
20th June



6/20/2024



Santa Fe County Purchasing Process Request Form 
Date Submitted: 5/15/24 Requesting User 

Agency: 
CSD 

Name & Phone of Contact Person: Jennifer N. Romero 995-9526  

Contract Tracking #/Buyer 
(Purchasing) 

2022-0270-A-CSD/MR 

Solace    
 

BCC Approval?  Yes  □ 

No X    
Please indicate date 

 

AGENCY REQUEST: (Lease, MOU, Grant, Professional Services Agreement, Construction, Application, etc.) Describe the 
County, Public and/or Agency need. Describe what you are attempting to purchase, obtain or accomplish. Attach 
additional information relating to your request (scope of work, specifications, bid items on etc.) 
REQUEST: The Community Services Department (CSD) requests to amend (Amendment No. 2) the current Agreement No. 
2022-0270-A-CSD/MR between Santa Fe County and Solace to increase compensation by $40,000 ($40,000 from 232-
0421-461-50-03) to be encumbered and expended in FY25 and the term of the contract be extended to June 30, 2026.  
The total contract amount shall not exceed $80,000 ($80,000 in navigation services).  The funds will be used to provide 
navigation and flexible funds to individuals who are low-income. We expressed our desire to exercise the option in our 
Agreement with Contractor/Solace to increase services as described above and extend the contract until July 6, 2026 and 
they have accepted, as indicated in the attached correspondence.   
 
 

Does this request require IT approval?     □ Yes     □No    If yes, is the approved work order attached? □ Yes     □ No 
 

PURCHASING STATUS: 
 

 FINANCIAL / BUDGETARY INFORMATION: (If applicable, include a breakdown of project cost estimates; is funding 
already appropriated? If this action will result in revenue to the County, include the total compensation and timetable. 
Include funding information (GF, GRT, Grant, Grant Match, In Kind requirements, etc.) 

Grants Capital, Fund & Cost Center Approval Budget Approval:  

Is this grant related?    □ Yes     X No 

If yes: provide fund(s) _____________  

Grant approval: ________________ 

Is this a capital project?  □ Yes     X No 

Capital approval: _______________________  

Fund/Cost Center  approval: ____________ 

 

 

 

Please provide account number(s) for this request: $40,000 should be encumbered in FY25 ($40,000 from 232-0421-461-
50-03). The total amount payable to the Contractor under this Agreement shall not exceed $80,000 inclusive of GRT.   
 LEGAL FORM: (Is this a new contract or an amendment or change of a previously submitted procurement or contract? 
Identify any known liabilities and/or risks to the County. 
 

 LEGAL APPROVAL: (sign and date)     
 

FINANCE DIRECTOR APPROVAL: (sign and date) 
 

 COUNTY MANAGER APPROVAL: (sign and date) 
 

 
Gregory S. Shaffer, County Manager 6/20/2024



FY-2025

ATTN:

Address 1:

Address 2:

87501

Line

No LINE 
ITEM

Unit 
Cost

Qty Cost per 
item

 # 
Items AMOUNT Unit 

Cost
Qty Cost per 

item
 # 

Items AMOUNT Unit 
Cost

Qty Cost per 
item

 # 
Items AMOUNT

1 Requested By: Hanna Padilla 1 -$                  1 -$                  1 -$                       

50-03 1 $40,000.00 1 40,000.00$       1 -$                  1 -$                       

1 -$                  1 -$                  1 -$                       

1 -$                  1 -$                  1 -$                       

1 -$                  1 -$                  1 -$                       

2 1 -$                  1 -$                  1 -$                       

1 -$                  1 -$                  1 -$                       

3 1 -$                  1 -$                  1 -$                       

1 -$                  1 -$                  1 -$                       

4 1 -$                  1 -$                  1 -$                       

1 -$                  1 -$                  1 -$                       

40,000.00$        -$                   -$                  

40,000.00$        -$                   -$                  

DATE SUBMITTED TO REQ CREATOR

Santa Fe, NM, 87507

REQUESTOR / REQUESTED BY:

2nd Quote (If Applicable)

6601 Valentine Way

Solace

VENDOR INFORMATION

 SANTA FE COUNTY 

HH

Ship To Code

1st Quote (If Applicable)

Health

Enter address if different than Ship To Code Address Above

FUND -COST CENTER-ACTIVITY:

REQUISITION NUMBER:

VENDOR INFORMATION
3rd Quote (If Applicable)
VENDOR INFORMATION

232-0421-461

Hanna Padilla

DEPARTMENT / DIVISION :    

  INTERNAL PURCHASE REQUISITION  (IPR)

DESCRIPTION                                                                             

REQUESTOR CERTIFIES THIS REQUEST  HAS BEEN 
PROCURED AT THE  BEST OBTAINABLE PRICE.

Date Completed by Requestor: 5/10/2024
Date:

Creator Name:

SHIPPING/HANDLING

TAX (Services Only)

TOTAL CHARGES

Community Services Dept

Notes / Comments:

SANTA FE,  NM     Enter Zip:

The Following Items to be Used On/At (Location):    

SANTA FE COUNTY
Hanna Padilla

SFC Community Services Department

100 Catron Street, Suite 2302

Navigation services to link at-risk Santa Fe 
County residents to health-related social needs 
such as food, housing and transportation.. (232-
0421-461)

Name:

VENDOR #
8054

City, State, Zip:

Contact / Phone:

Note Unit Type Cost:  Each, Dozen, Box, Pair, Pkg, etc.

SUBTOTAL



From: Dennis Letters
To: Jennifer N. Romero; Maria Jose Rodriguez Cadiz
Subject: RE: Santa Fe County Contract Renewal
Date: Tuesday, June 4, 2024 8:12:50 AM
Attachments: image002.jpg

image003.png

Warning:
EXTERNAL EMAIL: Do not click any links or open any attachments unless you trust the
sender and know the content is safe.

Hello
 
Yes we would like to renew the contract.  Please forward the contract when ready.
 
Dennis
 
 
Dennis Letters
Chief Financial Officer
Solace Sexual Assault Services
6601 Valentine Way
Santa Fe NM 87507
505.988.1951  X 102

 
 

From: Jennifer N. Romero <jnromero@santafecountynm.gov> 
Sent: Thursday, May 30, 2024 4:41 PM
To: Maria Jose Rodriguez Cadiz <mjrodcadiz@findsolace.org>
Cc: Dennis Letters <dletters@findsolace.org>
Subject: Re: Santa Fe County Contract Renewal
Importance: High
 
[EXTERNAL SENDER]
Good Afternoon,
 
Thank you for the services you have been providing to Santa Fe County! We would like to continue
services with Solace in fiscal year 2025. A total of $40,000 would be provided for services rendered
in FY25. Please respond to this email if you would like to renew your contract as stated above.
 
Thank you,
 
Jennifer N. Romero, MSW

mailto:dletters@findsolace.org
mailto:jnromero@santafecountynm.gov
mailto:mjrodcadiz@findsolace.org





“~

SANTA FE county





Health Services Division Director
jnromero@santafecountynm.gov
(505) 995-9526
 

 
 
Notice: This e-mail, including all attachments is for the sole use of the intended recipient(s) and may
contain confidential and privileged information.  If you are NOT the intended recipient any
unauthorized review, use, disclosure or distribution is prohibited. If you are NOT the intended
recipient, please contact the sender and destroy all copies of this message.
 

mailto:jnromero@santafecountynm.gov


Amendment No. 1 to Agreement No.2021-0270-A-CSD/MR 

1 

AMENDMENT NO. 1  
TO THE AGREEMENT BETWEEN  

SANTA FE COUNTY AND SOLACE SEXUAL ASSAULT SERVICES 

This Amendment is made this  14TH   day of___JUNE_____ 2023, between Santa Fe 
County (the “County”) and SOLACE SEXUAL ASSAULT SERVICES  (the 
“Contractor"). 

WHEREAS, the County and Contractor entered into Agreement No. 2022-0270-A-
CSD/MR (the “Agreement”) on June 30, 2022, to provide for the Contractor’s provision of 
programs that address social determinants of health, such as post-traumatic stress and anxiety 
disorders, victim advocacy and primary prevention; and 

WHEREAS, Article 15 (No Oral Modifications, Written Amendments Required) 
allows the parties to amend the Agreement by an instrument in writing signed by the parties; 
and 

WHEREAS, by this Amendment No. 1 the parties wish to increase the compensation 
payable to the Contractor by an amount of $20,000. 

NOW, THEREFORE, the parties agree to amend the Agreement as follows: 
1. Article 3 (Compensation, Invoicing, and Set-Off) insert a subparagraph a to read:

a. By Amendment No. 1 the compensation payable to the
Contractor is increased by the sum of $20,000. The
compensation payable to the Contractor for the term of this
Agreement will not exceed $40,000.00 inclusive of NM
GRT.

2. All other provisions of the Agreement not specifically amended or modified by this
Amendment No. 1 will remain in full force and effect.

IN WITNESS WHEREOF, the parties have executed this Amendment as of the date of last 
signature by the parties. 

SANTA FE COUNTY: 

____6/14/23023
Date 

__Electronically Signed by 
GSS_________________________________
__ Gregory S. Shaffer  
Santa Fe County Manager 



Amendment No. 1 to Agreement No.2021-0270-A-CSD/MR 

2 

Approved as to form: 

_____________________________________ _______________ 
Jeff Young  Date 
Santa Fe County Attorney 

Finance Division: 

_____________________________________ ________________ 
Yvonne S. Herrera  Date 
Finance Director 

CONTRACTOR— SOLACE SEXUAL ASSAULT SERVICES 

______________________________________ _______________ 
Signature  Date 

______________________________________ 
Print name and title 

Roberta D. Joe for J.Y. June 1, 2023

6/6/2023

6/12/2023

Maria Jose Rodriguez Cadiz



Santa Fe County Purchasing Process Request Form 
Date Submitted: 5/19/23 Requesting User 

Agency: 
CSD 

Name & Phone of Contact Person: Jennifer N. Romero 995-9526 or Gina Capener 992-9830 

Contract Tracking #/Buyer 
(Purchasing) 

2022-0270-A-CSD/MR 

Solace    
 

BCC Approval?  Yes  □ 

No X    
Please indicate date 

 

AGENCY REQUEST: (Lease, MOU, Grant, Professional Services Agreement, Construction, Application, etc.) Describe the 
County, Public and/or Agency need. Describe what you are attempting to purchase, obtain or accomplish. Attach 
additional information relating to your request (scope of work, specifications, bid items on etc.) 
REQUEST: The Community Services Department (CSD) requests to amend (Amendment No. 1) the current Agreement No. 
2022-0270-A-CSD/MR between Santa Fe County and Solace to increase compensation by $20,000 ($20,000 from 232-
0421-461-50-03 for navigation services) to be encumbered and expended in FY24 and the term of the contract be 
extended to June 30, 2024.  The total contract amount shall not exceed $40,000 ($40,000 in navigation services).  The 
funds will be used to provide navigation and flexible funds to individuals who are low-income. We expressed our desire to 
exercise the option in our Agreement with Contractor/Solace to increase services as described above and extend the 
contract until June 30, 2024 and they have accepted, as indicated in the attached correspondence.   
 
 

Does this request require IT approval?     □ Yes     □No    If yes, is the approved work order attached? □ Yes     □ No 
 

PURCHASING STATUS: 
 

 FINANCIAL / BUDGETARY INFORMATION: (If applicable, include a breakdown of project cost estimates; is funding 
already appropriated? If this action will result in revenue to the County, include the total compensation and timetable. 
Include funding information (GF, GRT, Grant, Grant Match, In Kind requirements, etc.) 

Grants Capital, Fund & Cost Center Approval Budget Approval:  

Is this grant related?    □ Yes     X No 

If yes: provide fund(s) _____________  

Grant approval: ________________ 

Is this a capital project?  □ Yes     X No 

Capital approval: _______________________  

Fund/Cost Center  approval: ____________ 

 

 

 

Please provide account number(s) for this request: $20,000 should be encumbered in FY24 ($20,000 from 232-0421-461-
50-03). The total amount payable to the Contractor under this Agreement shall not exceed $40,000 inclusive of GRT.   
 LEGAL FORM: (Is this a new contract or an amendment or change of a previously submitted procurement or contract? 
Identify any known liabilities and/or risks to the County. 
 

 LEGAL APPROVAL: (sign and date)     
 

FINANCE DIRECTOR APPROVAL: (sign and date) 
 

 COUNTY MANAGER APPROVAL: (sign and date) 
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