SANTA FE COUNTY CLERK'SOFFICE

P. O BOX 1985, SANTA FE NEW MEXICO 87504-1985, 505-986-6280

PUBLIC RECORDS REQUEST FORM

Date:

Name:

Address:

Email:

Phone:

Document(s) being requested (please identify as oecifically as passible, i.e. the name(s) of the
parties involved, the property address (if gppropriate), the type of document, the date the
document was recor ded, the book and page of the document and/or the instrument number of the
document.)

The Santa Fe Gounty Clerk’s Office will provide certified copies of recorded documents by means of
mail/shipping if therequest is submitted in writing with sufficient information, acheck or cashia’s check
with the correct fee for copies ($2.00 for the firg page and $1.00 for each page thereafte per document
(Except Marriage Licenses- $2.50) on |eter or legal size paper — for fee schedule and request forms go
online to: http://www.santafecounty.org/derkipublicrecordsrequest.php) with aself addressed stamped
enel ope (size of envelope depends on the size of the document(s) requested) or a prepaid shipping
packe fromthe U.S Pogta Service, Fed Ex, DHL, or UPS The fee for copies (non-certified copies) of
recorded documentsis onedollar ($1.00) per page.

Please notethat the Santa Fe County Clerk’ s Office does not provide copiesof recorded documents via
email, fax, and does not accept verbal verification of recorded documentsover the telephone.

Signature:




