexico Resident Veteran Preference.
New Mexico law, Section 13-1-22 NMSA 1978, provides a preference in
the award of a public works contract for a “resident veteran business”.
Certification by the department of taxation and revenue for the resident
veteran business requires the Offeror to provide evidence of annual
revenue and other evidence of veteran status.

An Offeror who wants the veteran business preference to be applied to its
proposal is required to submit with its proposal the certification from the
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department of taxation and revenue and the sworn affidavit attached hereto
as Appendix C.

If an Offeror submits with its proposal a copy of a valid and current
veteran resident business certificate, 10%, 8% or 7% of the total weight of
all the evaluation factors used in the evaluation of proposals may be
awarded or added to the Offeror’s score, depending on the business’
annual revenue.

The resident business preference is not cumulative with the resident
veteran business preference.

AND
Santa Fe County Preference

Santa Fe County Ordinance 2012-4 provides for a County preference for
a “Santa Fe County business.” Application of the County preference in
procurement requires an Offeror to obtain and provide a Santa Fe County
Business Certificate issued by the Santa Fe County Procurement Manager.
Certification by the Procurement Manager takes into consideration the
business’ corporate standing in the state, business licensure or registration,
the duration of the business’ primary office location and the payment of
taxes.

If an Offeror submits with its proposal a copy of its Santa Fe County
Business Certificate issued by the Purchasing Manager, 5% of the total
weight of all the evaluation factors used in the evaluation of proposals
may be awarded to the Offerors score.

The in-state, veteran or County preferences do not apply to procurement of
services or goods involving federal funds or federal grant funds.

Additional information about obtaining the certificate as a resident
contractor and resident veteran contractor may be found at:
http://www.tax.newmexico.gov/Businesses/Pages/In-
StatePreferenceCertification.aspx and information about the Santa Fe
County business Certificate at www.santafecounty.org (Quicklink
Ordinances and Resolutions).

Double-Side Documents

All submitted bid/proposal documents shall be double-sided, pursuant to Santa Fe
County Resolution 2013-7, Adopting Sustainable Resource Management
Principles, Section 2.a Waste Reduction and Reuse...”all documents are to be
double-sided, including those that are generated by outside entities using County
funds and by consultants and contractors doing business with the County”.
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27. Living Wage

Contractor shall comply with the requirements of Santa Fe County Ordinance
2014-1 (Establishing a Living Wage).

IV. RESPONSE FORMAT AND ORGANIZATION

A. NUMBER OF RESPONSES

Offerors shall submit only one proposal in response to this RFP.

B. NUMBER OF COPIES

Offerors shall deliver one (1) original and five (5) identical copies of their proposal
to the location specified in Section Il, Paragraph E on or before the closing date and
time for receipt of proposals.

C. PROPOSAL FORMAT

All proposals shall be limited to 15 pages, with exception to professional licenses
and certifications, which shall be added as appendices. The document shall be
typewritten on standard 8 1/2 x 11 paper, with a font no smaller than 12 pt. pitch,
with nominal 1” margins and normal line spacing. Proposals shall be placed
within a binder with tabs delineating each section.

1. Proposal Organization

The proposal must be organized and indexed in the following format and
must contain, as a minimum, all listed items in the sequence indicated.

a) Letter of Transmittal (not included in 15 pg. limit)

b) Table of Contents (not included in 15 pg. limit)

c) Proposal Summary (optional)

d) Response to Specifications — Evaluation Factors

e) Campaign Contribution Disclosure Statement (not included in 15 pg. limit)

Within each section of their proposal, offerors should address the items in the order in
which they appear in this RFP. All forms provided in the RFP must be thoroughly
completed and included in the appropriate section of the proposal.

Any proposal that does not adhere to these requirements may be deemed non-responsive
and rejected on that basis.

The proposal summary may be included by offerors to provide the Evaluation Committee
with an overview of the technical and business features of the proposal; however, this
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material will not be used in the evaluation process unless specifically referenced from other
portions of the offeror's proposal. The proposal summary will be included in the 15 page
limit of the proposal.

Offerors may attach other materials that they feel may improve the quality of their
responses. However, these materials should be included as items in a separate appendix.

2. Letter of Transmittal

Each proposal must be accompanied by a letter of transmittal. The letter of
transmittal MUST:

3)
b)

c)

d)

9)

Identify the submitting organization;

Identify the name and title of the person authorized by the organization to
contractually obligate the organization;

Identify the name, title and telephone number of the person authorized to
negotiate the contract on behalf of the organization;

Identify the names, titles and telephone numbers of persons to be contacted
for clarification;

Explicitly indicate Acceptance of the Conditions Governing the
Procurement stated in Section 111, Paragraph C.1;

Be signed by the person authorized to contractually obligate the
organization;

Acknowledge receipt of any and all amendments to this RFP.

THIS SECTION LEFT INTENTIONALLY BLANK
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V. SPECIFICATIONS

Offerors should respond in the form of a thorough narrative to each mandatory specification.
The narratives along with required supporting materials will be evaluated and awarded points

accordingly.
A. INFORMATION
Time Frame

The contract is scheduled to begin in or around March 2016. Santa Fe County intends on
awarding contracts with a term through the completion of the total construction project,
not to exceed 4 (four) years.

EVALUATION FACTORS

A brief explanation of each mandatory specification is listed below. Offerors are encouraged
to fully address each category completely, as points are assigned for responses to each.

1. Specialized design and technical competence

Vision/mission and business philosophy

Brief history of the firm in New Mexico

Specific examples of best practices utilized by your firm.

Firm’s approach to project cost estimating and incorporation of life Cycle Cost
Analysis

2. Capacity and capability

Indicate relationship of the firm’s/project team’s current work load to the
projected workload of this project and personnel in the New Mexico office.
Indicate key personnel to be assigned to this project, their specific roles,
experience and background.

Indicate the relationship of the workload of this project to other current projects
with your Firm.

3.  Past Record of Performance

Information on prior design projects to include owner’s project budget, final
construction cost estimate, bid price including accepted alternates, total number
and cost of Change Orders.

Information regarding project team’s past capability to meet schedules, meet
budgets and meet project administration requirements.

Information on these projects showing owners schedule compared to actual
project schedule.

Describe any particular difficulties confronted in past projects and how the
Offeror addressed and resolved the issues.

Examples of highly successful aspects of projects similar to this project
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completed by the office submitting the proposal.

Evidence of Understanding the Scope of Work (Recommend 2 pages):

e Demonstrate your firms understanding of key project
elements/goals.

e Challenges that might be expected based on the scope of work

of this project, including continuing agency operations and
functionality; project MACC, locations, site or other factors.
Explain management approaches.
Please note: Offerors are not to provide specific design
solutions.  Specific design solutions may actually result in a
reduction in scoring in this category. The intent of this section
is to give the Offeror an opportunity to express professional
observations based on the scope of work, site visits and
interviews conducted during the preparation of the proposal.

Proximity to and Familiarity with Santa Fe County

e Demonstrate the firm’s proximity to and familiarity with Santa Fe County in
which this project will be located.

New Mexico Produced Work

e [t is Santa Fe County’s goal to support New Mexico owned businesses. Indicate
the volume of work by percentage (example: NM Employees/Total
Employees) to be produced by New Mexico firm(s), using New Mexico based
employees.

Volume of Work Previously Done - Information on the status of past project awards
shall be included in the "Project Listing Form" as a requirement of this RFP provided
in Appendix E. The following formula on fees for projects awarded that are less than
75% complete shall be utilized in assessing scores:

$25000 to  $35000 ... 10 points deducted
$35001 to  $50,000....iiiiiiiienen 20 points deducted
$50,001 to  $100,000 ......cccccomivieieeierrann. 30 points deducted
$100,001 to  $150,000.....cccccccivievivivieeenrnnns 40 points deducted
$150,001  and OVEr ....ccccecevevreerreesereeeeane 50 points deducted

Offeror’s proposal contains a valid NM State Resident Business Certificate, the
preference in accordance with §13-4-2 NMSA 1978, will be applied.

Offeror’s proposal contains a valid NM State Resident Veteran Business Certificate,
the preference in accordance with 813-4-2 and §13-1-22 NMSA 1978, will be applied.

Offeror’s proposal contains a valid Santa Fe County Preference Certificate, the
preference in accordance with Santa Fe County Ordinance #2012-4, will be applied.
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V1. EVALUATION OF PROPOSALS

EVALUATION PROCESS

The evaluation process will follow the steps listed below:

1. All proposals will be reviewed for compliance with the mandatory specifications
stated within the RFP. Proposals deemed non-responsive will be eliminated from
further consideration.

2. The Procurement Manager may contact the Offeror for clarification of the response
as specified in Section 11, Paragraph B.7.

3. The Evaluation Committee may use other sources of information to perform the
evaluation as specified in Section Ill, Paragraph C.18.

4. Responsive proposals will be evaluated using the factors in Section V. The top
ranked proposals with the highest scores will be short-listed for the Oral
Presentation, if applicable. The scores from the evaluation will not carry through
to the evaluation scoring in the Oral Presentation phase, unless there is a tie after
the Oral Presentation. The responsible Offeror whose proposal is most advanta-
geous to the County, taking into consideration the evaluation factors in Section
VI, will be recommended for contract award as specified in Section Ill, Paragraph
B.12. Please note, however, that a serious deficiency in the response to any one
factor may be grounds for rejection regardless of overall score.

EVALUATION SCORING

The County will evaluate the content and substance of the offeror’s response to each
evaluation factor and assign a numerical score not to exceed the maximum allowed score
for that factor. The amount of discussion for each factor is an individual choice of the
Offeror; however, discussion should be detailed enough to inform and educate the
Evaluation Committee.

Proposals will be scored based upon the Evaluation Committee’s review and
consideration of the offeror’s response to each Evaluation Factor.

1. Specialized design and technical competence ...........cccovvevrvcrerinieene. 150 points
2. Capacity and capability .........ccccovviieiiiiiiiiiececece s 250 points
3. Past Record of Performance...........coeereenininiiniecsesceseee s 150 points

4. Evidence of Understanding Scope of Work (Recommend 2 pages): ..... 300 points

5. Proximity to or Familiarity with Santa Fe County...........ccococvevrrieininennen. 50 points
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........................... 50 points

........................... 50 points

Based on the information in the Project Listing form, Offerors who do not list any
previous or current projects/contracts for the County, or who indicate that all
projects/contracts for the County are 75% or more complete will be given 50 points for

this evaluation factor.

The following point deduction formula will be applied for

projects/contracts that are less than 75% complete:

Value of contract/ project

Less than $25,000 ......cccvvveeereieeeieee e eeeeeeeeesee e
$ 25000 t0 P 35000 i,
$ 35001 to P 50,000 ..ooooeeieieeeeeeeee e
$ 50,001 to $100,000 ......cccoiiieeeiieeeeeeeeeeeeee e
$100,001 t0 $150,000 .....ccccoeeeeeeeeeeeeeeeee e
Greater than $150,001 .....ccvvvveeiiieeeeeeeee e

Deductions
.... 0 points

10 points

...20 points
.. 30 points
.. 40 points
.. 50 points

TOTAL: 1000 POINTS

If an offeror’s proposal contains a valid NM State Resident Business Certificate or a NM
Resident Veteran Business Certificate and/or a Santa Fe County Preference Certificate,

the following points will be applied to an offeror’s total points:

8. NM State Resident Business Certificate...................

Or

9. Resident Veteran Business Certificate.......................

And

10. Santa Fe County Preference Certificate......................
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APPENDIX A
ACKNOWLEDGEMENT OF RECEIPT FORM

RFP # 2016-0234-PW/KE
ARCHITECTURAL & ENGINEERING SERVICES
FOR THE AGRICULTURAL EXTENSION OFFICE AT THE
SANTA FE COUNTY FAIRGROUNDS

In acknowledgement of receipt of this Request for Proposal the undersigned agrees that he/she has
received a complete copy, beginning with the title page and table of contents, and ending with
Appendix F.

The acknowledgement of receipt should be signed and returned to the Procurement Manager no
later than close of business on February 4, 2016. Only potential offerors who elect to return this
form completed with the indicated intention of submitting a proposal will receive copies of all
offeror written questions and the County's written responses to those questions as well as RFP
amendments, if any are issued.

FIRM:

REPRESENTED BY:

TITLE: PHONE NO.:
E-MAIL: FAX NO.:
ADDRESS:

CITY: STATE: ZIP CODE:
SIGNATURE: DATE:

This name and address will be used for all correspondence related to the Request for Proposal.
Firm does/does not (circle one) intend to respond to this Request for Proposals.

Karen K. Emery
Santa Fe County Purchasing Division
142 W. Palace Avenue (Second Floor)
Santa Fe, New Mexico 87501
(505) 992-6759
(505) 989-3243
kkemery@santafecountynm.gov
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APPENDIX B

CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to the Procurement Code, Sections 13-1-28, et seq., NMSA 1978 and NMSA 1978,
8 13-1-191.1 (2006), as amended by Laws of 2007, Chapter 234, any prospective contractor
seeking to enter into a contract with any state agency or local public body for professional
services, a design and build project delivery system, or the design and installation of
measures the primary purpose of which is to conserve natural resources must file this form
with that state agency or local public body. This form must be filed even if the contract qualifies
as a small purchase or a sole source contract. The prospective contractor must disclose whether
they, a family member or a representative of the prospective contractor has made a campaign
contribution to an applicable public official of the state or a local public body during the two
years prior to the date on which the contractor submits a proposal or, in the case of a sole source
or small purchase contract, the two years prior to the date the contractor signs the contract, if the
aggregate total of contributions given by the prospective contractor, a family member or a
representative of the prospective contractor to the public official exceeds two hundred and fifty
dollars ($250) over the two year period.

Furthermore, the state agency or local public body may cancel a solicitation or proposed award
for a proposed contract pursuant to Section 13-1-181 NMSA 1978 or a contract that is executed
may be ratified or terminated pursuant to Section 13-1-182 NMSA 1978 of the Procurement
Code if: 1) a prospective contractor, a family member of the prospective contractor, or a
representative of the prospective contractor gives a campaign contribution or other thing of value
to an applicable public official or the applicable public official’s employees during the pendency
of the procurement process or 2) a prospective contractor fails to submit a fully completed
disclosure statement pursuant to the law.

The state agency or local public body that procures the services or items of tangible personal
property shall indicate on the form the name or names of every applicable public official, if any,
for which disclosure is required by a prospective contractor.

THIS FORM MUST BE INCLUDED IN THE REQUEST FOR PROPOSALS AND MUST BE
FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR
FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS
SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to
complete a term of an elected office, who has the authority to award or influence the
award of the contract for which the prospective contractor is submitting a competitive
sealed proposal or who has the authority to negotiate a sole source or small purchase
contract that may be awarded without submission of a sealed competitive proposal.
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“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or
other thing of value, including the estimated value of an in-kind contribution, that is made
to or received by an applicable public official or any person authorized to raise, collect or
expend contributions on that official’s behalf for the purpose of electing the official to
statewide or local office. “Campaign Contribution” includes the payment of a debt
incurred in an election campaign, but does not include the value of services provided
without compensation or unreimbursed travel or other personal expenses of individuals
who volunteer a portion or all of their time on behalf of a candidate or political
committee, nor does it include the administrative or solicitation expenses of a political
committee that are paid by an organization that sponsors the committee.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-
in-law or son-in-law of (a) a prospective contractor, if the prospective contractor is a
natural person; or (b) an owner of a prospective contractor.

“Pendency of the procurement process” means the time period commencing with the public
notice of the request for proposals and ending with the award of the contract or the
cancellation of the request for proposals.

“Prospective contractor” means a person or business that is subject to the competitive sealed
proposal process set forth in the Procurement Code or is not required to submit a
competitive sealed proposal because that person or business qualifies for a sole source or
a small purchase contract.

“Representative of a prospective contractor” means an officer or director of a corporation, a
member or manager of a limited liability corporation, a partner of a partnership or a
trustee of a trust of the prospective contractor.

Name(s) of Applicable Public Official(s) if any:
(Completed by State Agency or Local Public Body)

DISCLOSURE OF CONTRIBUTIONS BY PROSPECTIVE CONTRACTOR:

Contribution Made By:

Relation to Prospective Contractor:

Date Contribution(s) Made:

Amount(s) of Contribution(s)

Nature of Contribution(s)
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(Attach extra pages if necessary)
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Signature

Title (position)

-OR—

Date

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or

representative.

Signature

Title (Position)
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APPENDIX C
RESIDENT VETERANS PREFERENCE CERTIFICATION

(NAME OF CONTRACTOR) hereby certifies the following
in regard to application of the resident veterans’ preference to this procurement.

Please check one box only:

L1 I declare under penalty of perjury that my business prior year revenue starting January 1
ending December 31 is less than $1M allowing me the 10% preference discount on this
solicitation. | understand that knowingly giving false or misleading information about this fact
constitutes a crime.

L] | declare under penalty of perjury that my business prior year revenue starting January 1
ending December 31 is more than $1M but less than $5M allowing me the 8% preference
discount on this solicitation. | understand that knowingly giving false or misleading information
about this fact constitutes a crime.

1 | declare under penalty of perjury that my business prior year revenue starting January 1
ending December 31 is more than $5M allowing me the 7% preference discount on this
solicitation. | understand that knowingly giving false or misleading information about this fact
constitutes a crime.

“I agree to submit a report or reports to the State Purchasing Division of the General
Services Department declaring under penalty of perjury that during the last calendar year starting
January 1 and ending on December 31, the following to be true and accurate:

“In conjunction with this procurement and the requirements of this business application
for a Resident Veteran Business Preference/Resident Veteran Contractor Preference under
Sections 13-1-21 or 13-1-22 NMSA 1978, which awarded a contract which was on the basis of
having such veterans preference, | agree to report to the State Purchasing Division of the General
Services Department the awarded amount involved. | will indicate in the report the award
amount as a purchase from a public body or as a public works contract from a public body as the
case may be.”

“I understand that knowingly giving false or misleading information on this report
constitutes a crime”.

| declare under penalty of perjury that this statement is true to the best of my knowledge. |

understand that giving false or misleading statements about material fact regarding this matter
constitutes a crime.
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(Signature of Business Representative)* (Date)

*Must be an authorized signatory of the Business.

The representations made in checking the boxes constitutes a material representation by the
business that is subject to protest and may result in denial of an award or un-award of the
procurement involved if the statements are proven to be incorrect.

SIGNED AND SEALED THIS DAY OF , 2013.

NOTARY PUBLIC

My Commission Expires:
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VOLUME OF WORK
PREVIOUSLY DONE FOR SANTA FE COUNTY

PROJECT LISTING FORM
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FIRM: DATE:
PROJECT AWARD CONTRACT AMOUNT %
DIRECTLY DATE DATE COMPLETE
AWARDED TO
FIRM
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APPENDIX E

SAMPLE ARCHITECTURAL AGREEMENT
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AGREEMENT BETWEEN SANTA FE COUNTY AND
ARCHITECT
FOR PROFESSIONAL ARCHITECTURAL SERVICES

SANTA FE COUNTY
ADMINISTRATIVE SERVICES DEPARTMENT

PURCHASING DIVISION

2013 EDITION, Part A of Two Parts
Changes, additions, deletions and/or any modifications other than those agreed upon execution of this contract
without the written consent of Santa Fe County shall render this document null and void.
PROJECT:

PROJECT LOCATION:

THIS AGREEMENT is made and entered into on this __ day of , 20,
by and between SANTA FE COUNTY (hereinafter referred to as the “County”), a New Mexico
political subdivision, and , a licensed to do

business in the State of New Mexico, (hereinafter referred to as the “Architect”).

Hereinafter “County”: Hereinafter “Architect”:
Santa Fe County Name
PO Box 276 Address

102 Grant Avenue
Santa Fe, New Mexico 87504-0276
TELEPHONE: 505-986-6200 TELEPHONE:

RECITALS
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WHEREAS, Santa Fe County needs architectural services
for ;and

WHEREAS, pursuant to NMSA 1978, Section 13-1-112, competitive sealed proposals
were solicited through a formal Request for Proposal (RFP No. ) for these
professional services; and

WHEREAS, based upon the evaluation criteria stated in the RFP for the purpose of
determining the most qualified offeror, the County has determined the Architect as the most
responsive and highest rated offeror; and

WHEREAS, the County requires the services of the Architect, and the Architect is willing
to provide these services and both parties wish to enter into this Agreement.

NOW THEREFORE, in consideration of the premises and mutual obligations herein, the
parties hereto do mutually agree as follows:

1. PURPOSE OF THIS AGREEMENT

The purpose of this Agreement for architectural services is (the Project).
The Architect will provide a completed Consultant List on the form indicated in Exhibit F, attached
hereto, if the Architect plans to use consultants or subcontractors for this Project. The County will
send the Architect a notice to proceed with the assignment using the Authorization to Proceed form
(Attachment 1).

2. SCOPE OF WORK
A. The scope of work is
B. Architectural services may include without limitation, the following:
1)  Evaluation & Planning Services

Programming

Functional relationships/flow diagrams
Existing facilities surveys

Conditions assessments

Marketing studies

Economic feasibility studies

Project financing

Site analysis, selection and development planning
On-site and off-site utility studies
Environmental studies and reports
Zoning review
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Design Services

J Code review

o Civil design

o Landscape design

o Architectural design

o Interior design

o Structural design

o Mechanical design

o Electrical design

o Solar design

o Leeds and sustainable design

o Materials research and specifications
J Cost Estimating

o Architectural renderings/models

Bidding and Negotiation Services

Bidding documents

Attendance pre-bid conference
Addenda/responding to bidder inquiries
Bidding/Negotiation

Analysis of alternates and substitutions
Bid evaluation

Contract Administration Services

Submittal services

Review of Pay Applications

On-site inspection of work

Testing and inspection administration
Supplemental documentation

Quotation requests/change orders

Contract cost accounting

Furniture & equipment installation administration
Interpretations & decisions

Project close-out

Facility Administration Services

Maintenance and operational programming
Startup assistance

Record drawing

Warranty review
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) Post contract evaluation

BASIS FOR COMPENSATION

The fee for basic services generally is based on a percentage of the Maximum Allowable
Construction Cost (MACC) as may be adjusted by building type, design complexity, and scope
of work. The MACC for the purpose of calculating the fee for basic services is not adjusted at
the time of construction contract award. If, at any time, the MACC and/or the percentage are
changed by amendment, the basic services fee shall be adjusted as appropriate. No fee
adjustment shall be made for phases already completed.

4.

COMPENSATION, INVOICING, AND SET-OFF

In consideration of its obligations under this Agreement the Architect shall be
compensated as follows:

County shall pay to the Architect in full payment for services satisfactorily
performed and all costs and expenses shall be in accordance with Exhibit A
(Compensation and Schedule) and Attachment 2 (Architect’s Hourly Rate Fee).

1)  The total amount payable to the Architect under this Agreement, exclusive
of gross receipts tax, shall not exceed $
.00). Any New Mexico gross receipts tax levied on the amounts payable
under this Agreement shall be paid by the County to the Architect;

2)  This amount is a maximum and not a guarantee that the work assigned to
be performed by Architect under this Agreement shall equal the amount
stated herein. The parties do not intend for the Architect to continue to
provide services without compensation when the total compensation
amount is reached. The County will notify the Architect when the
services provided under this Agreement reach the total compensation
amount. In no event will the Architect be paid for services provided in
excess of the total compensation amount without this Agreement being
amended.

The Architect shall submit a written request for payment, on the form attached
hereto as Exhibit B (Architect Pay Request form), when payment is due under this
Agreement within each phase of services. Upon the County’s receipt of the
written request, the County shall issue a written certification of complete or
partial acceptance or rejection of the contractual items or services for which
payment is sought. The Architect acknowledges and agrees that the County may
not make any payment hereunder unless and until the County has issued a written
certification accepting the contractual items or services. Within 30 days of the
issuance of a written certification accepting the contractual items or services, the
County shall tender payment for the accepted items or services. In the event the
County fails to tender payment within 30 days of the written certification
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accepting the items or services, the County shall pay late payment charges of one
and one-half percent (1.5%) per month, until the amount due is paid in full.

In the event the Architect breaches this Agreement, the County may, without
penalty, withhold any payments due the Architect for the purpose of set-off until
such time as the County determines the exact amount of damages it suffered as a
result of the breach.

Payment under the Agreement shall not foreclose the right of the County to
recover excessive or illegal payment.

The Architect shall submit, with its billings at the completion of an assigned
project, certification that payment has been made to all consultants, suppliers, and
others for materials and services required by this Agreement.

No deductions or withholdings shall be made from the Architect’s compensation
on account of penalty, liquidated damages, or other sums withheld from payments
to Contractors, or on account of the cost of changes in the Work other than those
for which the Architect may be legally liable in accordance with this Agreement.

In the event the County receives Notice from any person, Consultant, Sub
consultant, or other third party, that the Architect has failed to pay such person(s)
for Work performed in accordance with Agreements, the Architect shall, at the
request of the County, and in no more than ten calendar days, provide all
documentation the County believes necessary to determine whether such payment
is due, or reasons for non-payment of disputed amounts. In the event the County
determines the claim to be valid and payment is due, or in the absence of
aforementioned documentation, the County may authorize direct payment of any
unpaid bills, withholding from the Architect’s unpaid compensation a sum of
money deemed reasonably sufficient to pay any and all such claims until
satisfactory documentation is furnished that all liabilities have been fully
discharged or reasons for non-payment of disputed amounts are provided by the
Architect. In no event shall these provisions be construed to impose any
obligation upon the County to the Architect.

In the event of termination or suspension of a project due to the fault of parties
other than the Architect, the Architect shall be compensated for services
performed to the date of termination.

BASIC SERVICES

The Architect shall perform professional services including Basic architectural services including
landscaping architecture and interior architectural design services. The Architect shall represent
that all tasks will be performed in accordance with generally acceptable professional standards
and further represent that the advice and consultation provided shall be within the Architect’s
authority and capacity. The Architect shall comply with the regulations, laws, ordinances and
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requirements of all levels of government applicable to any assigned project.

The services to be provided during each phase listed herein includes all consulting services
required by the Architect to provide the professional architectural services incidental to the
design and construction of a project. The intent of this Agreement is to design completely
functional and operational facilities within the identified scope of work and cost limitation.

The Architect’s Basic Services shall consist of the following:

A.

Programming Phase. This phase involves the collection of facts, identifying
concepts, analyzing the site and determining the proper operational needs of the
agency. Based on the data provided by the County and pursuant to consultation with
the County, the Architect shall prepare a document that defines the scope of the
project. The programming document shall reflect the limits of the maximum
allowable construction costs (MACC) and provide an estimated duration for
construction.

1)  The Architect shall include in the program document the results of site
investigation and the field verification of any information provided by the
County.

2)  The County shall work with the Architect to ensure that the information
required by the County is made available to the Architect. This
information and other requests concerning organization of functions shall
be provided in the form of a written memorandum.

3) The County shall schedule a meeting between the Architect and the
County’s Department representative to define the relationship among all
parties. The Architect shall advise the County, in writing, of any
information required which has not been provided by the County and/or
any conflicts between the established program requirements, and the
MACC.

4)  The Architect shall obtain the approval of the County, in writing, of the
Program Phase before commencing work on the Schematic Design Phase.
The Architect shall provide written confirmation, to be transmitted with
the Program Document to the County, that the Architect has visited the
site, familiarized itself with the local conditions under which the work is
to be performed, correlated its observations with current code
requirements and life safety needs, and has a clear understanding of
existing conditions for a project.

Schematic Phase. Upon completion of the Programming Phase the Architect shall
produce studies consisting of drawings and other documents necessary to illustrate
the general planning concepts, probable architectural, engineering, and building
systems, materials and preliminary alternatives, a breakdown of the budget on
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current area, volume, or other unit costs, and the approximate dimensions of the
programmed areas. The number of iterations of such studies produced shall be
sufficient to accomplish and demonstrate a design concept for a project that is
satisfactory to the County. The Architect shall incorporate in the Schematic
Design Drawings and documents the provisions of Green Building Standards and
current State-adopted Building Code and current ASHRAE 90.1 are incorporated
herein by reference. Where applicable, the provisions of these documents shall
apply. The Architect shall brief, and obtain the written approval from the County
for the Schematic Design Drawing and documents. This review and approval
shall include the life cycle costs. The Architect shall obtain the written approval
of the County of one of the proposed design schemes, as modified by any
comment during review, before commencing work on the Design Development
Phase.

1)  The Architect shall provide a feasibility report as part of this phase on the
energy sources other than fossil fuels for the heating and air conditioning
of the proposed building, if applicable.

2)  The Architect shall request site survey data from the County.

3) The responsibility for bringing a project within the MACC and
compliance with construction directives remains with the Architect.
Should the Architect at any time conclude that the budget and the scope
of the work to be accomplished are incompatible, the County shall be
notified immediately in writing, with proposed recommendations to
reconcile the incompatibility.

Design Development Phase. Upon completion of the Schematic Phase, the
Architect shall prepare the Design Development Documents consisting of
drawings, outline specifications, and other documents to fix and describe the size
and character of the entire project as to civil, structural, mechanical, plumbing, and
electrical systems materials and such other design essentials as may be appropriate.
Additionally, these documents shall identify design features, program
modifications, the probable Project Schedule, equipment installed in a project or
furnishings required, and a statement that identifies the need for any additional data,
surveys, or tests. The Architect shall provide sufficient, alternative design solutions
on major design features to allow the County to ascertain that the recommended
design achieves practical programmatic and economic solutions, within the
limitations of the authorized program, schedule, and budget; include staffing and
occupancy considerations provided by County. The Architect shall acquire the
approval, in writing, of the County of all documents associated with the Design
Development Phase before commencing work on the Construction Documents
Phase.

1)  The Architect shall submit to the County for review and written approval
a refined statement of Probable Construction Cost at the completion of the
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Design Development Phase. Should the Architect conclude, at any time,
that the budget and the scope of work to be accomplished are
incompatible; the County shall be notified immediately in writing, with
proposed recommendations to reconcile the incompatibility.

Should the County initiate or require a material change from the approved
Design Development Documents and there is no fault or responsibility of
the Architect related to the County’s initiation or requirement of the
change, the Architect’s efforts implementing said change(s) shall be
compensated as an Additional Service and the schedule of delivery of the
Architect’s services shall be equitably adjusted if/as appropriate.

Construction Document Phase. Upon the completion of the Design Development

Phase, the Architect shall prepare and complete the Construction Documents
based upon information contained in the Design Development drawings and other
documents approved by the County. These Construction Documents shall provide
the detailed requirements for the construction of an entire project.

1)

2)

3)

4)

The Construction Documents shall include written and graphic elements
indicating contracting requirements, specifications and contract drawings.
If Architect is to provide professional design services, layouts of
equipment or certifications related to systems, materials or equipment that
are not included in these Construction Documents, the Architect shall
clearly define and identify such services and specify all performance and
design criteria that such services must satisfy within the Construction
Documents. The County or the Architect shall not be responsible for the
adequacy of the performance or design criteria specified by the Architect
and required by the Construction Documents.

In preparing the Construction Document, the Architect shall, as directed
by the County, prepare the necessary bidding information, bidding
forms, and the project manual, which shall include the Conditions of the
Contract for Construction (general, supplementary, and other conditions
of the contract), and the Standard Form of Agreement between County
and Contractor. The Architect shall incorporate in the Invitation for Bid
(IFB) documents the provisions for Index to Bidding as provided as
Exhibit H.

The IFB shall be prepared by the Architect as directed by the County, and
shall include the bid date, location and time, which shall be prepared by
the County and Architect and submitted to the County’s Purchasing
Division during the Bidding Phase. The Architect shall assist the County
in filing the required documents for the approval of any governmental or
other authorities having jurisdiction over a project assignment.

Construction Drawings: In addition to the electronic CAD files, PDF
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files and related electronic documents, the Architect shall provide three
(3) full drawing sets to the County. Hand-drawn drawings, when
approved in advance by the County, shall be prepared non-glossy
polyester film 3-ml thickness minimum. Standard sheet sizes may be
architectural sizes 24 x 36” or 30” x 42”.

Electronic Data: The County requires that final Construction Documents
and Specifications are prepared using computer technology in the formats
prescribed in paragraph 12 (Software Requirements).

Only materials and systems available at the time of this Agreement or
reasonably believed to become available prior to the expiration of the
Construction Contract shall be specified in the Contract Documents. The
Bidding or RFP Documents shall include a list of those items (or
categories of items) for which shop drawings or submittals are required.

The Architect shall furnish Bidding Documents to the County bearing the
approval of the following:

a. N.M. Construction Industries Division, Regulation and Licensing
Department,

b. Santa Fe County Technical Review Division,

c. If applicable: Occupational Health and Safety Bureau;
Environmental Protection Division; Environment Department,

d. If applicable: Health Facility Licensing and Certification Bureau;
Health Improvement Division; Department of Health,

e. If applicable: N.M. Environment Department; N.M. Energy,
Minerals and N.M. Natural Resources Department and N.M.
Department of Information Technology and Infrastructure Voice
Radio (IVR).

The Architect shall provide a signature-approval block on the front sheet
of the drawings and specifications for the following and obtain signatures
of the following:

a. Santa Fe County,

b. Utility companies (as appropriate),

c. Design Professional Certification: Project meets as a minimum —
current ASHRAE 90.1 requirements,

d. Department of Information Technology, IVR (as appropriate).

Project Wage Determination: The Architect shall, as directed by the
County, request from the State of New Mexico Labor and Industrial
Division, Workforce Solutions a minimum wage rate determination for
the Project pursuant to Section 13-1-11, NMSA 1978. The Architect shall
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provide the Division a description of the project, as estimate of
construction cost, an approximate bid or proposal opening date, and any
other pertinent information required by the Labor and Industrial Division.
The Architect shall include a wage rate determination in the Bidding or
RFP Documents. Federally funded projects will required both state and
federal wage rates.

Upon completion of the Construction Documents, the Architect shall brief
the County on the Bidding Documents, specifically addressing previous
County concerns and requirements. At this briefing, the Architect shall
furnish the County a final and detailed statement of Probable
Construction Cost, including an updated Project Schedule. The Architect
shall pay any fees incurred in the preparation of the detailed cost estimate
provided by the Architect.

The responsibility of bringing a project within the MACC and compliance
with construction directives remains with the Architect. Should the
Architect at any time conclude that the budget and the scope of work to
be accomplished are incompatible; the County shall be notified
immediately in writing, with proposed recommendations to reconcile
same.

The Architect shall return all original documents and drawings provided
by the County to the County upon the County’s request, but in no case
later than when the Construction Documents Phase has been completed.
Payment for the Construction Documents Phase will not be made to the
Architect until the County has received said documents and drawings.

The Architect shall acquire the approval, in writing, of the County of all
documents, and any and all bid alternates, associated with the
Construction Documents Phase before commencing work on the Bidding
Phase.

Bidding and Negotiation Phase. The Architect, following the County’s written

approval of the Bidding Documents, shall assist the County in obtaining bids and
in awarding and preparing contracts for construction, as directed by the County.
The finalized Invitation for Bid for Construction shall be prepared by the County
and forwarded to the Architect for bidding purposes and the County shall issue a
purchase order authorizing the advertisement for a project.

1)

The Architect shall provide sets of Bidding Documents as required to the
County, and sets as appropriate to all Bidders requesting documents for
bidding purposes. Prime bidders shall be defined as General Contractors,
who will be allowed no more than three sets; major subcontractors as
listed in the form, or other suppliers.
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The Architect shall, as directed by the County, provide an additional
number of documents to be placed in plan rooms as well as in the
Architect’s office for review by prospective Bidders.

The Architect shall also make sets available to other prospective parties as
requested. The Architect may charge the cost of reproduction to the party
requesting the documents.

The Architect shall clarify and answer any questions about the Bidding
Documents, as directed by the County, during the bidding process and
shall issue Addenda as required to all Bidders, and the County.

All Addenda, including all revised drawings and sections, must be
approved by the County prior to distribution. The Architect shall allow
sufficient time for County to review and accept each addendum.

The Architect shall provide assistance to the County to identify the
apparent successful bidder(s) and shall provide written recommendation
to accept or reject the bids.

The Architect shall not discuss with bidders, news media, etc., any
presumption of award until the award is decided by the County.

Construction Phase-Administration of the Construction Contract. The

Construction Phase will commence with the award of the contract for construction
and continue until the eleven month inspection and report is submitted by the
contractor and approved by the County.

1)

2)

3)

4)

The Architect shall provide administration of the construction contract as
required and defined in the Conditions of the Contract for Construction.
The extent of the Architect’s duties and responsibilities and the
limitations of its authority thereunder shall not be modified without the
County’s written consent.

The Architect shall be the representative of the County during the
Construction Phase and shall advise and consult with the County.
Instructions to the Contractor shall be forwarded only through the
Architect. The Architect shall have authority to act on behalf of the
County only to the extent provided in the Contract Documents and any
amendments thereto.

The Architect shall at all times have access to the Work, whether it is in
preparation or progress.

The Architect shall submit to the County, for approval, a list of critical
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inspection points based upon the construction schedule furnished by the
Contractor. The Architect shall make periodic visits to the site at such
times as appropriate during the progress of the Work for the purposes of
notifying the County on the progress and condition of the Work and
adequately represent the County. Additionally, the Architect shall
familiarize itself with the progress and quality of the Work and determine
if the Work is proceeding substantially in accordance with the Contract
Documents. On the basis of on-site observations, the Architect shall
endeavor to guard the County against defects and deficiencies in the
construction. Should the Architect determine that any portion of the
Work varies from the requirements of the Contract Documents, the
Architect shall immediately notify the Contractor and the County of the
nature of the work required to correct such non-compliance.

The Architect shall provide a minimum of weekly on-site observation
during the construction phase in an attempt to guard the County against
defects and deficiencies in the construction, in addition to critical
inspections and other reviews and evaluations required by the progress of
the Work. The results of all on-site observations shall be documented in
field reports submitted to the County within seven days of each such site
visit.

The Architect shall not have control or charge of and shall not be
responsible for construction means, methods, techniques, sequences, or
procedures, or for safety precautions and programs in connection with the
Work, for acts or omissions of the Contractor, subcontractors, or any
other persons performing any of the Work, or for the failure of any of
them to carry out the Work in accordance with the Contract Documents.

The Architect shall determine, certify, and make recommendations to the
County for payment for the amounts owing to the Contractor subject to
the County’s approval, based on observations at the site and evaluations
of the Contractor’s Applications for Payment. The Architect shall issue
Certificates for Payment in such approved amounts as provided in the
Contract Documents.

The issuance of a Certificate and recommendation for payment shall
constitute representation by the Architect to the County, based on the
Architect’s observations at the site as provided in subparagraph 4) above
and on the data comprising the Contractor’s Application for Payment, that
the Work has progressed to the point indicated; that the quality of the
Work is substantially in accordance with the Contract Documents (subject
to an evaluation of the Work for conformance with the Contract
Documents upon Substantial Completion, to the results of any subsequent
tests required by or performed under the Contract Documents, to minor
deviations from the Contract Documents correctable prior to completion,
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and to any specific qualifications state in the Certificate for Payment); and
that the Contractor is entitled to payment in the amount certified.
However, the issuance of a Certificate for Payment shall not be a
representation that the Architect has made any examination to ascertain
how and for what purpose the Contractor has used the money paid on
account of the Contract Sum.

The Architect shall render interpretations of the documents necessary for
the proper execution or progress of the Work with reasonable promptness
on written request of either the County or the Contractor, and shall render
written decisions within a reasonable time on all claims, disputes, and
other matters in questions between the County and the Contractor relating
to the execution or progress of the Work or the interpretation of the
Contract Documents.

Interpretations and decisions of the Architect shall be consistent with
the requirements and intent of the Contract Documents and shall be in
written or graphic form.

The Architect’s decisions in matters relating to artistic effect shall be final
if consistent with the requirements of the Contract Documents.

The Architect shall have authority to reject work that does not conform to
the Contract Documents. Where rejected Work is not promptly corrected,
the Architect shall recommend to the County that the Work shall stop.
Whenever, in the Architect’s professional opinion, it is necessary or
advisable for the implementation of the intent of the Contract Documents,
the Architect will have authority to require special inspection or testing of
the Work in accordance with the provisions of the Contract Documents,
whether or not such Work be then fabricated, installed, or completed.

The Architect shall review the Contractor’s submittals, such as shop
drawings, product data, and samples, but only for conformance with the
design concept of the Work and with the information given in the
Contract Documents; and, for each submittal, the Architect shall
designate in writing that the Architect:

Takes no exception to this submittal

Rejects the submittal

Requires corrections as noted by the Architect
Requires revisions and resubmitted to the Architect
Requires the Contractor to submit the specified item
Approves as corrected

0P OO0 OT

Such action shall be taken with reasonable promptness so as to cause no
delay. The Architect’s approval of a specific item shall not indicate
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approval of an assembly of which the item is a component.

Necessary professional services or construction required to repair or
overcome problems caused by the Architect’s errors, omissions,
inadequacies, or changes not authorized by the County in the preparation
of the documents or design shall be the responsibility of the Architect or
its consultants, without additional cost to the County.

All Change Orders, defined in the Conditions of the Contract for
Construction, shall be prepared by the Architect. Such Change Orders
shall not become effective or binding on the County or Contractor until
signed by the County and others whose signatures are required therein.
Attached in Exhibit G and incorporated into this Agreement by reference
is a copy of the Change Order form. Using this form, the Change Order
shall be initiated by the party requesting a change. Approval in writing
by the County of a completed Change Order modifies this Contract for
construction to the extent indicated. No Work that could reasonably be
expected to alter the contract price or materially alter the Project shall be
undertaken until the County has approved a completed Change Order that
outlines the desired change. Any deviation from the above described
Change Order process shall be considered a material breach of this
Contract. The County reserves the right to seek remedy from the
Architect for Change Orders made necessary due to the Architect’s errors
and omissions.

Upon prior notice to the County, the Architect shall make observations to
determine the Dates of Substantial Completion and Final Completion.
The Architect shall obtain and forward to the County for the County’s
review of written warranties and related documents required by the
Contract Documents and assembled by the Contractor. The Architect
shall then issue a final Certificate for Payment.

The extent of the duties, responsibilities, and limitations of authority of
the Architect as the County’s representative during construction shall not
be modified or extended without written consent of the County and the
Architect.

Should the Architect, its staff, or its consultants direct the Contractor, or
its Subcontractors to undertake work for which additional compensation
could reasonably be expected, and if such work is not:

a. Anemergency endangering life and property

b. Required by the Contract Documents

c. Required by approved Change Orders (signed by the Architect,
the County and the Contractor
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Payment for such work, if accomplished without written authorization,
shall not be borne by the County and shall constitute adequate grounds for
dismissal or other action against the Architect.

19) As part of the Architect’s Basic Services, the Architect shall modify the
original reproducible drawings and the Project Manual, delineating
recorded built conditions of the Project or record documents compiled
from the records of the Contractor and the Architect, showing all changes
in the Work. This set of Documents shall also include record documents
showing actual location of all Work.

20) Record Drawings: Record Drawings and documents are to be delivered
to the County within 30 days following Substantial Completion of a
project by the Architect. Record Drawings shall be produced by the
Architect and shall consist of a set of reproducible drawing sheets, based
on a Mylar format, specifications on 8 2" x 11” paper and shall provide
all the As-Builts conditions documented by the Contractor for a project.
The Architect shall also provide to the County a set of PDF drawing files
and CAD drawing files formatted on CD-ROM with file format to follow
the standard utilized by the County at the time of this Agreement. The
CD-ROM files shall duplicate the conditions documented on the Mylar
Record Drawings. Further, the Architect shall deliver three sets of the
operations and maintenance manuals, hard copy and electronic, training
videos, written warranties and related documents.

Project Closeout. Upon receipt of written notice that construction is ready for
final inspection and work is found acceptable for final payment. The Architect
shall provide “as built” drawings in hard copy and electronic form following
completion of a project.

11 Month Inspection Phase. The Architect shall submit to the County its
recommendations regarding the completion of all construction contracts. The
Architect shall obtain from the Contractor all releases, waivers of lien, guarantees,
warranties, maintenance data, bonds, and acknowledge receipt of the Contractor’s
record drawings. The Architect shall obtain and deliver to the County a signed
receipt for all materials turned over.

1)  The Architect shall attend one design process analysis meeting to assess
implementation of sustainable design and construction requirements into
the project and review any lessons learned from the overall effort.

2)  The Architect shall, 11 months after substantial completion of a project,
schedule a meeting between the Architect, Architect’s consultants and the
County to evaluate the building and its operations, inspect architectural
systems, and endeavor to discover defects in materials, equipment, and
workmanship and the project’s completion. The Architect shall provide a
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written report of this activity to the County within seven calendar days.
The County, through the Architect, shall notify affected Contractor of any
corrective action noted in the report.

Attached as Exhibit C and incorporated into this Agreement by reference is a
copy of the Architect’s Basic Services Amendment form. This form shall be
used if there is any amendment to the Architect’s Basic Services as described
above in this on-call Agreement.

6. PROJECT REPRESENTATION BEYOND BASIC SERVICES

If the County and the Architect agree that more extensive representation for observation of the
Site than that described in subparagraph E.F.5 shall be provided, the Architect shall, upon
written authorization of the County, provide one or more Project Representatives to assist the
Architect in carrying out such responsibilities at the site.

A

Subject to County’s approval, the Architect’s Project Representative shall be
selected, employed, and directed by the Architect. The Architect shall be
compensated therefore as mutually agreed between the County and the Architect
as set forth in an approved amendment to this Agreement, which shall, in
addition, describe the duties, responsibilities, and limitations of authority of such
Project Representative(s).

Through the observations of such Project Representative(s), the Architect shall
provide further protection for the County against defects and deficiencies in the
Work to determine that the Work is carried out in conformance with the plans
and specifications; but the furnishing of such project representation shall not
diminish the rights, responsibilities, or obligations of the Architect as described
in this Agreement.

The County reserves the right to designate a County Representative in lieu of the
Architect’s Project Representative to provide additional site representation for the
County beyond that provided by the Architect. If the County elects to provide a
County Representative in lieu of a Project Representative, this subsection shall
not diminish the rights, responsibilities, or obligations of the Architect
established in this Agreement. The County Representative’s duties and limits of
authority shall be established so as not to conflict with those of the Architect.
The Architect shall cooperate with the County Representative in the performance
of its duties.

The County reserves the right to employ an independent cost consultant to
provide value and cost architectural or engineering services on the Project. If a
cost consultant is retained, an amendment to this Agreement will be required
identifying the duties and limits of authority of the cost consultant. The Architect
shall cooperate with the cost consultant in the performance of the cost
consultant’s duties.
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7. ADDITIONAL SERVICES

Additional Services of the Architect are services that are in addition to but not included in Basic
Services, provided that the Architect is not obligated to perform, furnish or incur such services
as a part of the Architect’s Basic Services. These services may be identified as part of the
Architect’s fee proposal and included with the lump sum fee as such. These services shall be
provided when authorized in advance in writing by the County, and they shall be paid for by the
County as outlined below. Attached as Exhibit D and incorporated into this Agreement by
reference is a copy of the Architect’s Additional Services Amendment form. Additional
Services may include, but are not limited, to the following:

A

B.

Providing financial feasibility or other special studies.

Providing planning surveys, site evaluations, environmental impact studies, or
comparative studies of prospective sites other than those services required under
Basic Services to provide a complete and operable facility.

Providing Services related to future facilities, systems, and equipment that are not
intended to be constructed during the Construction Phase.

Making revisions in drawings, specifications, or other documents when such
revision are inconsistent with written approvals or instructions previously given
and are due to causes beyond the control or not the responsibility of the
Architect. This does not apply to revisions necessary for final approval of
Programming, Schematic Design Studies, and Statement of Project Scope, and
Design Development Documents, or to revisions necessary to bring the Project
within the designated MACC. The Architect shall receive written authorization
from the County before commencing work on any change or alteration to the
Contract Documents.

Preparing drawings, specifications, and supporting data and providing other
services in connection with Change Orders, provided that the adjustment in the
Basic Compensation resulting from the adjusted Construction Cost is not for
work which should have been provided pursuant to Basic Services and provided
that such Change Orders are required because of causes not related to the actions
or responsibilities of the Architect.

Conducting investigations, surveys, valuations, inventories, or detailed appraisals
of existing facilities when such work is not covered by this Agreement.

Providing consultation concerning replacement of any Work damaged by fire or
other cause during construction and furnishing services as may be required in
connection with the replacement of such Work.

Providing tests, inspections, and reports required by law or the Contract
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Documents, such as structural, mechanical, and chemical tests, tests for air and
water pollution, and tests for hazardous materials.

Providing all required work for design, selection, and preparation of contract
documents, and bidding for the procurement of furniture, fixtures, and related
equipment.  Following installation of furniture, fixtures, and equipment,
Architect shall inspect the installation and prepare a list for items requiring
correction. Upon notification from the installer that all corrections have been
made, Architect shall again inspect the site to confirm that corrections were
properly done and authorize final payment of the furniture, fixtures and
equipment.

Payments for additional services of the Architect shall be a negotiated lump sum,
excluding additional services of consultants.

Payments for additional services of consultants, including but not limited to the
additional structural, civil, landscape, interior design, mechanical, and electrical
services, shall be computed by applying a multiple not to exceed of 1.10 times
the amounts billed to the Architect for such services. The Architect shall provide
to the County for approval, hourly rates for consultants and its employees
detailed by professional levels prior to incurring any liability for Additional
Services. NM grt will be added as a separate item in the pay request.

MEETINGS

The Architect shall be attendance at, and record minutes of, all meetings required by this
Agreement throughout the course of a project as set forth herein. The Architect shall initiate
additional meetings germane to the Agreement when authorized, in writing, to the County. The
Architect shall distribute copies of meeting minutes to participants and other interested parties as
directed by the County within seven calendar days. The Architect consultants shall attend each
meeting as appropriate or as requested by the County.

9.

MONTHLY PROGRESS REPORTS

The Architect shall submit monthly progress reports of design/construction
activities to the County. Failure to submit monthly reports may result in delay to
the Architect’s progress payments. The report shall include:

1)  Activities completed and items pending since last report,

2)  Projected progress,

3)  Comparison of schedule to actual progress, and

4)  Decisions or information required.
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B. The Architect shall request from the County the following:

1) Information sufficient for the Architect to develop program criteria
including the County’s goals, objectives, and needs, and the
organizational chart of individuals, furnishings, and equipment for a
project.

2) To the extent practicable and reasonable, the Architect shall incorporate
the County’s requests into the documents for construction; however, the
Architect is responsible solely to the County for the types of material
incorporated into the construction, the size of the facilities constructed,
and to design within the MACC.

3) A list (by manufacturer and model number) of special equipment (other
than 110 volt, 60HZ, requiring less than 10 amps) that requires utility
services, including, but not limited to, telecommunication equipment such
as data transmission and computer lines that shall be designated by the
County’s Information Technology Division.

10. FURNISHINGS AND EQUIPMENT

The Architect shall provide dimensional, color finish, power, etc., information necessary to
specify any moveable furnishings and equipment not included in a project. Dimensional
furniture plans shall incorporate and coordinate the requirements for electrical, communications,
and data based on use and equipment, as well as the location of HVAC control devices and
access panels. The Architect shall be compensated with Additional Services for any design and
specification related to movable furnishings, fixtures and equipment requested by the County
beyond that described above, provided that the Architect is not obligated to perform, furnish or
incur such services as part of Basic Services.

11. TELECOMMUNICATIONS EQUIPMENT

Telecommunications and/or radio equipment for County facilities generally fails under the
jurisdiction of the County’s Information Technology Division. The County will instruct the
Architect when and/or where outlets, conduits, wiring, etc., are to be included in the Project.
The Architect shall coordinate with utility companies and other agencies.

12. SOFTWARE REQUIREMENTS
A. Drawing Formats. All CAD drawings shall be supplies in PDF format as well as
in DWG format and be readable by the County-supported CAD desktop software
(Autodesk AutoCAD). “Readable” means the ability to open a file without any
errors (such as proxy, font substitution, etc.) and with objects, layers, and other
file properties remaining intact.

B. Other formats. File formats for work processor documents, spreadsheet
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documents, or slide presentations shall be those used by the Microsoft family of
office software such as Word, Excel, and PowerPoint. Contact the County for
the version. Macros may be included with these documents provided they are
virus free, their function is explained next to the Code, and they are not write
protected.

C. Graphics shall be submitted in TIF, GIF, JPG, CALS or PDF file format
(compressed image formats only). This option is intended for photos, conceptual
sketches, etc., and not to indicate that raster file drawings will be accepted in
place of AutoCAD DWG files.

D. Data file formats for projects that employ information contained in a database or
spreadsheet shall be those used by one of the following: Oracle, Microsoft
Access, Microsoft SQL, or Microsoft Excel. All linkages of non-graphical data
with graphic elements, relationships between database tables, and report format
shall be maintained. All database tables shall conform to the structure and field
naming guidance provided by the County. The Architect shall conform database
file format preference with the County prior to issuance of database files.

E. File formats for project management documents shall be either that used by
Microsoft Project or hard copy. Confirm file format with County. Save project
files with baseline.

F. Deliverables integrating multiple file formats may be submitted as a PDF
(version 4 or later) in addition to the base file structure. Examples include
reports, photographs, and manuals created by using a variety of software
packages and file formats. Confirm deliverable format preference with the
County.

G. Building Information Modeling (BIM). Projects and project teams are
encouraged to utilize 3D object model and other building information model
technology and software applications (including during project stages of
planning, design, construction, and handover to space management and facility
operations and maintenance). Outputs from these applications are acceptable as
deliverables to the County, provided that 2D output is also submitted that fully
complies with all provisions herein.

13. KEY PERSONNEL AND CONSULTANTS

The Architect’s key personnel and consultants designated for a project shall remain assigned for
the duration of a project. Any substitutions of the Architect’s key personnel and consultants
require written notification to the County and prior written consent of the County. The County
may require substitution of any personnel or consultants provided that the County has first
notified the Architect in writing and allowed a reasonable period for adjustments and/or
corrections.
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14. GEOTECHNICAL ENGINEERING

The Architect shall, during the Schematic Design Phase, submit to the County a statement of
necessary geotechnical or soils engineering services that will be required. If the Architect does
not believe the services of a Geotechnical Engineer are required for a project, a written notice of
such shall be provided to the County stating same. Geotechnical engineering and any necessary
surveys shall be County-provided, as Additional Services or a reimbursable expense.

15. CIVIL ENGINEERING

The Architect shall, during the Schematic Design Phase, submit to the County a statement of
need and extent of civil engineering required for the project to protect new and existing
structures on or around the site from adverse conditions. Extensive civil engineering, or civil
engineering work outside of the immediate site proposed for a project, shall be Additional
Services or a reimbursable expense.

16. STANDARD OF CARE

The Architect represents that its officers, agents, employees and consulting professionals and
subcontractor possess the experience, knowledge, and character necessary to qualify them
individually for the services to be performed by them under this Agreement. All services shall
be performed in accordance with the standards of their respective profession. Such affirmation
by consultants, sub consultants, subcontractors, joint ventures, and agents shall not be construed
as a diminution of the Architect’s liability and responsibilities to the County.

17. APPLICATION OF PROFESSIONAL SEALS

Final technical reports and all bidding documents shall contain a legible seal, signature, date and
license expiration date of the design professional responsible for the document or under whose
supervision the document was prepared. For project manuals and technical reports the seal shall
be provided by the design professional responsible for the overall coordination of a project. If
more than one design professional has responsibility for portions of the work, additional seals
may be provided on the cover, or on a separate signature sheet immediately following the table
of contents.

18. REVIEW PROCESS

The Architect shall submit documents for review as required by the Agreement. The Architect
shall provide five sets of review documents to the County for each review. Following the
reviews, the Architect shall respond to the County’s Project Manager in writing to all review
comments and questions within 14 calendar days.

19. SITE

The physical location on which a project is built, including all land acquired for a project or
associated with a project, including surface drainage, wells, transmission lines, easements,
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rights-of-ways, roadway and existing facilities that may be directly or in directly affected by a
project or that might affect a project.

20. TIME

The Architect shall perform Basic and Additional Services as expeditiously as is consistent with
professional skill and care and the orderly progress of the Work. The Architect shall submit, for
the County’s approval and as part of this Agreement, a Schedule of Performance of the
Architect’s services and shall include allowances for periods of time required for the County’s
review and approval of submissions and for approvals of authorities having jurisdiction over a
project. This schedule, when approved by the County, shall not, except for reasonable cause not
within the control of the Architect, be exceeded by the Architect. Failure of the Architect to
perform within a schedule except through authorized extensions shall constitute a basis for
termination and/or withholding of payment until schedule compliance is achieved by the
Architect.

21. REIMBURSABLES

Reimbursable expenses are those in addition to Basic Services compensation and are the actual,
incidental expenditures made by the Architect or its employees in the interest of a project. The
Architect shall incur no expenses for which the Architect is entitled reimbursement until the County
gives written approval. Reimbursable expenses shall include, but not limited to, the following:

A Expenses of transportation when traveling in connection with
a project. Such expenses are limited to per diem and mileage rates are set forth in
the Per Diem and Mileage Act, Section 10-8-1 to 10-8-8, NMSA 1978 and DFA
Rule 95-1 as amended, except that the County shall authorize such travel in advance.

B. Expenses of fees paid for securing approvals of authorities
having jurisdiction over a project.

C. The Architect shall charge Bidders or Offerors a deposit fee
equal to the full cost of reproduction of drawings, specifications, and other
documents required by the County to solicit bids or proposals and execute the
Construction Contract. This fee shall be completely refunded if the documents are
returned in usable condition within the time frame specified in the Invitation for Bid
or Request for Proposals. All forfeited fees shall be returned to the County.

D. Construction documents and specifications will be printed by
the lowest quote received from print rooms specified by the County. All
reproduction required must be approved in writing by the County prior to request.
This expense shall be paid by the County for the initial Bidding and by the Architect
for subsequent Biddings. All other reproductions as may be required for the
County’s review or for the office use of the Architect and the Architect’s consultants
shall be provided as part of the Architect’s Basic Compensation.
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Reimbursable expenses, if allowed by this Agreement, shall
be compensated at direct cost not to exceed the reimbursable amounts as indicated in
Exhibit A of this Agreement, unless otherwise modified by written amendment.

OWNER'’S RESPONSIBILITES

The County may designate, in writing, a representative
authorized to act in its behalf, however, authority for final approval of the Project
Phase Documents, the Contract Documents, or any Change Order is retained by the
County. The County shall examine documents submitted by the Architect and shall
render decisions promptly to avoid unreasonable delay in the progress of the
Architect’s services.

The County may designate a Project Manager for the project
who shall be the County’s primary representative in the administration of this
Agreement. The Architect will report to the County’s Project Manager. All
correspondence from the Architect shall be communicated to the Project Manager.

The County shall ensure review in writing of each project
phase and shall notify the Architect of the accord.

The County shall furnish a legal description and certified land
survey of the site, giving, as applicable grades and lines of streets, alleys, pavements,
and adjoining property; rights-of-ways, restrictions, easements, encroachments,
zoning, deed restrictions, boundaries, and contours of the site; locations, dimensions,
and complete data pertaining to existing buildings, other improvements, and trees,
and full information concerning available service and utility lines both public and
private, above and below grade, including inverts and depths.

When documents and drawings provided under the above
subparagraph are furnished to the Architect, payment of the Construction Document
Phase will not be made to the Architect until the County has received all said
documents and drawings.

The County reserves the right not to provide certain project-
related documents or drawings to the Architect at the County’s discretion.

If the County observes or otherwise becomes aware of any
fault or defect in a Project or nonconformance with the Contract Documents, prompt
written notice thereof shall be given by the County to the Architect.

The County shall furnish required information and services
and shall render approvals and decisions as expeditiously as necessary for the
orderly progress of the Architect’s services and of the Work.

RESPONSIBILITY FOR CONSTRUCTION COST
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When the detailed statement of probable construction cost

required by subparagraph 5.D.11 or an evaluation prepared by the Architect
indicates that a project exceeds the MACC, the provisions outlined below shall

apply:

1)

2)

3)

4)

Evaluations of the County’s project budget, statements of
probable construction cost, and detailed estimates of construction cost
prepared by the Architect represents the Architect’s best judgment as a
design professional familiar with the construction industry. It is recognized,
however, that the Architect does not have control over the cost of labor,
materials, or equipment; over the Contractor’s methods of determining bid
prices; or over competitive bidding, market, or negotiating conditions.
Accordingly, the Architect cannot and does not warrant or represent that bids
or negotiated prices will not vary from the a project budget proposed,
established, or approved by the County, or from any Statement of Probable
Construction Cost or other cost estimate or evaluation prepared by the
Architect.

The MACC may be adjusted by the County at the completion
of the Programming Phase, and the design fees shall be modified. The
MACC, at the start of the Schematic Design Phase, may only be adjusted
based upon modifications to the Scope of Work approved in advance by the
County. The Architect shall notify the County in writing at any time the
estimated cost of construction is expected to exceed the MACC. The
Architect’s written notification shall include a detailed explanation and shall
provide suggestions for reducing the estimated cost so that it does not exceed
the MACC. The County agrees to cooperate with the Architect and permit
reasonable and necessary revisions or reductions to the scope of a project.
The Architect agrees to revise the drawings and specifications as necessary
at no additional expense to the County, if so requested by the County, in
order to bring the estimated cost within the MACC.

The MACC is established, as a condition of this Agreement,
as a fixed limit of Construction Cost for design and bidding purposes. The
Architect shall be permitted to determine what materials, equipment,
component systems, and types of construction are to be included in the
Bidding or Proposal Documents to bring Construction Cost within the
MACC. With the written consent of the County, the Architect may also
include in the Bidding or Proposal Document either additive or deductive
alternate bids or proposals to adjust the Construction Cost to the fixed limit.

If bidding or negotiations with potential Contractors have not
commenced within two months after the Architect submits Bidding or
Proposal Documents to the County, the project budget and/or MACC shall
be adjusted to reflect any change in the general level of prices in the
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construction industry between the date of submission of the Bidding or
Proposal Documents to the County and the date on which proposals are

sought.

5) The MACC, therefore, is established as a condition of this
Agreement. When it is exceeded by the lowest bona fide bid, the County
may:

a. Give written approval of an increase on the MACC, or
b. Authorize re-bidding of a project within a reasonable time, and

c. Cooperate with the Architect in revising the project scope and, as
required, to reduce the Probable Construction Costs.

If the County elects to reduce the Probable Construction Cost, the County shall cooperate
with the Architect in revising the quality and scope of a project; and the Architect, without
additional charge for services or re-printing of the Drawings and Specifications shall
modify the Drawings and Specifications as necessary to bring the Construction Cost within
the MACC. The Architect shall then assist the County through the Bidding process (see
Subparagraph 5.E).

24. ARCHITECT’S RECORDS AND AUDIT

A

Records of expenses by the Architect and its consultants
pertaining to all services under this Agreement shall be kept on the basis of generally
accepted accounting principles and shall be available at mutually convenient times
to the County or the County’s authorized representative.

The County shall have the right to audit all such records and
billings both before and after payment. Payment under this Agreement shall not
foreclose the right of the County to recover excessive or illegal payments.

Records of expenses shall be kept by the Architect and its
consultants and shall be available to the County until all applicable statutes of
limitation have run, and this provision shall survive and continue beyond the
termination of other terms of this Agreement.

These records shall be subject to inspection by the County
and shall be maintained for inspection for a period of three years. Billings may be
audited both before and after payment; and payment by the County under this
Agreement and shall not foreclose the right of the County to recover excessive or
illegal payments.
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25. OWNERSHIP AND USE OF DOCUMENTS

A

Original construction document drawings, designs, specifications, notes, project
manuals, and/or related documents and other work developed in the performance of
this Agreement by the Architect shall become the sole property of the County
whether the project for which they are made is constructed or not, pursuant to
Section 13-1-123, NMSA 1978. The County shall keep these documents on file.
The Architect may maintain a complete reproducible set of any and all record
documents developed under this Agreement.

All documents, including drawings and specifications prepared by the Architect
pursuant to this Agreement are instruments of service in respect to a project. The
Architect shall not be liable should the County use the documents, in whole or in
part, in the future when the Architect’s services are not retained.

The original drawings may be marked by the County or the Architect to designate
any restrictions of use of these documents.

Copyright: No reports, maps, or other documents produced in whole or in part under
this Agreement shall be the subject of an application for copyright by or on behalf of
the Architect.

26. MAINTENANCE

Ease of maintenance and the ability to repair major items of installed equipment by replacement are
essential to all projects. To ensure that these services can be adequately performed after a project is
accepted by the County, the Architect shall:

A.

D.

In all relevant Contract Documents, design and provide for all major installed
equipment in the project, including but not limited to, removal, access, maintenance,
and storage space needs. In addition, all installed equipment systems shall be
appropriately identified and labeled to describe the capacities, flows, and other
pertinent information related to their maintenance and safe operation;

Specify only equipment that can be readily maintained by the County or other
qualified commercial repairman;

Provide Construction Documents that accurately depict the installation of all major
items of installed equipment and which provide reasonable detail on all other major
systems to be installed;

At the completion of the Schematic, Design Development, and Construction
Documents Phases, brief the County on the rationale for the selection of the major
mechanical and electrical systems to be specified in the Contract Documents,
together with the probable life-cycle costs.
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21. EXHIBITS

All exhibits, attachments, riders and addenda referred to in this Agreement, including but not
limited to, the exhibits referred to in this Agreement, as well as those listed below, are hereby
incorporated into this Agreement by reference and made a part hereof as thought set forth in full in
this Agreement to the extent they are consistent with its conditions and terms.

Exhibit A Compensation and Schedule
Exhibit B Architect’s Pay Request
Exhibit C Amendment for Basic Services
Exhibit D Amendment for Additional Services
Exhibit E Listing of Consultants
Exhibit F Amendment for Consultant Additional Services
Exhibit G Construction Change Order
Exhibit H Bidding Index

28. ATTACHMENTS LIST
Attachment 1 Authorization to Proceed
Attachment 2 Architect’s Hourly Rate Fee Schedule

IN WITNESS WHEREOF, the parties have duly executed this Agreement as of the date first
written above.

SANTA FE COUNTY

, Chair Date
Santa Fe County Board of Commissioners

ATTESTATION

Geraldine Salazar, Date
Santa Fe County Clerk
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APPROVED AS TO FORM

Gregory S. Shaffer
Santa Fe County Attorney

FINANCE DEPARTMENT APPROVAL

Carole H. Jaramillo
Finance Director

CONTRACTOR

Signature

Print Name

Title
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GENERAL TERMS AND CONDITIONS OF THE AGREEMENT
BETWEEN SANTA FE COUNTY
AND ARCHITECT
FOR PROFESSIONAL ARCHITECTURAL SERIVCES

SANTA FE COUNTY
ADMINISTRATIVE SERVICES DEPARTMENT
PURCHASING DIVISION

2013 EDITION, PART B of Two Parts

Changes, additions, deletions and/or any modifications other than those agreed upon execution of this contract,
without the written consent of Santa Fe County shall render this document null and void.

1. SCOPE OF WORK

Architect shall provide the services set forth in Part A Section 2 (Scope of Work) of this
Agreement or if the County has made a project assignment under this on-call Agreement, as set
forth in Attachment 1 (Project Assignment form).

2. EFFECTIVE DATE AND TERM

This Agreement shall, upon due execution by all parties, become effective as of the date first
written in Part A and shall terminate () with an option to renew an
additional () , for a total of no more than four years, unless earlier
terminated pursuant to Section 4 (Termination) or Section 5 (Appropriations and Authorizations)
of these General Terms and Conditions.

3. ADDITIONAL SERVICES
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A The parties agree that all tasks set forth in Section 1, (Scope of Work) above and
Section 5 (Basic Services) of Part A of the Agreement, or Attachment 1 for a
project assignment, shall be completed in full, to the satisfaction of the County, for
the amount set forth in Section 4 (Compensation), Invoicing, and Set-Off) of Part
A of this Agreement, or Attachment 1 for a project assignment, and for no other
cost, amount, fee, or expense.

B. The County may from time-to-time request changes in the Scope of Work to be
performed hereunder or under a project assignment. Such changes, including any
increase or decrease in the amount of the Contractor’s compensation, which are
mutually agreed upon by and between the County and the Architect, shall be
incorporated in written amendments to this on-call Agreement using the Exhibits
C, D or F amendment forms as applicable.

4. TERMINATION

A. Termination of Agreement for Cause. Either party may terminate this Agreement
based upon any material breach of this Agreement by the other party. The non-
breaching party shall give the breaching party written notice of termination
specifying the grounds for the termination. The termination shall be effective 30
days from the breaching party’s receipt of the notice of termination, during which
time the breaching party shall have the right to cure the breach. If, however, the
breach cannot with due diligence be cured within 30 days, the breaching party
shall have a reasonable time to cure the breach, provided that, within 30 days of its
receipt of the written notice of termination, the breaching party began to cure the
breach and advised the non-breaching party in writing that it intended to cure.

B. Termination for Convenience of the County. The County may, in its discretion,
terminate this Agreement at any time for any reason by giving the Architect
written notice of termination. The notice shall specify the effective date of
termination, which shall not be less than 15 days from the Architect’s receipt of
the notice. The County shall pay the Architect for acceptable work, determined in
accordance with the specifications and standards set forth in this Agreement,
performed before the effective date of termination but shall not be liable for any
work or service performed after the effective date of termination.

C. Any termination of this on-call Agreement will terminate a project assignment
made under this on-call Agreement. In the event of termination, all finished or
unfinished documents, data, sketches, calculations, estimates, records, schedules,
studies, drawings, maps, models, photographs, reports, and such other information
and data accumulated in the performance of services under this Agreement,
whether complete or in progress, prepared by the Architect under this Agreement
shall become the County’s property, and the Architect shall be entitled to receive
compensation for actual work satisfactorily completed hereunder, including
reimbursable expenses authorized by the County which are then due.
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o. APPRORIATIONS AND AUTHORIZATIONS

This Agreement is contingent upon sufficient appropriations and authorizations being made for
performance of this Agreement by the Santa Fe Board of County Commissioners and/or, if state
funds are involved, the Legislature of the State of New Mexico. If sufficient appropriations and
authorizations are not made in this or future fiscal years, this Agreement shall terminate upon
written notice by the County to the Architect. Such termination shall be without penalty to the
County, and the County shall have no duty to reimburse the Architect for expenditures made in
the performance of this Agreement. The County is expressly not committed to expenditure of
any funds until such time as they are programmed, budgeted, encumbered, and approved for
expenditure by the County. The County’s decision as to whether sufficient appropriations and
authorizations have been made for the fulfillment of this Agreement shall be final and not subject
to challenge by the Architect in any way or forum, including a lawsuit.

6. INDEPENDENT CONTRACTOR, SUBCONTRACTING AND PERSONNEL

A. Independent Contractor. The Architect and its agents and employees are
independent contractors and are not employees or agents of the County.
Accordingly, the Architect and its agents and employees shall not accrue leave,
participate in retirement plans, insurance plans, or liability bonding, use County
vehicles, or participate in any other benefits afforded to employees of the County.
Except as may be expressly authorized elsewhere in this Agreement, the Architect
has no authority to bind, represent, or otherwise act on behalf of the County and
agrees not to purport to do so.

B. Subcontracting. The Architect shall not subcontract or delegate any portion of the
services to be performed under this Agreement without the advance written
approval of the County. Any attempted subcontracting or delegating without the
County’s advance written approval shall be null and void and without any legal
effect. The Architect shall use Exhibit E to indicate any subcontractors or
consultants to be used for a project assignment.

C. Personnel.

1)  All work performed under this Agreement shall be performed by the
Architect or under its supervision.

2)  The Architect represents that it has, or will secure at its own expense, all
personnel required to discharge its obligations under this Agreement.
Such personnel (i) shall not be employees of or have any contractual
relationships with the County and (ii) shall be fully qualified and licensed
or otherwise authorized or permitted under federal, state, and local law to
perform such work.
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1. ASSIGNMENT

The Architect shall not assign or transfer any interest in this Agreement or a project assignment
or assign any claims for money due or to become due under this Agreement without the advance
written approval of the County. Any attempted assignment or transfer without County’s advance
written approval shall be null and void and without any legal effect.

8. RELEASE

Upon its receipt of all payments due under this Agreement, Architect releases County, its Elected
Officials, officers, agents and employees from all liabilities, claims, and obligations whatsoever
arising from or under or relating to this Agreement.

9. CONFIDENTIALITY

Any confidential information provided to or developed by the Architect in the performance of
this Agreement shall be kept confidential and shall not be made available to any individual or
organization by the Architect without prior approval from the County.

10. PUBLICATION, REPRODUCTION, AND USE OF MATERIAL; COPYRIGHT

County has the unrestricted right to publish, disclose, distribute and otherwise use, in whole or in
part, any reports, data, or other material prepared under or pursuant to this Agreement. To the
extent any material is copyrightable; the County shall own such copyright.

11. CONFLICT OF INTEREST

Architect represents that it has no and shall not require any interest, direct or indirect, that would
conflict in any manner or degree with the performance of its obligations under the Agreement.

12.  NO ORAL MODIFICATIONS; WRITTEN AMENDMENTS REQUIRED

The Agreement may not be modified, altered, changed, or amended orally but, rather, only by an
instrument in writing executed by the parties hereto. The Architect specifically acknowledges
and agrees that the County shall not be responsible for any changes to Section 2 (Scope of Work),
Part A of the Agreement unless such changes are set forth in a duly executed written amendment
to the Agreement.

13. ENTIRE AGREEEMENT; INTEGRATION

The Agreement incorporates all the agreements, covenants, and understandings between the
parties hereto concerning the subject matter hereof, and all such agreements, covenants and
understandings have been merged into the written Agreement. No prior or contemporaneous
agreement, covenant or understandings verbal or otherwise, of the parties or their agents shall be
valid or enforceable unless embodied in the Agreement.
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14. EXHIBITS AND ATTACHMENTS: INCORPORATION BY REFERENCE

All exhibits, attachments, riders, and addenda referred to in the Agreement, including but not
limited to the Exhibits referred to in this Agreement, as listed in Paragraph 27 EXHIBITS and
Paragraph 28 ATTACHMENTS, in Part A of this Agreement, are hereby incorporated into this
Agreement by reference and made a part hereof as though set forth in full in this Agreement to the
extent they are consistent with its conditions and terms.

15. NOTICE OF PENALTIES

The Procurement Code, Section 13-1-28 through 13-1-199 NMSA 1978 imposes civil and
criminal penalties for its violation. In addition, New Mexico criminal statutes impose felony
penalties for bribes, gratuities, and kickbacks.

16. EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE

A. Architect agrees to abide by all Federal, State, and local laws, ordinances, and
rules and regulations pertaining to equal opportunity and unlawful discrimination.
Without in any way limiting the foregoing general obligation, Architect
specifically agrees not to discriminate against any person with regard to
employment with Architect or participation in any program or activity offered
pursuant to this Agreement on the grounds of race, age, religion, color, national
origin, ancestry, sex, physical or mental handicap, serious medical condition,
spousal affiliation, sexual orientation, or gender identity.

B. Architect acknowledges and agrees that failure to comply with this Section shall
constitute a material breach of the Agreement.

17. COMPLIANCE WITH APPLICABLE LAW,; CHOICE OF LAW

A. In performing its obligations hereunder, Architect shall comply with all applicable
laws, ordinances, and regulations.

B. This Agreement shall be construed in accordance with the substantive laws of the
State of New Mexico, without regard to its choice of law rules.

18. RECORDS AND INSPECTIONS

A. To the extent their books and records relate to (i) their performance of the
Agreement or any subcontract entered into pursuant to it or (ii) cost or pricing data
(if any) set forth in the Agreement or that was required to be submitted to County
as part of the procurement process, Architect agrees to (i) maintain such books and
records during the term of the Agreement for a period of six years from the date of
final payment under the Agreement; (ii) allow County or its designee to audit such
books and records at reasonable times and upon reasonable notice; and (iii) to
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keep such books and records in accordance with generally accepted accounting
principles (“GAAP”).

To the extent their books and records relate to (i) their performance of the
Agreement or any subcontract entered into pursuant to it or (ii) cost or pricing data
(if any) set forth in the Agreement or that was required to be submitted to County
as part of the procurement process, Architect also agrees to require any
subcontractor it may hire to perform its obligations under this Agreement to (i)
maintain such books and records during the term of the Agreement and for a
period of six years from the date of final payment under the subcontract:(ii) to
allow county or its designee to audit such books and records at reasonable times
and upon reasonable not notice; and (iii) to keep such books and records in with
GAAP.

19.  INDEMNIFICATION

A

20.

Architect shall indemnify and hold harmless County and its Elected Officials,
agents, and employees from any losses, liabilities, damages, causes of action, costs
or expenses including attorney’s fees, attributable to bodily injury, sickness,
disease, or death, or to injury to persons or property including loss of use, caused
directly or indirectly by the negligent act or failure to act by Architect, or by
Architect’s officers, employees, consultants or anyone for whom the Architect is
legally liable, or Architect’s breach of any representation or warranty made herein.

Architect agrees that the County shall have the right to control and participate in
the defense of any such demand, suit, or cause of action concerning matters that
relate to the County and that such suit will not be settled without the County’s
consent, such consent not to be unreasonably withheld. If a conflict exists
between the interests of the County and the Architect in such demand, suit, or
cause of action, the County may retain its own counsel to represent the County’s
interest.

Architect’s obligations under this section shall not be limited by the provisions of
any insurance policy Architect is required to maintain under this Agreement.

SEVERABILITY

If any term or condition of the Agreement shall be held invalid or non-enforceable by any court
of competent jurisdiction, the remainder of the Agreement shall not be affected and shall be valid
and enforceable to the fullest extent of the law.

21.

NOTICES

Any notice required to be given to either party by the Agreement shall be in writing and shall be
delivered in person, by courier service or by U.S. mail, either first class or certified, return receipt
requested, postage prepaid, as follows:
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To the County: Santa Fe County
Office of the County Attorney
102 Grant Avenue
Santa Fe, New Mexico 87501

To the Architect:

22. ARCHITECT’S REPRESENTATIONS AND WARRANTIES
The Architect hereby represents and warrants that:

A. This Agreement has been duly authorized by the Architect, the person executing
this Agreement has authority to do so, and, once executed by the Architect, this
Agreement shall constitute a binding obligation of the Architect.

B. This Agreement and Architect’s obligations hereunder do not conflict with
Architect’s corporate agreement or any statement filed with the NM
Secretary of State on Architect’s behalf.

C. Architect is legally registered and licensed to operate as a business in New
Mexico and to do the work anticipated by this Agreement and shall maintain such
registration and licensure in good standing throughout the duration of the
Agreement.

23. LIMITATION OF LIABILITY

County’s liability to Architect for any breach of this Agreement by County shall be limited to
direct damages and shall not exceed the maximum amount of compensation specified in Section
4, (Compensation and Invoicing) Part A, of the Agreement. In no event shall County be liable to
Architect for special or consequential damages, even if County was advised of the possibility of
such damages prior to entering into the Agreement.

24.  NO THIRD-PARTY BENEFICIARIES

This Agreement was not intended to and does not create any rights in any persons not a party to
the Agreement.
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25. INSURANCE

A.  General Conditions. Architect shall submit evidence of insurance as is required
herein. Policies of insurance shall be written by companies authorized to write
such insurance in New Mexico.

B. General Liability Insurance, Including Automobile. Architect shall procure and
maintain during the life of this Agreement a comprehensive general liability and
automobile insurance policy and liability limits in amounts not less than
$1,000,000 combined single limits of bodily injury, including death, and property
damage for any one occurrence. Said policies of insurance shall include coverage
for all operations performed for County by Engineer; coverage for the use of all
owned, non-owned, hired automobiles, vehicles and other equipment both on and
off work; and contractual liability coverage under which this Agreement is an
insured contract. Santa Fe County shall be named additional insured on the

policy.

C. Workers” Compensation Insurance. Architect shall comply with the provisions of
the Workers’ Compensation Act.

D. Malpractice/Errors and Omissions Insurance.  Architect shall procure and
maintain during the life of this Agreement professional liability (errors and
omissions) insurance with policy limits of not less than $1,000,000.00 per
occurrence, $2,000,000.00 per aggregate.

E. Increased Limits. If, during the life of this Agreement, the Legislature of the State
of New Mexico increases the maximum limits of liability under the Tort Claims
Act (NMSA 1978, Sections 41-4-1 through 41-4-29, as amended), Architect shall
increase the maximum limits of any insurance required herein.

26. PERMITS, FEES, AND LICENSES

Architect shall procure all permits and licenses, pay all charges, fees and royalties, and give all
notices necessary and incidental to the due and lawful performance of its obligations hereunder.

27.  FACSIMILE SIGNATURES

The parties hereto agree that a facsimile signature has the same force and effect as an original for
all purposes.

28. NEW MEXICO TORT CLAIMS ACT
No provision of the Agreement modifies or waives any sovereign immunity or limitation of

liability enjoyed by County or its “public employees: at common law or under the New Mexico
Tort Claims Act, NMSA 1978, Section 41-4-1, et seq.
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29. CAMPAIGN CONTRIBUTION DISCLOSURE FORM

The Architect agrees to compute and submit simultaneous and execution of this Agreement a
Campaign Contribution Disclosure Form approved by the County.

30. SURVIVAL

The provisions of following paragraphs shall survive termination of the Agreement:
INDEMNIFICATION; RECORDS AND INSPECTION; RELEASE, CONFIDENTIALITY,
PUBLICATION, REPRODUCTION, AND USE OF MATERIAL; COPYRIGHT;

COMPLIANCE WITH APPLICABLE LAW,; CHOICE OF LAW; NO THIRD-PARTY
BENEFICIARIES; SURVIVAL.
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APPENDIX F

Additional Information

Santa Fe County Fairgrounds & Agricultural Extension Office Planning and
Development
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SANTA FE COUNTY FAIRGROUNDS & AG EXTENSION OFFICE
PROJECT CHARTER

THE PURPOSE OR JUSTIFICATION FOR THE PROJECT:

MARKET DEMAND: The Agricultural Extension Office (AEQO) provides a number of community
outreach educational programs. A facility that meets the programmatic needs of the AEO is
required.

BusINEss NEED: The current facility is in poor condition (see ARC evaluation Report) as well
as undersized to satisfy the mission of the Ag Extension Office. The AEO has developed
significant community outreach programs that require the construction of a functional facility
that will support the programs offered.

CUSTOMER REQUEST:

e Community Services Dept. and NMSU Extension Office requests a high functioning
facility that meets the needs of the program space requirements, (IT and all other
infrastructure), as well as creating a workspace that is compatible with the mission of the
Agriculture Extension Office. Modern IT and other infrastructure is also required.

e SF County Commissioners: County Commissioners Anaya (D3) and Stefanics (D5)
have long championed further development of the County Fairgrounds to serve the
public interest as much as can be developed on site. They have endorsed the past
master plan for improvements on the property.

LEGAL REQUIREMENT AND POWERS GRANTED TO ADMINISTER THE FAIRGROUNDS:

e NMSA 76-2-1 to 76-2-7 1978 Established Federal, State and County funds to be spent
towards and for the agricultural extension, part of NMSU, to “provide and appropriate
such funds as are necessary for maintenance of cooperative extension work in
agriculture and home economics within the county.”

¢ SFC Resolution No. 2008-89:

e Santa Fe County Fair Board:

Ordinance 2000-5. An Ordinance regarding the SFC Fair Board, establishing the duties,
powers and procedures of the Board.

A SociAaL NEeD: The federal government established in the 1860’s the need for agricultural
education for communities. As the Agricultural Extension office fulfills the required need, as
established, it is in compliance with the social needs as well.

THE HIGH LEVEL PROJECT DESCRIPTION OR REQUIREMENTS:

1. Approximately 6200 square feet was previously identified as the size of facility that can
accommodate a functioning lobby, offices for staff and volunteer staff, meeting rooms,
media room, demo kitchen, conference room(s), ADA compliant Rest Rooms, Copy &
Print room, sufficient parking for all functions. Current area requirements reflect an
update review of the program and space requirements.

