SANTA FE counry
MEMORANDUM

Date: July 9, 2026

To: Bill Taylor, Procurement Manager
Brandon Martinez, Procurement Specialist Senior
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Treasurer’s Department =

Via: Jennifer J. Manzanares, SFC Treasurer < \\ o \'/\l'k'

A
Regarding:  Ink Impressions D/B/A Automated Election Services SFCA# 2025-0219-TRS/TS
Definitions:

- A PPR and Requisition should have been processed by April 2026 and was not processed in
a timely manner. This is for property tax bills that need to be mailed out November 1,
every year. These services are needed for our office.

BACKGROUND & ISSUE:

A new agreement for services was processed in 2025, and was overlooked on getting this processed
with sufficient time for FY27

RESOLUTION:

Going forward, we have it marked to get the documentation processed by April every year to avoid
any violations.
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