2. Existing utility services do not meet the needs of existing and proposed facility service to
the site required improvements. Connect sewer and water utility lines to and from City of
Santa Fe utilities.

THE ASSIGNED PROJECT MANAGER AND STAKEHOLDERS: (See Stakeholders Registry)



THE ORGANIZATIONS INVOLVED IN THE PROJECT AND THEIR ROLE:

e Santa Fe County Commissioners:
Role: To consider recommendations of the SFC Fair Board, SFC Community Service Dept.
and to Support the mission of the SFC Fairgrounds and Ag Extension Office, as described
above.

e Santa Fe County Community Service Department
Works with Santa Fe County Extension Office on rental of the facilities / grounds, County
Fair, Santa Fe County Bluegrass Festival, and to serve as County Liaison to the Santa Fe
County Fair Board

e Santa Fe County Fair Board

Mission of the Fair Board Committee: Charged with promotion and development of youth,
agriculture, home economics, creative arts skills, and similar activities of interest by holding
an annual fair and such other public exhibits as may be determined. The Fair Board shall
recommend other actions that it deems fit, including property and facility maintenance,
development and leasing, contracting for services and acquiring equipment and facilities.
They shall establish policies concerning the management; conduct; and activities of the Fair
Board.

¢ NM State University
Cooperative Extension Service
College of Agricultural, Consumer and Environmental Sciences
Santa Fe County Extension Office:
Projects Development and Administration, in concert with SFC Community Services and the
Fair Board.

e SFC Public Works — Projects Division:
Charged with implementing project development and execution.

e SFC Public Works - Property Control Division:
Charged with Operations and Maintenance of County Facilities.
BUSINESS CASE:
The County is mandated to support the mission of the Agriculture Extension Office. As such,

the County has elected to support that function with funding as needed for the Extension
Office in particular and the Fairgrounds facilities in general.
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Fairgrounds - Extension Bldg.
3229 Rodeo Road

Santa Fe, NM 87507

Current Year: 2014

Evaluation Date: 07-01-14
Evaluator: MP

Site Data
Ownership: Santa Fe County Site acres: 0.00
Building Types on Site: 1 SHRP / NRHP:
No/Type of Parking Spaces: 2 HC & 16 parking stalls
Lat/Long: 35.638919/-105.995581 Map Number of Structures: 1
Building Data
Permanent building area: 2805 GSF Modular building area: 0 GSF
Employees on Site: 9 Modular buildings 0.0% of GSF
Number of Floors: 1 FCA Level: 1
Construction Dates
Year Built: 1958 Building age: 56
Initial Construction Date: Renovation/Addition 1:
Renovation/Addition 2: Renovation/Addition 3:

Starred (*) entries are approximates.
FCI Data
Building Type: Community Services Facility Class: 3
Building Height: Single Story CRV: $718,080
Cost per GSF: $256.00 FCI Cost: $3,039,293
FCI Score: 4.233 FCI: Poor

FCI Scoring: 0.00-0.050=Good 0.051-0.100=Fair Greater than 0.100=Poor

Total Projects Budget $3,121,118
Scoring Category Possible Points Total Earned %

Site 244 198.0 81.1
Physical Plant 367 151.0 41.1
Adequacy and Environment for Operations 389 150.0 38.6

Total 1000 499.0 49.9

Excellent=90-100% Satisfactory=70-89% Borderline=50-69% Poor=30-49% Very Inadequate <=29%

http://www.arcforms.info/sffca2014/facility summaries/insert.php 9/23/2015
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¥’ 44 cLuB
AGRICULTURE
HOME ECONOMICS

YOUTH DEVELgp
COMMUNTY gy, TN,

Participants:

Greg Smith, SFC Program Manager
Jacqueline Baca, Extension Home Economist/4-H
Michele Pfeiffer, ARC Facilities Evaluator

Date: 07-01-2014

Notes from Facility Manager's Meeting and Questionnaire
- Install electronic card swipe access.

- Install exterior motion sensor lights.

- Upgrade restrooms.

- Locate office cluster at front entry for security.
- Upgrade HVAC system.

- Remove and upgrade wall heater units.

- Trim trees and shrubs near office windows.

- Upgrade kitchen.

- Upgrade from well water to municipal water.

- Expand facility for multiple end users.

Summary Notes and Comments

Site:

1) Parking and Traffic Areas:

The extension building's asphalt parking lot contains 2 accessible and 16 stalls with no site lighting.
Large events held at the exhibit halls overflow into this parking lot.

http://www.arcforms.info/sffca2014/facility summaries/insert.php 9/23/2015
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2) Fencing, Gates, Security:
There is no fence around the building.

3) Walks and Courts:
The asphalt walk from the parking area to the front entry is a smooth transition. The east door has a
concrete pad with no connection to the parking lot. Provide a sidewalk to the parking lot.

4) Landscaping:

The Master Gardeners Association manages landscaping near the building. Drought tolerant plants
are on the south side of the building. All plants are irrigated by a rain barrel drip system. The shrubs
and trees on the west side of the building need to be pruned to deter evening loitering.

5) Drainage and Runoff Control:

There are two site drainage directions. One drain channel is on the east side of the animal shed,
which flows north than west along the secondary road. The other drain channel is between Exhibit
Hall One and the Arena. Water flows west towards the herb garden. The drainage flows away from
the extension building and parking drains west towards the herb garden channel.

6) Signage/Way Finding:
Better directional signage is needed to the building and front entry.

7) ADA:

The accessible parking stalls are located closest to the building and signage is posted on the building
wall. This is not ADA compliant and signs are to be posted on a pole. The asphalt walk from the
parking area to the south entry is smooth.

8) Utilities:

Overhead electrical enters at the northeast building corner. Natural gas enters the building from the
east side. Water is connected to an on-site well, which is located north of the building. The sewage
system is on a leach field located north of the site beyond the Northern Horseman Association site.

9) Fire Protection:
The closest fire hydrant is located at the intersection of Rodeo Road and Pso De Los Pueblos.

Physical Plant:

1) Structure:

The extension building is a multi-functional use building and it is one story. This building is
occupied daily with office personnel and it is used by various community organizations. The
meeting room is limited to functional use. It has an attic space accessible by an exposed wood stair.
The building is built of concrete masonry exterior walls with a wood post and beam ceiling. The
wood ceiling is only visible in the meeting and storage rooms. The building appears stable however
it is worn and dated.

2) Entrances and Exits:

The front south entrance has a covered alcove. The vestibule contains the hall to the restrooms.
When the front office is closed or unstaffed, visitors arrive unknown to employees in back offices.
This is a safety concern.

http://www.arcforms.info/sffca2014/facility summaries/insert.php 9/23/2015
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3) Halls, Corridors, Common Areas:
There is a short hall to the restrooms, a hall to the office in the northwest building corner and a short
hall from the vestibule to the meeting room.

4) Doors:
Exterior doors are hollow metal with panic hardware. Interior wood doors are worn and vary in style
with knob handles.

5) Built-In Casework:
All casework is old and dated and needs to be replaced. There are hall built-in bookcases, kitchen
wood casework, storage and meeting room wood cabinets, and secretarial wood casework.

6) Flooring:

All rooms have carpet except the restrooms and vestibule which have painted concrete floors. The
carpet is worn and dated, and the concrete floors in the vestibule and restroom are not practical. All
flooring material needs to be replaced per room function.

7) Wall Systems:

All interior walls are painted gypsum board or wood paneling with vinyl base. The wall systems
show their age and they lack batt insulation. There are temperature swings throughout the building
due to limited HVAC duct route. The northwest offices share an electric wall heater between offices
and the wall construction around them is a health and safety concern.

8) Ceilings:

The ceilings vary per room. There are exposed wood beam and wood panel ceiling in the meeting
and storage rooms. These ceilings are well maintained. All other rooms have an acoustical ceiling
tile except the vestibule and restrooms have painted gypsum board ceilings.

9) Windows, Interior Glazing:

There is one window on the north and west elevations that is shared between two offices. An interior
wall was constructed at the center of the window to be shared between offices. It is a single pane
casement windows that does not operate properly. There are four single pane windows on the south
elevation, which are fixed glazing and casement.

10) Signage/Way Finding:
There are no identification room signs in the facility.

11) Roofing, Parapets, Roof Drainage:

The main roof sheds towards the north. There is a missing gutter at the northeast corner of the
building. There are water stains on the building. The south roof sheds to the south. The northwest
office has damaged ceiling tile from continual roof leaks.

12) Exterior Surfacing:
The exterior surface is painted concrete masonry unit (CMU).

13) Restrooms:

a) ADA Issues: The restrooms do not meet ADA compliance. There are no accessible stalls. The
men's restroom is very small and the urinal is next to the sink with no partition wall.

b) Potty Parity: The existing multi-stall restrooms are adequate for the occupant use, however they

http://www.arcforms.info/sffca2014/facility summaries/insert.php 9/23/2015
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are not ADA compliant.

14) HVAC Systems/Comfort:

The HVAC system is original and does not provide adequate heat and cooling to rooms. The north
offices share a heater between rooms. The wall was constructed over and around the units and is a
life safety hazard.

15) Electrical Systems:
The electrical system is dated and there are not enough wall outlets. The meeting room only has two
receptacles. All rooms use extension cords or surge protectors for multiple office equipment needs.

16) Energy Conservation:

This building has all original utility systems in place. All units continue to be partially fixed or semi-
upgraded. These utility systems are not to building code and in some instance are a life safety hazard
to occupants. Windows and doors need to be upgraded for energy efficient factors. The roof
insulation and perimeter wall insulation needs to be upgraded.

17) Security:

The front entry vestibule is not directly visible from the secretary area. This is a major concern to
employees. There are many different organizations that use the facility and not all members are
known by the building occupants. Due to the high volume of pedestrians using the facility items
disappear. The staff has padlocked kitchen supplies as a deterrent.

18) Fire Protection:
There are no smoke detectors, fire alarm and fire suppression system in the facility. There is one fire
extinguisher near the kitchen. The site fire hydrant is 504 feet from the building.

19) Other:

There are three storage sheds located on the east side of the building. Two sheds (10' x15') are
composed of metal wall and roof panels, set on a wood pallet base. The third shed (12' x15') looks
like a small barn with a residential door and windows. It is composed of metal wall and roof panels
and has a wood floor porch with four 4" x 4" wood columns. It is also set on a wood pallet base.

Adequacy and Environment for Operations:

1) ADA:

ADA clearance is needed for the hall path of travel, restroom fixtures, and kitchen use. Provide
interior identification room signage.

2) Space Use Appropriate:

The meeting room is used for different functions with limited storage. Furniture is limited due to
stacks of boxes and cabinets around the room perimeter. There is an enclosed attic storage above the
meeting room office with no fire sprinkler system. The stair is non-compliant due to the open wood
structure and handrails. This attic storage is full of boxes, again a life safety hazard to occupants.

3) Density of Users:

Multiple organizations use this facility. There is only one meeting room for events which is not
adequate. The kitchen is used as a staff break room and as a demonstration kitchen for multiple
participants. This kitchen does not work well for demonstration and participation. There is only one
set of appliances; refrigerator, stove, double oven and double sink. There is no commercial hood,

http://www.arcforms.info/sffca2014/facility summaries/insert.php 9/23/2015
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prep sink or hand sink. The casework is worn and limited. It is padlocked for various participants'
storage.

4) Furnishings:
Furnishings are mixed styles, dated and worn.

5) Health/Safety:

There are multiple life safety hazards in the building. Wall heaters shared between offices need to be
disconnected and each office should have its own heating and cooling system. Additional electrical
wall outlets need to be installed. All storage material needs to be removed from the IT room. The
stairs need to be replaced with a ship ladder which does not take up so much room. The vestibule has
no visual connection to occupants and needs to be redesigned for safety of occupants.

6) Special Systems: None.

7) Other:

Motion sensor lights are requested to deter loitering under shrubs and trees. Trim shrubs and trees on
west side of building. There are multiple keys for the fair ground buildings. Recommended are
electronic card swipe access system for all buildings.

Does it meet purpose? Yes

Are there energy conservation options? Yes

Is signage poor or missing? Yes

Is the building well utilized? Yes

Are there program space deficiencies? Yes

Site Pln

http://www.arcforms.info/sffca2014/facility summaries/insert.php 9/23/2015
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